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Dedicated Freight Corridor Corporation of lndia limited

(ql1a 1rar.E rr trrr,q)

slh Floor, P.agafl Maidan
IA 6on. ol tndlr ant.rrrr.c!)

Metro Station Eulldin8 Complex, New Delhi -11OOO1

ctRcutAR No " 22l 2017

CI'IDELINES FOR MUTUAI TRANSFER FOR EMPLOYEES
OF DFCCIL

Procedurc to be followed for mutual rransfers in DFCCIL:-

4, Genetal Rulesi

Mutual transfcr rulcs shall be applicablc to:

i) All permancnt cmployecs of thc DFCCIL.ii) Thesc rulcs shall not epply to Dcputationists. Consultants, Advisor,
Casual/daily ratcd employccs and thosc on Servicc Contract.

Mutual transfcr shall be allowcd bctrveen two employees holding samc
Bradcs e-nd cadrc (viz Civit/S&T/EIcct, ctc) only i,c. an Exccutive/Ci-vil or a
Jr, Execltivc/S&T can scak mutusl tranifcr with anotlcr Exccutivc /Civil
or a Jr Executivc/S&T rcspectively.

SubJect:

l,

.-. 2.

/!l

ln
of

(a)

(b)

(c)

Application for nlutuall transfcr betra,ccn cmployees working
diffcrcnt srb areas of a unir shall bc dealt by the .o"""r.J Cpi,f
that unit as per SOp on transfars.
Thcre lviu bc no effect on thc scniority of thc emDloveca who undcrro
mutuol .traisfer, since centralized scniority is maintiined ar OiCCif-
No traisfc! benefits shall be admissiblc on mutual transfcr.

Foisardlng ofapptica@
Controlling olficer in Corporate omce to Corporate Olfice HR. The
forwardcd application should convcy thc apirovat of ttre
CPM/ControllinF of6ccr for the inutual requcst.
Proc.sslng of filc Uy Co'pniai"Ttn r"ioUtai"i.,g;tr;I;

ient authority as defincd in SOp for t ansfcrs.
Issue ofTransfer orde! !o Conccrned UnitsTOepttEnii iEIi
CO-by Corporatc HR after rcccipt ofApproval from thc competent
authority.

15 days

ReUevlng / Sparlng:-
Oncc a trarster order is issucd, employees should be relieved
within O I month ot the date of issue of transfer order by
Corporatc I"IR. This would bc the rcsponsibility of C.O. / Hcad of
Qgp,?a-"a! eSalq-cd under whom thc stafiis workins.
Di&atch;? tFc / No d";" byt.tr,; 'rrirffi;
HR nominatcd Omcial ar the Unit will ensurc that LpC / No
dues a.re scnt along with Rclieving orders to the new Unit/Ollicc
ctc.
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(d) As the mutual transfers a-re ordered wirh the consent of both theemployees, it should bc ,r.d" "l;;';;h;;; sr,e time or forwarailg l1iapplications rhat. no requesr r;; b.;i.G"k ;; fr"_ _u tu;;;;L;arrargcment rvill be entertained und", *ry 

"ir"r^","r""".

"n",, JI, j"i", any-official backrracks trom thc.mutual request, he
,r.rr"r".. "o*"d for three years from requesting f"" o"y tip" .i

(e) Oncc a mutual transfer request has bcen approved and implemcnted,the omcia.I cannot ,"qr""t io, u,ott "i-rir,i.i,...,"r"", rill tie rime heis working .in the sarnc Unit for which his mutual transfer wasacccpred in the first placc.

(0 It may bc cnsured that forwa-rding of application in enclosed format isdone only by. CpMs i-n u"it" .ij'C;,ii..iU]_rg of,icia.t in Corporateoffice. No application 
"t 

oufa U" 
"""t ai.ectJ]-io corporatc HR withoutpropcr fo^va-rding and recommenAat;on 

, 
oi ttre- CpM/Contro[n;officer.

.- 
{g) All -applications for mutual transfer should be forwarded in theencloscd formar ro Corporate Oii,". Uy Zd" 

"i"rery month along withD&AR/Vigilance Clearance of rhe nffi".iof" 
-' -

DA : Format for mutual transfer application

No. HQ/HR/TRTq,MFER pOLrCy/I

Copy fgr khd hforlaation and necessary actlon to rl. Secy to MD for kind information of MD/DFCCIL.
?. 9I*rfT'il, Dilector (pp), Dircctor (Ob&BD), Director (tnf!a) & CVO3. EDIEDFC & ED/WDFC
4. All GGMs/GMs,rCPMs
5. All AGMs/ACPMs/JGMs,rDGMs - for wide circulation.

&tu,t^-
I {------

(R. S, Rewatl
JGM / IIR

Date:-28,11.2017
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No. H Q/ H R/ Policy/Tran s,
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Dedicrled frciSht Cotridor Corporrtion of Indi. Limil.d

(nrrd rr('FI( Tn 3lr',i
(A Covt. of In.li,r Ert.rpriscs)

ii Miidan lvctro Strtion Euildjns Com New Delhi -U000I

Date:- 15.09.16

j

(^

CIRCULAR No,06/ 2016

Sub: Guidelines for initial posting oF newly inducted officials and
request transfer of officials.

. Ref: This office Circular no,01/2016 dated 15.07.15.

The revis€d guidelines for considering the issue relating to initial posting of
newly inducted officials and requcst transfer of officials, .lre laid dov,/n as under:-

1, Place of posting of newly inducted officjals will be decided considerjng

administrative requiremenr, vacancies, option given tly the ofiicials and

seniority of the officials in the select list. Senior officials will be given

preference For place of postinq over his/her jtlniors in the list'

2. Request transFer will nol be considered unless oFFicials have completed

minimum two years of resldency period at the place oF posting except for
the administrative reasons and exceptional circumstances to be recorded in

writing. Any reqLlest For transfer on medlcal/humanitarian ground will be

consjdered with the approval of MD,

3. Administrative requirenlerrl will always be ol paramount importance in

deciding the oos"ng

This has the approval of Compctent Authority'
t-.^ t \, I.,.r r[ ]1:

1{'s'na'6e---.-_
Jt. General Manaber/HR-lll

Copy tol-

1. Secv, to l'40 for kind information of l'4D

i. oireao. fOp & BD), Director (lnfra), Director (PP), Diredor (Fin')

3. CVO.
4. AII GGMS/GMS/CPMS,

5. All AGM5/ACPI'4S/]GMS/DGM5: for wide circulation'

Scanned wfth CamScanner
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Date - 15'07'2016

No. HQ/HR/Policyff rans'

CIRCULAR No' O172016

sub.Guidellnesforinitialpostingofnewlyinductedofficers/staffandrequest
transfer of officlals'

rhe issu_e reratins-to llgL,"::H;:ii: I"i[i::f il:t:',:#1'j", 
jT[ln'.lH:

[ansfer of ofRcials has been c0n5l0er

considering such cases:-

1. place of posti ns of n ewry i nd.ucted.:tt,::f/:t"J,l# ".i",.t"":fri*;Hff :l:
ariministrative requlrement, ""u"t'""ili'liri]'tE",l, oii.".il.iurr *iit be given
senioriw of the offlcers/staff in the s

il#:# ilil.; oi po't'ng over his/ner iuniors rn the lrst'

Reouest lransfer will not be considered unless officers/staff have-completed

minimum flrree years ot rcsidencv p.'r.aO ui ,n. pi"." of posting 9I:9?,.1o,,h"
admlnistrative reasons and ""tpno*i:i|.i"tunces 

to be recorded in writing'

Adminlstrativb requirement will always be of paramount impotance in deciding

the postin9.

