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No. H Q- H R0 D Po U (DEP) /1.1?o2o21117

GENERAL MANAGERS

ALL RAILWAYS/NEW ZO N ES/PROD UCTIO N UNITS

DIRECTOR GEN ERALS/DIRECTORS

ALL RAILWAY TRAIN ING INSTITUTES

Date:05.09.2022

CPSUS/CENTRAL & STATE GOVT., SUBORDINATE, ATTACHED OFFICES AND AUTONOMOUS BODIES

UNDER CENTRAL GOVT. (BEING AUDITED BY C&AG), JOINT VENTURES OR ANY OTHER FORM OF

ORGANIZATION BETWEEN CENTRAL AND STATE GOVT. WITH MINIMUM 50% STAKE HELD BY CENTRAL

GOVT.

Sub: Vacancy Notice for the post of Dy. General Manager (Admin) on Deputation basis.

ORGANIZATION DFCCIL

TITLE & NO, OF POSTS Dy General Manager (ADMIN)

LOCATION CORPORATE OFFICE

DURATION 3 YEARS extendable to 5 YEARS (SUBJECT TO EXEMPTION

BY DPE FROM THE RULE OF IMMEDIATE ABSORPTION)

SERVICE ALL DEPARTMENTS OF INDIAN RAILWAYS EXCEPT

MEDICAL DEPTT., OFFICERS OF CENTRAL GOVT./ CPSUS

ETC. (AS MENTIONED ABOVE)

TERM OF APPOINTMENT DEPUTATION

AGE NOT MORE THAN 55 YEARS

OF PAYSCALE PARENT PAY PLUS DEPUTATION ALLOWANCE (And all

other Perks and Allowances applicable as per DFCCIL

policy).

SPECIFIC REQUIREMENTS DGM: Central/State Gow. officers holding Sr. Scale (Level-

11) posts or Central/State Govt. officers with 10 years

service in Group B and holding cadre posts in Level 10 in

their parent Cadre or PSU employees working in analogous
grade in relevant discipline or in Rs. 70000-200000 (lDA)

(E4) with four years' service in the grade.

JOB DESCRIPTION

#

Experience in handling of RTI and Parliamentary Questions
and Coordination with regard to visit of Parliamentary

Committees. Liaison & Coordination with various
Ministries, Rly. Board & CPSEs. Protocol related work.
Experience in documentation, file maintenance & office
records and Preparation of reports. Knowledge of
computer working & Cyber related matters. Experience of
staff management and administrative matters. Experience

\gL,contracts matters/ civil contracts & Procurements
.}ncluding monitoring contracts as per vigilance angle.

Experience of Event management and arrangement of



.)-

meetings & conferences. Experience in Fire Safety and
maintenance of fire equipment.

NOTE CUT OFF DATE FOR AGE AND ELIGIBILITY WOULD BE RECKONED
AS ON CLOSING DATE OF VACANCY NOTICE.

WEB ADDRESS http ://www.dfcci l.com
CLOSING DATE 15 DAYS FROM DATE OF ISSUE

INSTRUCTIONS:

WILLING AND ELIGIBLE EMPLOYEES MAY SEND THEIR APPLICATIONS IN THE ENCLOSED
PROFORMA THROUGH PROPER CHANNEL ALONG W|TH NOC, attested ApARs RATTNGS FOR
THE LAST FtVE yEARS (FOR pROpER AppRECtATtON OF ApARS, THE ORGANTZATTON SHOULD
FORWARD THEIR GUIDELINES FOR RATING CRITERIA), VIGILANCE/D&AR CLEARANCE TO
ADDL. GENERAL MANAGER (HR), DFCCIt, SUPREME COURT METRO STATION BUILDING, 5TH

FLOOR, NEW DELHI.11OOO1.

A CERTIFICATE ADVISING REQUISITE INFORMATION IN
ISSUED BY THE OFFICER OF THE ORGANIZATION, WHO IS

APPLICATION, AS PER FORMAT ENCLOSED.

RESPECT OF EMPLOYEE MAY BE

EMPOWERED TO FORWARD THE

APPLICATIONS RECEIVED WITH INCOMPLETE INFORMATION WILL BE SUMMARILY
REJECTED.

THE ENVELoPE coNTAINING THE APPLtcATtoN sHouLD BE supERScRtBED "Application for
the Post of against Vacancy Notice No.

IF AT ANY STAGE, IT IS FOUND THAT ANY INFORMATION/DOCUMENT/TESTIMONIAL ETC.

FURNISHED BY YOU AND HAVING A BEARING ON YOUR ELIGIBILITY IS NOT IN ORDER OR
ANY INFORMATION/MATERIAL FACTS HAVING A BEARING ON YOUR ELIGIBILITY HAS BEEN
HIDDEN/MISREPRESENTED BY YOU, THEN THE OFFICER WILL BE REPATRIATED
IMMEDIATELY. FURTHER COMMUNICATION IN THIS REGARD FROM THE PARENI
ORGANIZATION OR EMPLOYEE CONCERNED WILL NOT BE ENTERTAINED.
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