
NOTE

RTtO NO- 2021lHQ/ADMtN/RTt_ 1095 dated_16.10.2021

1.ln DFCCIL how many MTS n
Civilgrade-4 posts are
sanctioned
2. ln DFCCIL how many MTS
Civiltrade-4 posts are Vacant
3. ln DFCCIL how many MTS n
Electricalgrade 4 posts are
sanctioned
4.ln DFCCII how many MTS
Elect Srade-4 posts are Vacant
5. In DFCCIt how many MTS
S&T helper Brade,4 posts are
sanctioned?

6. In DFCCIL how many MTS
helper grade,4 posts are
vacant?

As per SAP 1018 posts
are sanctioned.
As per SAP 587 posts
are vacant.
As per SAP 240 posts
are 5anctioned
As per SAP 212 posts
are vacant
As per SAP 157 posts
are sanctioned.
As per SAP 149 posts
are vacant

Note- All departments of MTs
have been merSed as a

common cadre w.e.f
21.02.2020. t-etter is also
being attached for reference
please.

As per common cadre Total
Vacant posts are- 573 &
Sanctioned posts are 1457.
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No.He/HR/Duty-List/MTS.
DaLe<| 2l .O2.2O2O.

Sub: Duty list oI Multi-,t.asking Sralf (MTS).

,. ln order to providc MTS
orscrprrncs su as Lo hav(, ,"r"",,,1'1,1:t",1' l^:1.*"0q. base qcross arl
common cadre and seniorit,,, '! Ird- Leen occlded to adopl a
across/ recrlr itcd n,. *.*r"'o;'rr'll 

all M.ulLi Tasking sraff {MTS) pe51gd
cnr.losed as onn"*u.a]o-,*.."'pdrlmenls. n ccordingly, the d ulv list ot MTS is

2. This issues with the approval of the Competent Authority.

DAlAa ebove.

DY'General

""1, 
,:._, Secv. lo I\4 D for kind intorxratior] of MD.L Urrector/ pp, Director/Fin3. LDlr,jDFC, eoii"or.bl"' Director/ oP{kBD, Direcror/rnfra & cvo.

: lllcGMs/cMs/ccMs/( iM {L.n_or rJ.5. lXil\4/HR, Alt IIR oificiirls ttir, *. Uni,,..1o. Manager/ 1.1..7. Cadre File.
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Opening & closing of .ooms. Cleaning of rooms/are.ls, fixtures & dustingof furnirure erc. cleanins incrr-rdinf hor"rsekJ;;;;;il;;""* 
""stattons, IMDs, lMSDs, s1.rff quarters, servicc fr.,ilii,,g", ;;;i;;.".rr",

lll::f ", *.,rr:. lawns. pouert ptunrs, crc.. if rcquift:d.

;:lL,#.::lJ,?anrs rr,,rlr one place to another for attendins

Minor digging & earlhwork works dui_ing mairttenancc if required irr caseof cxigcncies.
Responsibie lor delivering of dak
t o.. o,r" pt,r"" ..-,;il;;i",;;;Td c'rrrving. of 

.riles & others papers

other place outside the ,rllj."7,r,,iil 
to 

"t'tlcone ir) the office/ unit or some

Assisting in routine office work lik,
on compLtter. r: diary' dispalch etc irrcluding working

Doing thc Print, photocopy & sencling of FAx etc.Proper upkeep of harci records of
if any. inslallations/ sections/ stations/office,

9. Others non_clerical work in thc Scclion/Unit,
lO. EDlertajlling oftit iul arrd Visitrrrs
11. Driving oI vehjclcs, if in posscssiun of valid ({riving license.12. Minor patnLing w,_rrks il needed.
13. Oiling and greasing oI mechanical part of signaling, LC gate) electrical,
_ . I,-way fitrings like switct.res, sso*, ims.t.l. i ;;;; ;;;;;;.".".14. Gcneral lookout of the seotion.fionr safcry pointolviewand iitbrming in

:1n",:.:, "", 
inrrusion or outside intcrlerence 

", "."".;J;;,;; reporring

15, Regular patrolling during any scasorl as dirccted by the superiorauthori[y so as l(, uvoid itny intrusjot) or outsidc lataafa.arr"._'16. Schedulc patr.olling of berrr
cables, !!ea.s & installations.,,s 

Pcr reQliremcr)ts or t.a(:k' oIIE' s&T
17. General clcaniiness & upkeep of lhc,lr;rck, Bridgcs, Slations, Co]onies,IMDs, IMSDs, S&T and Elecrncal tnstala.trons, ;;;;",;;;'i.ffi"t -.*",
18. Workto the level ofhis/herlTI qualilications in areas ofhis/her duties.19. Clc.rning of cquipment pertair]ir.rg to S&T, Electrical and Civil and duly
- 

taking ncccssdry precautir,tl in rcgarrls to sulct\..20. Cleaning, top up erc lbr batteries upkeep, 
.---

21. Cha,grng of tishl firrinss. 
U*l ., .:)
r\ --ti rv6!'
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D.ties of MTs:- 
Auerrrg:!

Brief duties of MTS inclurles but not limited to tbe lbllowings:-

2.

5.

a.



22. Attencling to wo.ks pertaining to opcration & rntri.rt.nonce ot.CiuilEngrncering Asscrs. Ol lE, TSS ct(
23, Opcration ol cl(.(.rri(.Lrl cqurprncnl int.luclrng DG scts & its relatccla*ivities ar stations and in betwecn 

""",i;;;; ;; ";;"". J i,, 
"h".g"",24. Working with tr?rck & othgr 1s5g1,r* Dlachincs.25. A t rt'nding r,) m;rinlrnrni.(,

manual packing oI,ro.k& """"' rcmoval & recoLlpment of ballast,

missing fittings, ,illf i.Llll'"t"o."arth works, recoupment or
rcplae(,nr(rrL/man(.,-,u".',,, ,1"']"""'* 

('i misslnA srgnaAr,

zo. a,i"na;ng.,,ir;;"i;;;:Jfi 
". ][?],ll;il**i;.lli.lli"o *,*,,22. Drainage mainrenancc inclucting ir.,p.,r"i,; ;;;;;;.1, 

"i1","* , o*rr"of Track including at RUBS.

?:. :lunsle cleaning and de_wec<1ing, if needed.29, Water supply aDcl sarl]itation works.
3O. Cleaning oI watcr ways an.l
3 r. r(".p j ;,;;,;,,; ; ; ;:i:il, j: l.::',:l :illiH H:"". l,'jl:i'.*32. HirndinB ovcr paper ltuthorjLrcs ro train crew.33. Cranking ot pornls. Clamping & padlor king of swirches.34. Lrco a I tachmen L/ dctachnrcl

rerated activities 1;L" 
"o,rrr"jlll 

resumption ol' brcak power including

^- 1,r u,,,r any o,her ..ri.u.,"].ff"1;i:: lff]; )ii,',,- hunging parrs, rr

ro. Assrstl)g in prrparatto(l oI v(
rhe execurivcs," ,.^," rr".^;,tl',ili 

consistri' ri'rking numbers &.ssistr,g
36. Arry rrrl)er work JssrAnr.d by rlrr.supcrior aJlh,)rltv.
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