This has the approval of competent authority'

3.

ii ,,,' ,.,- \"lt I vL r (.,

idls nu-uo- -' -

Manager/HR'UIo It. General

copy to:-

1. Secv. to MD for kind information of MD'

i. 6i*.,i, iop a aot, Dircctor (lnfra), Director (PP)' Director (Fin )

3. CVO
+. Al GG t'l s, / G wt s/Cpt'4 s,

s. nrr ngr"rrincprvt/lcl'4s/DGMs: - for wide circulation
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CTC at Minimum of payscale

(Minimum)
oA@
23.20%

Basketof

35%ofbasic (in xr cities)

Superann

(30% of
basic of pay

+ DA)

MD 200000-3 70000 200000 46400 70000 I02170 73920
DirlCVO r 80000 340000 r 80000 41760 63000 901 50 66528

E9 r50000 300000 150000 34800 52500 36000 55440

E8 120000 280000 I20000 27840 42000 28800 44352

L7 r 00000 260000 I00000 23200 35000 24000 36960

t5 90000 240000 90000 2 0880 3 r500 21600 33264

E5 80000 220000 80000 r8560 28000 r9200 29568

70000 200000 70000 r6240 24500 r6800 25872

E3 60000 r 80000 60000 r 3920 2r000 14400 22176

a2 50000 r 60000 5 0000 l] 600 r 7500 12000 18480

E7 40000 r 40000 40000 9280 r 4000 9600 14784

EO 30000 r 20000 10000 6960 I0500 7200 r i088

N7 29000 9r000 29000 6728 l0l 50 6960 107t 8

N6 28000 80000 28000 6496 9800 6720 1034s

N5 25000.68000 25000 5800 8750 6000 9240

N4 22000,63000 22000 5104 7 700 5280 8r3r
N3 21000 60000 2r 000 4872 715 0 5040 7762

N2 I8000 52000 18000 4176 6300 4320 6653

N1 r 6000-45000 I6000 3712 5600 3840 5914



pays.ale)

492490 5909880

441418 5297256

328740 3944880

262992 3r 55904

219160 2629920

197244 2366928

I75328 2103916

r 53412 I840944

I3t 496 1577952

r 09580 r 3r 4960

81664 105 r968

65748 788916

63556 162677

6r36s 736374

54790 657480

48215 5 78582

46424 ss2283

39449 473386

3s066 420747
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Dedi{dtcd ['r.ight Corridor Corporrtion of Indi! l-imild

{ flrad s16r{ fi lqfiF)
(n Oovr. ol l diJ Lirerplis.sr

I iqHRocoPo(8oDy9/202&HR COORD l\D POI_ICY /{r,11 D,h'd 2010 2fl10

clRcuLAl{ No 6462020

Subi Non-runctional Srada for regularemploy€es and tranr of special allowancc

to employers on dcputation

BoD u irs 7.1'r nrecting (liem \o 7{.3 1L)) held on 13.10.2020 hrs .r}iprN rd thr
proposal ol 8r,rnt oi non]unctionnl gra.to k, regular cmpl.vces f.r ihcir inttr-
clustcr mo!L,ncnt and Srani oi spe.ial allo$an.. to cmploycos on dcfut.lhon as

m,:ntionc.t bclow-

1. Granl of non-functional giade to regular employees for inler cluster

Under dic s(hcrnc, ihc cnlFlovccs duc lor urtcr-[luster promotio. i\'ill bt.omi'
eligihh lor grnnt o[ n,:\t gradc/l.vel ill the hierarchv on luliilorcni ni th.
prcslribcli eliSibilit\ crittria as \rnhoncd brl\,$ -

Elidbility (riteria tligible for \on-|unctiondl
gradc

s{rvi(u in \.1 sndc
F.mplo|ecs r\'ith 6

scrvicc i N7 qrdd.
Crantbf Frav scale of f0 

i

Emplo)ecs rith 6 Crant of paI s.,ilo ol N5

tears of

l:nplore.s r'rth 6 rcars ol Crdnt oI pd1' s..rle ol 12

srYvi.r'rn ll sr.rdr

l:nplore.s r'rth 6 rcars ol Crdnt oI pd1' s..rle ol 12

srrvi.r in ll gr.rdr ._ l
Lmploye,rt $ith 6 )pars oi Crantolpn\ sc,rle 01l:5

EnlploYcer l\ith 22 Years oi
servic! {Croup r\/Cr(rup B)

lCD,\ s.al.l or 2l Ycari

managerial s.Yvice {lD.\ scnle)

Crant of pal sc.rlc ol h8

6rant ol pa\'scale ol Fg

'srrvrce in F;
l-mpkjvrcs wiih 2ii roars oi

CrouP ,\ servicc/ manaEerial

ser!i.e subjecl to 6 vrars

se^'icc irr I'18

lhere shall llot b(,anr .h.ngr
grrde

in lhe designation on giant o[ fi!:1- iuNtional

Gon.ralod lrom oofiice by ANILWASON. CONSULTANI/HR/CO, O/o HR.M.Managom an\12 on 11107121 0T t43 ?lt

tult,,"4l-



Fjle No. Bq-FlN/1/2021-o/o JGITVFIN/CO/DFCC (Compote. No.8562 )
R.c€lpt No : 632342021/O/o HR-M.Manaqemonul

ii i:or gran t (JI financial u pgradd rion u dcr thc aforrsai schemc, sL{lction.riteria

prescrihed lor rcgular promotion shall be adopted. Ijenefit ol par lixatior
araildble Jt thc time of retular promohon shall bc ,111d'€d at th. hm('of
frnancial up grd(ldiim uneter the schtmr:. lhe,rc shall, howe\1rr, bc no lurther
(\ ision ol p.\' al thc timc oi regular promolion to the nx\t 8r,rdL,

,\ll all(trrdnccs which are grnntc.i on 'i ,), b,rsic pav (such rs D,\, HRA, baskct

oi allo1^,,nlces etc. ) n,ill bc rcgulatldon basis ol basi( pal in thc upSraliell e:nl(,.

Oih(,I perks,rnd dll(\lirnrrs sill holrtvtrb.b.sed on suhshnlive basic pnv in

th(. cxisting grnde/posihon in thcexistinS Srade

Lmploy&s \!ill be.onsidercd for rrgular promotbns on availabilit)'of
!acancrls,rs pL'r thc normdlcha ncL ol promotron lo rtsp!'ctive lelels.

