
rrt
tsl& fi'-c oiftsir

ifra;-s h-s drGr{ aidtlra siF'EEqr f.
tnGT $FFR (l-d ,iTffiq) TI 3qfi'fr

Dedicated Freight Corridor Corporation of lndia Limited

A Govt. oI lndia (Ministry of Railways) Enterprise

No. 2021 /HQ/Admi!/RTI- 1 108

Sh. Chhotu Choudhary
West Bengal

New Delhi: 2l.LO.2O2l

Subject: Provtdtng hformatlon w.r.t. Orlginal RTI APpllcatloo recelved under
the RTI Act 2OO5.

Reference: Your online RTI application dated 10.10.2021 (Registration No'

DFcCLlRlEl2l /00883) and received through DOPI portal'

Information, as obtained from the concerned record holding olfice, is attached

First Appeal if aJty may be made to the First Appellate Authority within 30 days of
receipt of."piy. tt" name, designation & address of t]le First Appellate Authority is as

under;

M6. R. P. Chhibber
GGM/Adminbtratlor DFccIL,
sth Ftoor, Supreme Court Metro Statlon Buildtng'
Pragatl Mald a!, tfew Delhl-l1OOOI.

DA: 04 sheets

(S.K. Panda)
JGM/Admn.lcPlol
Mob.-9717636811

skpandafadfcc.co.inE-mail:

i*-fd I,i affiiz 6rqt{.riT{r r< :, 1ftr dii t-} a,cn ff}h 6frirn, + ii.4 110001 -

Reqd. & Corporal€ Olfice: 5h Floo., Supreme Court lveiro Siaiion Building Complex, N* Delhi 110001

Ter:91 1t+2345470o. Fd No. 91-l ,-23,15,1701 web:9w.dfdil.com, clN :u6o232Dl2006coll55o68



No. HQ/EN/Civil/RTl
Dated: 14.10.2021

NOTE

Subi RePIY of RTI No'it08

Executive,civil - There is no specific duty list issued by corporate offic€, However'

iriJ" "* 
gi""i ov the concerned cGM Unit in which employee is working'

MTSrCivil - Duty list has been issued by Letter No HQ/HR/Duty-LisUMTS dated

21.O2.2021 (CoPY enclosed)'
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AM/civil
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Encl: As above

,fr



ffi

PaSe

d
t*thk6ttdh

No.HQ / HR/ Duty-List/ MTS. Dated:21.O2.202O.

Sub: Duty list of Multi-Tasking Staff (MTS).

In order to provide MIS with broader kflowledge base across all

disciplines so as to have versatile skills, it has bcen decided to adopt a

common cadre and seniority for all Multi-Ta5Eing Staff (M'IS) posted '

acrose/recruited for various departments. Accordingly, the duty list oI MTs is

enclosed a9 Anrrcxure-A.

2. Ttria issues {,ith the aPproval of tlrc competent Authority'

DA/Ar abovs.
\rd,*bn-Y*
tfuk.{al&iat '

Dy.cGnorsl\+sger (HR)

Oopjr to: l. S€ry. to MD lor kirrd information of MD.--I] 
b*"t""7pp, Director/Fin., Dncctor/oP&BD; Director/lnfra & cvo'

3. ED/EDFC, ED/WDFC.
4. AIt GGMS/GMSTCGMS/GM (co-ord).
5. DGM/HR, A[ HR oftrci€.Is (CO & Units)
6. Maflsgbr/IT.
7. cadr€ File.

rfr. I co.p-"t" offi."; as floor, Prrgatl Maid.n Metto station Eulldlng comple& New oelhi-110oo1

Iel.: i91-11-234s47m, rax: 011-23454701, web: !44!:!tsiL89]Lb CIN: U6O232 DL 2006 601 15s064



Adreruro-I

Dutlor of UTs: -

Brief duties of MTS includcs but not limited to the followings:-

1. opeoing & closing of rooms, Cleaning of rooms/areas' fxtures & dusting

oi f..-it .t etc. Cleaning including houeekeeping of buildings at thc

stations, IMDS, lMSDs, starl quarters, service buildings' running rooms'

etc,
2. Upkeep of Parh, lawns, Potted plants, etc', if required' 

-
i. c""wi"g iools/plants i.o- ott" place to another lor attcnding

rraintenance work.
4. Minor digging & ealthwork works during maintenance if regrrire-d in case

of exigencies.
5. Resdneible for delivering of dak and carrying of frles & otlers papers

from one placc to other or delivering to someone in the otrtce/unit or aome

othcr pLace outsidc the offrce/unit'
e. e.*i"d"gi" t""tine ofrce woik like diary, dispatch etc' includingworking

on comPutcr'
7. Doing thc Print, Photocopy & s€nding of FAX otc'

& eropir upkecp of hard records of installatlonB/sectlons/stations/office' 
-

if any.
9, Othcrs non'clcricat work in the section/Unit'
tO. Entertaining official and Visitors'
11. Driving of vehiclcs, if it:t possession of valid driving licenae'

la. Minor painting worka if nceded.

13. Oilins and grcasing of mcchanical part of siSnatin& rc gate' electrical'
p-wai fttings tite switctres, SSDs, S&'E etc & other eimilar-geare 

.

14. Gencral lookout of the gcction from sefcty point of view and informing &l

case of any intrusion or outside interference or unusual to the rsPorting

offrcer.
lE. Resuld pahotling during any season as directed by itre supgrior

authoritlso as to avoid any intrusion or outgide interference'

16. Schedull patrofling of b€at as per requir€menta of ttack' oHE' S&T

cablcs, gears & inatalLations erc'

1?. GencJclealliness & upk€ep of the Tlack, Bridges' Stations' Coloniss'

IMDg, IMSD8, S&T and Electrical lnstallations' gear 
' 
equipment roome'

etc.
18. Wotk to the level of his/her t?I qualilicatione in areas of hb/hcr duties'

19. Cleaning of equipment Pertaining to S&T, Electrical and Civil and duly

taking necessary precaution in regards to salety'

2O, Cleaning, top up etc for batteries upkeep'

21, Changing of Ught httings.
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22. Attending to works pertaining to operation & maintenance of Civil.

Engineering Assets, OHE, TSS etc'
28. Opiration of electrical equiPment including Dc sets & its related

aitivities at stations arld in between sections as per order of in charges'

24. Working with track & other testing machines'

25, Attending to maintenance sites, removal & recoupment o{ ballaet'

manual packing of track & turnouts, related earth works, rec'oupment of

replacement/maneuvering of sleepers, cess repait, etc'

25. Attending rail/weld fractures and distressing associated with it'
2?. Drainagc maintenance inctuding improving drainage, cleaning of drains

of Track including at RUBS.

28. Jungle cleaning and de-weeding, if needed.

29. Watcr supply and sanitation works.
3O. Cleaning of watel waya and attending stmctures of ttre bridge'

31. Keeping points & switches clean of obstructions & ballast'
32. Handing over paper authorities to train crew

34. Crankiflg of points. Clamping & padlocking of sq/itches.
34. I.co attachment/detachment, resumPtion of break power including

retated activitics like connecting hose pipes, securing hangiBg parts, if
arry and arry other rolling etock reLated activities'

35. Assisting in preparation of vehicle consiata, taking numbcrs & assisting
the executives in train operations.

36. Arry otlEr work a$ign€d by ttle sup€rior autlrority.
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