Grart of higher special allowa e to employees on depulation on a.hieving
(crliin lelel of seniorit_v

Foll!)wint (riteria for Brant o[ special allowanre k) enpioyees on deputdtion
on a.hiq'in8 r.rlain lcvel ol senioritl ha5 bc.n approvcd b!' BoD ds indrcatcli
belo!\'.

Posl

Crouf \ offiL(r irith " \'edr! Cruup \ 5ervl(,r

tiu fir/she gr h re8!lir prcmotion bJr\G
I{s 1500 per rnonth

SAC Niih 25 !ears 'Croup A servicc Rs {000 pu month

'thc nbrcsaid jcheme s'ill bc clf0ctivc from dntc olissur oi thc !ircuiar

Joinl Ccncr.rl \hndgcr/l l1l

Copl lbr information to -

1. Src| to MD, for kin.i infor atio ol iuD
:. Direck r/lntra, Director/l-inance, Director/OI'&BD, Direttor/l'l', CVO
1. Fn/lDFc. Fn/lvnlc
.l GCI\li/GN1s/CClvls/C\l-Coordiiatnrn - ior rlormatlon ol all crnplorccs

5 CorrFanv Stcretarr

6. \lan.lgcr/ll - tor placrng thr, ordcr on n[anct

l{et'j & Corlorrlc O11i.. ilhlnn qrJ'r,nx C.! \lctI{)Sr.rrDn Buil,lint Ccnrd.\, \(u'Dc,hi ]lr{rl)t
r.r\ rtt.,1ri.l:nt l\rt, |\\,n,.it4n at\ I rr1.t), r rn(:rnlir)6

Generat6d iiom eolfice by AtllL WASON, CONSULTANT/HR/CO, O/o HR-trt.Managemen,r'2on 11107t2,107:4X pM

5r\C/5C with 22 years'scnjce in Croup A Rs 2000 per month

SAC raith 23 Iears'Croup A servicc

(S.K Panda)
YY*(W,,,
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Dedicated Freight Corridor Corporation of India Limited

A Govt. oflndia (Ministry ofRailways) Enterprise
No. HQy'HII,/BOND PoLICY (201801s97) Dated: 29.05.2019

girsclelNa-lt 20U

Sub:. Amendment in the existing Bond Policy.

'fhe Board oI Dtucctors (BoD) in its 68s Mceting held on 16.04.2019 has
approved amendment in the rclevant provisions of existing policies on Service
Agreement-cum-Bond and Irorwarding of Applications, as given undet:-

S.No.

Existing Bond Policy
(Applicable to Direct Recruits &

Immediate/Permanent
AbsolDtion

Approved amendments in Bond
Policy (Applicable to Direct

recruits)

Category Period
Amount
(in Rs.)

Category Period
Amount
(in Rs)

1 DGM &
Above

5 yrs 10 lacs Exccutive
(E0) level to
AM (E 3)

3 yrs (X lacs +

GS'I'

2 Manager &
AM

5 yrs 8 lacs Below E0
level 0r.
Executive/
MTS)

3yls 02 lacs +

CST

3 Below AM 5 yrs 6 lacs

For all employees inducted through Immediate Absorption basis, Bond
amount shall be Rs. 3.0 lakhs + GST.
No bond ie required fot employees inducted through Pelman€nt
Absorption basis.
AII employees shall have to serve minimum period of 3 yea$ furespective
of their mode of induction.
If an employee leaves the company during the bond pe od on completion
of 02 years' service, proportionate bond amount to be recovered with the
approval of MD only.
In regard to forwarding of applications for outside employment, t}le same
shall be forwarded as per DOPI guidelines.
The bond iE transferable.
The rcvised policy shall be effective from tie date of notification of the
instauctions.
The revised policy shaU be applicable to the existing employees also.

contd.ra

Regd. & Coryorat€ offi.e: sth lloo!, Pragati M6idan Metro Srarion Building Complex, New Dethi-110001
Tel.: +91-11-245900, Fax: 0't1-23454701, W eb: www.dfccil.gov.in CtNi U60232 r)t , 2006 cor 155068

a)

b)

c)

d)

e)

t)
8)

h)

tsbe }.6i&h
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,;l* ft", ,::.r (e).i.c. forr+ arding of applications for ourside cmplovmenr as pcrDol'l guidelines and (f) i.e. bond is hans(erablc, shall bc governed as per folJows:

! nywatailq of 
. 
appticarions: Applications of DFCCIL employec Ior outside

empJoyment shall he forwarded as per Dol7f guidelines contained ill their ()M No.
2EOl7 / 1/ 2013-Es(1\C) dated 2j.12.2013 and fulthcl inshuctions i$sued from time to
time.

ii) Transfer of bond: Thc instructions of DI,E containcd in their OM No. 15(2)/2003_
DPE(GM)/GL-57 dated 29.07.2004 and fu her instructions issued from time to rime
regarding transfer of bond in respect of cmployees of IiSUS who leave thc services of
one undettaking to ioin another Undertaking/ Govemmcnt will be applicabte.

3. Individual cases decided earlier will not be rc_opened/rcviewcd on the basis
of abovc amendment.

4. This issues with the approval of Competent Authority.

(Amit Kumar)
DGM/FIR

Email toi
1. Secretary to MD- For kind information of MD.
2. Dir. (InJm), Dn. (OP&BD), Dtu. (Fin.) & Dir. (pp) and CVO.
3. ED/WDFC,ED/ EDFC All CGMs/GvsTanj icVs.
4. All I{R Officials.
5. Company Secretary.
6. I'l Cell for display on DI;CCIL,S Intranet potal.

Regd. & Colporate ofrice, Srrr rt.",. n,al"ti r4aia* Ivi"t.. S,"t"^ a,la,-,g C"-pl*, X* n"l},i. r rOmrTel.:+91-lt-23r!54700.F.\:01r-2j45470r.fieb:www.dr(citgov.DCrN Ur,o2ir'Oi iooocirl r:.uoa
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Dcd:cated Frcight Corridor Corporalion of lndin l,imittd

( {I7l tr.-rrl Tl,rlnq )

(A (n)!(. ol lndi.t Inl(rp.ises)

HO,IR0C0P0(HRP]/1/20:0"HR"COORD AND P0ICY /100

CIRCULTR No. 640 /2O2o

Sub: Revlrcd Recrultn.lt & Proeotlor Pollcy

Deted:1610.2020

The Board of Directors {BoD) in rheir 741r' meeling held on 13.10.2020
(ltem No 74.3.2) has approved the Revised Recruitment & Promolion Policy 3s

indicated below-

l. Soutcl[g and Cadr. formatlon:

al All the posls up lo EB level in DFCCIL will bc djstributed nmong dilfeterlr
cadres as explained belolv. All posts in E9 level lvill be ex_cadre.

Cadre

Infrastrlrcture Civil

Systems Elect cal

Operaiions Operations & BD

Mechanical

Finance

HR

IT

HR, Administrarion & L.egal

IT

[ot. - Dctarrcd functlon. for..ch cadE/pot Etll bc prcp.r.d wlth the aPptovd of !lD.

b) The organizational structure of the compan) would bc as dccided trorn iimc.

c) Up ro E8 level, scniorilv will b€ maintaiDcd cadre wise-
d) AII the posts in Cluster A (N1 to N4) for diffelent cadres lvill harc com,non

centralized seDiority and en)pioyees can bc posted and ulilized as per

requirement in different cadres/departmenls. At the lime oi
promotion/selectaon from Clusler A (common cadre) to Clrtsler ts (whet13 1l,e

cadres s'ill be different), oplions will be called froln ali thc enrplovccs itr rlt
Cluster A.

el Company rese^,es righl to form new caclres or split cadres as Per the
prevailinS functional needs.

0 Recruitment and Promotions ilill be made on the basis of posts

for the different cadrcs as per the charl given above.

rAA/-
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g) Employces working against isolated posts/s 1all gro(rP of posts likc
Company Secreiary will be promotcd on iulfilling the r€quisilc .csidcnc]
pe.iod as per the selection procedure conlained in Para 8.7.

. For the post of Company Secretary, employees fulfi]lir1B the reqLrisite
rcsidency period may be considered lor promolion up to the level of
EE.

. For the post in Secretarial department, ernployces lulftlling thc
requisite residency pe.iod may be considered for promotion np ro tlle
level ol D7.

h) The posts in Vigrlance departmen! shalt b€ filled up by inducling slalT as pcr
instructions issued by DPE from tjme to time.

i) lsolated/small group of posts may be lliled on tenure basis by calLing ior
volunteers fronr among DFCCIL emplolees or from outside through laleral
inductior.

j) Promotion to E9 level (ex-cadre level) \vill bedoneon rhe basis ol combincd
inter se seniority of al: cadres at E8 levei.

2. CoErpo3itloa of crdt.
a) All regular efiployees appoinied to a post/grade in a cadrc/disciplitlc

referred to io Para'1, either by direct recruitmen! or by absorPtion, shall
be members of the respective cadrcs/disciplines till E8 level.

b) The vacancies in any of the posts/grades in a cadre referred to in Para I
shall be filled as per the mode of filliog vacancies prescribed in Para -+.

except for the posts as prescribed for Djrecl RecruitmellL.

3. Hl.rerchy .Dd clustcr of Po3tB

The hierarchy and cluster sl,all be as underi

Gradc Post/Ilterarchy IDA Pay scates CIuste!

E9 Executile Direclor r50000,300000 c
General Manager r 20000 280000 F

u
a7 Addl. General Manager LOOOOO-260000

E6 Jt. General Maoager 90000,240000

E5 Dy. General Manager 80000,220000

E1 ManaBer 70000,200000
D

E3 Assista]rt Manager 60000-t80000

E2 Junior Manager 50000- 160000

E] Sr. Executi!,e 40000- 140000 C

EO Executive

Jr.-E;;utne- C.aae I

30000- 120000

zsooo"sl0ooN7

N6 Jr. Executive- Crade ll 28000-8000r1 ts

N5 Jr. Executive' Grade lll 25000-68000

N.1 MTS -Grade I 22000 6300t)

N3 MTS 'Grade II 21000-60000

-r 

sooos2oodN2 M?S 'Crade III

N1 MTS -Gradc IV 16000--15000

a^e-



Gradc Poat/Hlerarchy

Director
(Ex-cadre)

By Promotion o.
Lateral Induction bY

invitiog applications

Jt. Ceneral
Manager

Dy. General
Manager

E3 Assistarrl

Junior
Manager

El Sr. Executive

4, Mode of ftUiDg the vacencles at verious levels:
Clust€r Mode of fiUiflg

7O7o by pro otion,
remaining 3OYo bY lateral
induclion/deputation. In
case Promotion quota
does not ge! filled uP due
to non'availability of
suitable candidate, the
vacancy will be lilled uP
by lateral induction/
deputation. However.
such vacancy will reve! t
back to promotion quola
ori completion of
deputation term of such
incumbenls.
7 Yo nf the ,.cancies itt
Clusler E

lE5/E6l E7)should be

filled up by promorion
and remaining 30?o

should be lilled through
lateral
induction/absorPliotl/
Deputation. The

Educational
Qualincetions for
Dilect R€cruitment/
Immediate
Absorption for €ntry
in lowest grade of the
cluster

Relevant Degree from a

recognized tnstitute with
nlinimum 60"/,, marks.

Relevant DiPloma from a

recogni?,ed lnstituae wi!h
minimum 600/0 marks.
as appro$ed from time Io

E8 General
Manager

E+ Manager

absorbed offic€rs should
be counied towards 30o/o

ta,
50olo posts in E2 to E4
grade (cluster D) shall be
filled by direct
recrLlitment.
50o/o posts in E2 to E4
grade (cluster D) shall be

Iilled by Promotion from
eligible employees io
Eo/El grade havin8 3
vears minin1um service
ihrough competitive
examination.
5001, Posts in E0
grade lclusier C)

fllled by di.ect

&81
shall bc

5o-'ro posts ,n E0 &

"'e

EO Executi!e

EL rirnc Lrs pcr Clausc 5 lbl

ceneral



grade (clusier Cl shall be
Iilled by Promotion fronl
eligible employees iil
N5/N6/N7 grade haling
3 years minimum
service throuBh
compeliti!e
examination.

Jr. Executive-
Grade I
Jr.L*."tn*-
Grade ll
J.,E-.-]t"*
crade III B

50% posts in N5 to N7
grade (cluster B) shall be
filled by direct

50% posts in N5 to N7
grade {cluste. B) shall be
filled by Prcmotion from
eligible employees in Nl
to N4grade having 3
years minimum service
through competitii,e
examination,

ITI approved b).
NCVT/SCVT / ITI
equivalent. $,irh not less
rhan 60"r, nrarks i
aggr{rgatc itr ITI iSpeciin'
qualilication/!r:rde for
dif[erent cadre \\'ill be
prescribed separatelt as
approled from Iime to
rime as per Clause 5 (b))

N6

N5

N4 MTS "Grade I Iooo,'b by Direcr ITI approYed b],
NCVT/SCVT or lTl
equiYaleni \r'i1h ilo! less
than 601'j,1 nrarks in
aaoreeare in ITL

N3 MTS -Crade II
N2 MTS 'Grade III
N1 MTS -Crade IV

lYote

(i)

(ii)

For the purpose of promolion Nithin the executive and non-execulire
posts from lhe grade ofNI to 89, the va ous grades hale been placed irr
clusters viz'A,B,C,D.E,F&G as indicaled above. NI to N7 ate oon.
e\ecutrve posts. whereas. E0 arrd abovc are executi!'e posts.

All the posls in Cluster A lN1 to N4) wili have comrnon scniorilt
Employees working on lhese posts can be used as per requiicmenl lor
dif{ereni funciions. For promotioo from Cluster A (N.l) to Cluster B (N5),

uhere the posts will be distributed in differenr cadres. as Der the chart in
Para l(al, options will be called frorn the senior mosl enrplolces in lhe N_+

grade. The promotion ifili be ptocessed to N5 Slade on lhe basis ol
optioos submitt€d, as per the Zone of Consideration as described in Par:r

8.4 (b-i).
All Open Marker Recruitment/lmmediate Absorption shall be nrade in lhe
lo(vest grade/level in the cluster-
For higher grades/le!,els Eithin lhe cluster, protnotion $rll be made o]r

completion of minimum resideDcy period.
Vacancies earmarked a! various lelels will be filled up.rgailrsl ptcscribrd
quota. Lateral lnduciion/ Per,nanerrl Absorption should be m.rde or11\

against the quota earmarked for Direct recruitmenl/ Laieral

induction/deputation.
Eligibility cooditions fo. Iateral
prescnbed as per DPE guidelines.

induciion to Cluster E/F/G $,ill be

(iii)

(iv)

{v}

h,i)

$-'-
$r

--r--



5. Opca Market Recluitment

Recruitm€nt to various levels as indicared in Para 4 $';ll be conducted based
on the folloiling broad guidelines -

ai All open market recruitments shall be madc through rcpured re.ruiiment
ag€nc!.

b) Eligibility conditions (educational qualifications as mentioncd above). other
requirements/conditions $ill be prescribed as per requirements lronr lime
ro time, with approval of MD, DFCCIL for each cadre at rcleYanl
level/grade in the cluster.

cl The detailed adverlisement will be draited by DFCCIL for pLrbiicalion in
Employment News and other dailies as decided lrom iime to lime. Receipt

of application, scrutiny and selection process shall be undertaken through
a reputed recruitment aSency.

d) The process of selection may include $ritlen tesL/€oinpuler-based resr

followed by ai interview (wherever prescribcd).

e) The lnterview Commitlee shall be constituted by selected agenc)'/agencies
uDdertaking the sciection process. The members of Seleclion Committee
will be nominaied by MD.

0 Resen'alions/rela-\arions for SC/ST/OBC/PH elc- sirall be as Per GOI

instructions.
B) Formation of panel and Standby Panel - Recruitment Agency Nill

recommend a panel up to tlle number of vacancies and stand b)' Panel trp

to 2.5 rimes lhe number of vacancies. The recommendations of
Recruitment Agency will be pu! up to Appointing Authorit-v- as per SOP for
approval. Currenc) of panel will be lor one y€ar lrom the dale of aPpro\'al

Currency of panel can further bc cxtended lor one year with the appro\ial of

Appointing Authority as Per SOP.

h) Offer of appointment $'ill be issued only after suitability in the nledical tcst
from the approved Hospital. The appointment will be subject ro verilicalrorl
of characrer antecedents. casle certificate (eirher' onlinc or lhtough
respective issuing authority) and ve.ification of cducational qu.tlifications

{either online or from the lnstitute through correspon d cn !re) . Any advcrsc

report received in the verification will Lead to termination ol sen'ices of ihe

employee without assigning any further reasons-
i) Direct Recruils will be required to e\ecute a bond as per:he Policr" whicrt

wil) be prescribcd [rom rrne to time.
j) Prcbation

i. Direct Recruits shall be on probation for a period of tilo tcars ltonr

the date of joining. They shall be confirmed subjec! to salisfactory
completion of the probationary period including tesl/trdini.8 as

Prescribed.
ii. Probation period can be curtail€ci or extended (,t mcrits of

individual cases duly bringinB oul thc jusrification/ reasons oi each

individual case wilh Lhe apProYal of appornting authoriry.
iii. Employees on probation may be discharged from ihc scn'icc dtrdlrB

period of probation wilhout assigning an! rcason5.



6. Absotption

6.1 Pcrlnanent Abaorption
Employees \!'orking on depulalior will bc allowed to (akc Permancnl
Absorption againsr lhc vacailcies ean'arked lor Dircct Recruitment/Lateral
Induction/ deputation as per the rules prescribcd separatel]'.

6.2 lrllocdlatc Absorptlon

Immediate Absorprion will be allowed againsl \,a.ancies earmarked for Direcl
Recruitmentl Lateral lnduction as pcr the nrles presc.ibcd scparalelt'

7. Laterel Inductloa

Lateral induction by inlrting applications will bc allowed againsl vacancies
earmarked as mentioned in Para 4 above as per the rules thal a)r bc
prescribed seParatelY.

8. Prohotlo!

8,1 Mldmum Rcsidency

Clurter A

Multi-Tasking Sraff'Grade I (N4)
c 3 Yrs

N4ulii Talking Statf-Orade 11 lN3lI sv-
Multi-Taskin8 Staff-Grade IU lN2)

I ' 3Yrt
Multi-Taskirlg Staff-Grade lV (N 1)

Clu.t€r A to Low.st Gnd. in Cluate, B

Iotal rh.ee years'service in Grade N1/N2/N3/N'I q'ill be required for
e ployees to sit in the Cornpetitive examirralion for plonrolion 1o

Junior Executive Grade -lll (N5,.

Clulter B

Jr. Execulive' Grade I (N7)

1 3 Yrc
Jr. Executive- Grade II lN6)

I 3 Yrs
Jr. Execxtive- Crade lll lN5)

Clustcr B to Low.st Grsdc ir Clutter C

Tolal three years' service in G.ade N5/N6/N7 r'ill bc requilcd for

employees ro sil in the Compelitive examinatiotr for promotioll lo
Executive (E0).

JI'



Clustlt C

Sr. Executive(E1)

| 4 Yt3.
Executive(E0)

Clurt.r C to Losctt Grad. ln Clu.ter D

Total three years'service in Grade Eo/El will be required tor
employees to sit irl the Competitive examination for promorion to
Junior Manager (821.

Clqatcr D

Manager(E4)
| 4 Yt.,

Assistant Maaager(E3)
I g vrc,

Junior Manager(E2)

Cluatrr D to Lowart Grada lu Cluat6r E

Dy. General Manager(Es)
I e v'..

Manager{E4)

Clurt.r E

Addl. Oeneml ManatedET)
I 4 Yr..

Jt. General Manager(E6)

i 4 Yr..
Dy. General Manager(ES)

Gr.dc E7 to 8t.d. E8

General Manager(E8)
t 4 Yrs.

Addl. General Manager(87)
Orade 38 to gradc E9

Executive Director(E9)
I + Yrc,

Ceneral Manager(E8)

lfote:

Jr. Manager lE2) grade was introduced vide HR's t€tter No. xQ / HR / E2 /
Pt.l /201501794 Dt. 10.02.2016. To ensure that the promotional prospects
of existing Sr. Executives (as on 10.02.2016) is no! adversely affecled by the
insertion of new level of E2, such Sr. Executives who have completed 3 years
or more in El {Sr- Executive) grade may be giveD an option to opl either '



{i) For promotiorr ro E3 on coolplerron of six years resrdencf. inEl (Sr.
Executive) gradct or

lii) For promorion lo the ne!l.E2 Ur. Mandg(rl grdde on cumplelion or j lcars rnEl (Sr. Execurive) grade and rvrll become eligible lo; prontorion !o E3(Assisranr Manager) on completion of 3 vears iisidencl. perioci in E2 f)r.ManaBer) grade.

4,2 Counting of Rcsidcncy

8.2.1 CouatlaS of rcsid€trcy pGriod of employe€a o,1 promotion

a) The residency period will be counted fro& the prescribcd dar€s. r.c I,
January and Ii July every year in casc of promotjons wilhin the cilrsrcr.
For inler cluster pronrotions, residency will be courted lrom rhe datc ot
availabiliB, of !acancy.

b) The actual financial benefirs and the date of pay and increDrenr fi_{auon
will be w.e.f the actual dare ofjoining by rhe enptoyee irr the hieher posr.

8.2.2 Counting of residency period of €mployees on perman€nt absorption

For rhe purpose of counting residency period for proinorion in thc casc ol
employees joining on deputarion followed by pefinancni absorprion rn
DFCCIL, they will be governed by lhe toltowirlg: -

ai In the cases where the erlrplovees are considered for absorption ln higher
grade, ihcir date of residencv would be th€ date oi absorDtrol1_

bl In cases where they are absorbed rn rhe samc grade trr wjrclr rhc) arc
working on the date of absorption, rheir date of r€sidenly \rould be thc
date of enrry to the grade in *htch absorprion rs brrng m.rde bur ,ot
before the dare ofjoining on deputarion.

c) Ir is funher ctarified that the employee on deputarion, if absorbed irl rhc
same 8rade in which he joined DFCCIL originalty. will ger rhe benefir of
resjdency perjod. The emplovee, who was on deputation and laier on
given higher designation and later on, absorbed in.highcr desrgnation. \.i11
nor be entitled tor the benefir of rcsidenc! period.

8.3 Assesshent ofvacancy for pro[rotion

lal Withid thc clust.r

The number oI posrs in each grade/level within one cluster will bc
on floating basis.

Promotion r','ithin rhe cluster will be considered o,t co tDieti.rn of
rcquisire residcnc). pe!rod rr lh. pres.nt Sradc. Tcspe,r.!r uf
vacancy. as per the selecaion procedure conrained iD para g.7.

Assessment for pronrotions shall be underlaken t\vice in a vcar. For
this purpose. cligibih$ lisrs o{ enrplovecs (omplerrnB rhe r;iIllnrLtm
required residency lor promotion ro the nex! grade sltall bc preparecl
as on l ,rulv and as on l. Jdnuary.

o,JN.



(blFtom one cluster to another clu6t.!

i Promotion from one clusler to another clusler shall bc subject to
availabiliry of lacancy, Promotion from lower clusrer to thc low-cst
grade/level oI next cluster as lvell to the post of GM (E8) and ED lEq)
shall be subject to alailability of vacancy, as per ihe selection
procedurE contained in Para 8.7.

ir. Reservation will be applicable lor promotions from Clust€r A ro B.
Cluster B to C and Cluster C to D.

iii. Post based rosters wil: be maineined for each cluster where
resefl'ation is appiicable as rnentioDed above.

i!,. Assessmenr of vacancies lor promotion fr'om one cluster to anothcr
(inter clusier promotion) in N5, EO, E2 grade shall be unde(aken on
1. January. Assessment of vacancy for 85. E8, E9 grade rvill be

undertaken on ln Janualv and i, July of everv year. For assessirl8
the vacancy, the existinS and anticipatcd vacancies lhat will arise in
the nexr sL'( moflths/ one year will be taken inlo cotlsidemtion-

v. The aniicipated vacancies will cover the followinB

a) Vacancies on account of normal rvastage, viz reairemen! L)n

sup€rannuarion
b) Vacancies likely to be caused as a result of resignation

provided the same are likely to be accePted.

c) \,acancies in higher Elusters in lhe channel. lhe filling of \vhich
will result in the need !o make consequent apPointments fronl
the Proposed Panel.

d) Vacancies likely to be caused due to staff approYed to go on

deputation to orher unias.
e) Number of statf already empanelled for gx cadre Posts-

fl Vacancies likely to arise duc Io creation of additional posts in

higher clusters and in the same cluster, with aPpro|al of

Competent Authorily-

,- 8.4zone of CoDslderatlon IZOC) fot Pro6otloa

el Withh the clu3ter

All eligible empioyees who have completed the niir)i:rum rcsidcrlcJ-
period as on l*1January or I" July will be called for selection.

bl From oDe clu6t.r to aaothcr cluster

(ll For ptomotion to l{5, Eo, E2 SradeE.

All the employees in Lo\l'er cluster with 3 \'ears mininrurtl
service lvill be eiigible to appear il] thc colnpetili\'c



(ii) For prodrotior to E5, 88, E9 gradea

The Zone of Consideration (ZOC) for 85, E8 and E9 gradcs,
i.e, number of employees to be called for selccrion process out
of the employecs $ho have complercd mininum residencr
period as on l{January or l, July shall be as undcr,

l{umb.r olVacancieB(Xl flormal ZOc

8.5. lssue of notlflcetio8 of vecanclcs - Th€ number of vacancies ro bc iilled on
prcmotion (\r,ilhin cluster or from oire cluslcr ro arrother clLrsrer) r(ill be
notified. For promolion to N5, 80, E2, opiion will be called from rhe
employees \r,orking in lower clusler who ha\'e completed 3 years of ser_\1cc rn
Lhe cluster. List of employees who fall within the Zone of Consideratron as
explained in Para 8.4, who have optcd for competirivc e\amination in lcmrs
of Para8.4 {bl(i} will be published.

8.6. Coapoaitlon of Sclccttor ComElttt.e IDPC)

a) Selectio,r Committee IDPCI shall be nominated by the Appoinring AurhorirJ
as pel soP.

b) Composjtion of the Selection Commitlee {DPC} Ior l,arious grades shall bc as

Selection Commlttee Cotaposition

GM and ED Three Directors including Direcror in-charge of HR.
E8 and E

ACM, JCM, DOM Three GGM/GMS, one fach from HR, rhe
concemed dep€rrtment and the sister depariment.E5, E6, E7l
Three AGMS one each from HR, the concerned
departmen! aod the sister department.

. Three AGMS one each from HR, the concerned
department and the sister deparrmenr.(One
member should belong to SC/ST caregory).

. In case no member is a!,ailable from SC/ST
category, another member can be co-opted at

Up to l0

More lhaD l0 l.5X+3 bui nor lcss rharr 21.

e/level lower to the commitree.
Three AOMS one each [rom HR. rhe concerned
depatment and the sister depanment-

. Three AGMS one each from HR. the concemed
department and the sisrer deparrIrte,rl. (O e

member should belong ro SC/ST categon).
. ln case no member is available fronr SC/ST

cate8oay, anolher m.mber can be co opt€d at
one Hade/_level lolvcl!9 r[q , oltEi!]iq.

Three AGMS/JGMS one each from HR, the
concerned departmenr and the sister departmenr.

Foa promotion to

Manager and Asst,
Manager

Junior Manager (E2)
(Cluster C to Clusrer D)

Sr. Executi\,e (El)

Executive (E0)
(Cluster B to Cluster C)

Junior Executive Grade
I and.Junior Excculive

orp'
10



Grade Il (N6, N7)

Multi TaskiDg Staff
(N2, N3, N4)

Junior Executive
Grade Ill (NS)
(Cluster A to Cluster
B)

(ii)

Three ACMs/JGNls, onc each from HR, ihe
concerned depanmenl rnd rhe sistcr
department. {One member should belong to
SC/ST category).

. In case no member is available from SC/ST
category, another member can be co-opled al
one srade/le\el lower ro the commi(tee.

Th.ee DGMS one each frorn HR. rhe concerned
depanment and the sister deparlment.

8.7. gclcctlolr P.occdurr

8,7.lfcthod

.) Wltbitr tbc clu.tcr

(i) For 2 to 3, I{3 to ll4, NS to 6, H6 to N7 and Eo to El
grades, promotions will be made on lhe basis of pcrlorolancc (,f

the employee in lhe Annual Performance Appraisal- APAR s ior
last 3 years will be considered. weighlage of each APAR will be

of l0 marks. Minimum Qualia)ing marks for the prolnotion !r'ill
be 60'10 of rhe Total marks, [i.e 18 marks oul of 30).
For E2 to E3, E3 to E4, E5 to E6 snd E6 to E7 promolions
\r,ill be made oD the basis ol perfor rance of ihe employee in
Professjonal/Managerial Ability (Prescntarion). Personalil\'
Traits (lnren,iew) arid APARS. APAR'S for last l ycars lvill be

considered. Weightage oi each APAR will irc of l0 marks
Ithrough pro €ta conr.ersion). Distribution of Marks rvill be as

under'

APARProfessional/
Managerial

ability
(Presentetionl

Minimurn Qualifying marks for lhe promolion \r'ill be 60'11, of
Professional/ManaSerial ability (Pr€s€ntation) & Pcrsonalil\'
Trairs (lnteniew) ard 60o.b of APAR. Thus, ovcrall Qualif'rn8
marks shall be 60% li.e minimum 60 marks out o[ ]00).

b) From one clustcr to etrother Cluster

25

(i) tror prolaotion to N5, E0, E2 ltades

For Clusler A to low-est Crade in Clustcr B (NSl,

lowest Grade in Clllster C (E0) and Clusler C lo
in Cluster D (82) promotions $'ill be made on
pcrformance ol lhe Employee irr compelrli'e

\ t,--
t!-I'

Clustcr B Io

Personality
Traitslinterview)

1t

Tolal



(ii)

comprising oi Professional/Managerial abilit] (Wrirrerl Tc'srl
and APARS.

All the employees in lower ciusler with 3 years ntinimuin
service lvill be eligible to appear in rhe compcrrlile
examination.

Marks obtained in the wrirten test (compllrer based resrl as per
lhe rcsult given by the reputed resting agency lvill be tabulated
along with marks for APARS by the Selection Comnrlirce.
APARS ior last 4 vears will be considered. Weighrage of each
APAR will b€ of 10 marks. Disrribution oi Marks lvill be as
under

If APAR for 4 vears are no! available then fia.ks l\,ill bc
awarded on pro-rata basis on rhe basis of alailable APARS
Minimum Qualifying marks for the promotion u'ill be 60"./" ir1

Professionai/Maragerial ability (Wrnten Tesa) a.d 60o1, in
APAR. Thus, overall Qualifying marks shall be 600/; li.c 60
marks out of 1001.

For promotlon to q5, E8, E9 gmdes

For Clusler D to lowcsi Grade in Cluster E (Ei;), Cradc E7 ro
Crade E8 and Grad€ E8 to Crade Eq rcspccrilely. promorions
Rill be made on the basis ol p€rformance oi rhe Emplo].cr in
Professional/Managerial Ability (Presenrarioo). Personalir\
Traits llnteniew) and APARS. APAR'S for lasr .l vears \\.ill be
considered. Weighlaqe o[ ed(h APAR $ill lc ot tO nart<s
(through pro rata conrersion).

D,srnburron of Marks \1ll be as undcr

Professiolral / Managerial
ability (Presenrationl

Personality
Traits(interr'iew)

Total

For promotiotr to ES grade, minin,um qualifying nlarks shall
be 607d in Presentation and inten'ie$.and 60r% in APAR. Thus.
overall qualifyirlg narks sllalL be 60'/" (i-c mirlirnlrm a)O marks
out of lolal 100).

For promotion to E8 and E9 gradc,
marks shall be 75olo in presentation and
APAR. Thus, overall qualiavinB marks
minimum 7,5 marks out,elltotal 10O).

,),t"'
\J

nri imum qualifying
intcI1'lew and 75'',i, i

shall bc 75'1. (i e

Professional/Managerial APAR
ability (Written Test)

t2

'lolal

.+0 r00

1005025



8.7.2 Prcscntatioa

Candidares may be required ro make a presentation about his/her
professional/managenal achievemenrs/abilities before Selecrion
Committee {Drc], wherever prescribed, for promolion lo l,arious lcrels.
Topics for presenration will be decided by member of the Seiecrion
Commiftee ior the concerned departnlent /cadre.

t.7.3 qlrltten TGst

Candidates may be requircd to appear in the wrirren tesr ior his/her
Professional/MarlaSerial Abilities, wherc!,er prescrjbed. for prorrorion io
various le!'els. Compurer-Basecl Test (CBT) will be conducred rhrough
reputed testing agency. Syllabus for the tesr \r,ill be prescribed r.irh the
approval of Appoinring Aurhority.

t.7.4 Dl.tribution of luark! for APAR

a) For ihe purpose of assessing the suiiabiiity of the employees lor prornorion
in every gmde, the Selection Comrnirre€ (DPCI shall award rhe marks againsr
APARS four (O4)/ ihree (03) preceding years, as prescribed.

b) While awarding the marks under APAR head sum tolal of marks obrained on
scale of I ro l0 should be rake,r inro accounr.

cl Where one or morc APAR is not avajtable out of 03/04 {three/four), as
prescribed, the Selection Cornmittee may consider the APARS ot preceding
period. If lhis is also not available, Selection Comrni ee may ar.ard lhe
marks on the average of other available APARS.

8.7.5 D&AR & Vtgttsnce Cleerencc

Al the time of considera(ion oI the cases of eligible enlployees for
promotion, details of their D&AR/Vigilance clearance should be
obtained and details rhereof, should be brought ro rhe norice of rhe
Selection Committee.

8.8 Rccomnteddatlona of Selectlon CoEraittee

aJ The Selection Commitree (DPCI afrer assessmenr ol rhe emplotees shall
prepare Selec! List/Panel.

Cases in respect of employecs. who are under suspension or who ha\e
been charge sheeted or against whom criminal charges have been liame.l
by a Court of l,aw, will specifi.ally brought ro rhe notice of the Sclcctron
Comnrittee (DPC). The Selection Committee shall asscss rhc suirabilii\ ol
such employees for promolion. The assessment and thc rccomlnendations
of the Selection Committee shall be kept in a sealed cover.

If the disciplinary case/ crirninal prosecution proceedings are srill pending
against srrch employees at rhe timc of subsequent selections, lhe Selecaion

b)

c)
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Committee (DPC) shall asscss !he suitabilitv for promoiion and rhe
recommendarions of the Selection Commirree shau be kept in a sealed
cover for each subsequent ycar,

d) Derailed prccedure and guidelines relating to processing the case kep( in
sealed cover $ill be issLred irorr rim€ ro rime

8.9 ForDetion of Panel

8.9.1 al trtithtn thc clust€t

(i) For I{2 to a{3, 3 to N4, lI5 to N6, N6 to NZ anal EO to El,
Selection Committee will rccommend names of the enrployees \\4ro
have qualified as per dre prescribed procedure ir order ot seniorir\..

(ii) For E2 to 83, E3 to E4, E5 to E5 and E6 to E7, Selcction
Committee wili recommend names of rhe emplovees s.ho have
qualified as per the prescribed procedure in order oI seniorir\-.

bl From olle cluater to snother Cluster

(i) For promotion to N5, EO, E2 grade6.

Selection Committee [,ill recommeod names of rhe employees in rhe
otder ol me ( as per vacancies ootified from amongsr the cmplovees
ivho meet the prescribed selecrion crireria.

(ii) Fo! promottor to E5, E8, E9 grades

Selection Commirtee will recommend aames of the empbr-ees in rhe
order of merit as per vacancies ootilled from amoDgst rhe entplovecs
who meet ttre prescribed selection criteria.

8.9.2 Approeal of Panel

The recommendation of Selection Conlmittce (DPCJ for prontotion wiU be pur
up lo Appointing Authority for approval, as per SOP.

8.9,3 Notlllc.tlor of Panel

Lisr of candidates approved on recommendation of selecrion commirtee sll:1ll
be notified.

8.9.4 Currency of thc Prnel

The curren.y of the panel shall be for a period of 12 n)onlhs- up ro rhe
period of assessment of vacatcies fo! n€xt cycle.

8. lO Supplementqry Sclectiotr

el Wlthtn the cluster

(i) For 2 to 3, N3 to Il4, Ns to l{6, N6 to
no supplemenaary sclection lvill b€ reqlrired
rs made onlv on rhe basrs ofAPARs onllj.

\J-
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7 ard EO to El,
as lhe assessnrent
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lii) For E2 to 83, E3 to E4, ES to E6 and E6 to E7
If an employee is unable to appear in rhe
Presentarion/lnte.view for proootion on lhe scheduled date
due to self - sickness or self-marriage or lor ans other
extraordinar_v cjrcumstances bel,ond his/her (:onrrol, he/she
may be considered for supplementary selection with apprc.r\,al
of Compelent Authority based on thc merirs of each case. The
representation regardin8 inabitity to attend the selection
shouid be submitted by the employee, duly fonvarded b!
his/her Controllin8 Officer. to HR deparrnenL/CO n.irhin l5
days from the scheduled date of selecrior. Suppienrentary
Selection nlay b€ fixed on a convenien! date afrer decisjon has
been taken on the representation to conYene Supplementan,
Selection. The supplementary meering of the SelecrioD
Committee should as far as possible be artended bJ-. rhe same
Officers who were prssent at rhe lirst Selecrion Cornmirtee. Nol
rnore lhan one supplementary selection will be held to cater !o
such situation. Re\,ised panel may be issrled based on the
results of the Supplementary Selection Proceedings.

bl Fiom ore clustcr to enothcr Cluster

(ii) tr'or prorrotion to E{, Ea, E9 gnde.' lI an empioyee is unablc
to appear in the Presenlation/jntervie$, for promotion ofl tlre
scheduled date due to self sickncss or self-marriage or for anv
other extraordinary circunlstances beyond his/her con!r()1.
he/she may be considered for supplemenrar, seleclion with
approval of Competen! Authority based on lhe me.irs of each
case. The .epresentation regarding iriabilitl to artend thc
selection should be subnitted by rhe enrplof.ee, dul\ fifuardcd
by his/her Controlling Ofiicer. ro HR deparrmenr/CO wirhin l5
days from lhe scheduled date of selection. Supplernentar-1
Selection may be lxed on a convenient datc afier decision has
been taken on the represenration to conver)e Sllpplementsn
Selection. The supplementary meeting ()f thc Selecrion
Conmittee sbould as far as possible be attendcd by lho same
Officers who were preseDt at the first Selection Cornnriilee. Nol

more than one supplementary selection rvill be hcld to carer ro

such siluation. Revised panel may be issued based on the
resulrs of the Supplementary Selection Proceedings.

8.11 Ordera of Promotion

within the cluster- Employees borne on the parel will be promoled
irrespective of the vacancy by upgradation/down gradal;on of posts.
lnter Cluster {one cluster to another) - Employees borrle on thc panol ln,ll

be promoted subject to availability of vacancy.

(i) For ptomotion to lI5, EO, E2 gr.des No sLrpplemenrarl'
written test (CBT) will bc conducied. All rhe cmplo)'ees should
appear in the written tesr ICBT).

a)
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9.

c) If an employee who is recommended tor promotio,l b) rhe Seledio.
Committee, but in whose case, any of the circunlstances indicated ln Para
8.8 (c) aris€s after the notification of the panel but before hc/she is actually
promoted, the employee shall not be promoted until the case is finalized.

8.12 R.fu3.l of promotlon

In the event of an employeo refusing promotion for any re.rson, he/she shall
be debarred for promotion for a penod of rwo years from the date of refusal
by such employee. Further, an employec who has been called for sclectro,l
for promotion to the next higher grade/post, declines to altend or fails t.)
attend for any reason, he/she shall be considered again orrly i rhe nexl
Promotion cycle.

Appltc.btllty
ln grades where CBT is nor prescribed as method oa promotion. policJ" shall
be effective from date of issu.. For gr?des lvhere CBT \V;ll bc conducrcd. polic\
shall be effective fron1 01.01.2021.

The above policy is applicable on Permanent Cadre and may bc revielued |tonl
time to time.

I tcrprctetlon

MD would be the competent authonty to decide/claift lhe provisions. issuc
necessary adminislrative instructions and Procedural order. etc. for
imglemenlation of Promotion Policy. This policy may be reviewed periodically.

) .,..,r
lJ4 )' -"

(S.K Paida)
Joint General Manager/HR

Copy to -

1. Secy. to MD, for kind informaiion of MD
2- Director/lnfra, Dir€ctor/OP&BD, Director/Finance, Director/PP. CVO
3. EDlEDFC, ED/WDFC
a. GGMs/GMs/CCMs/GM-Coordination- for information of all elnployees
5. Company Secretary
6. Manager/lT - For placing the circular on intranei

R.td. & Corpor.te Offi..: 5lh Floor, Su Prenre Cou tt \ lelro statun Euild inB Co rn I lc\, \.w D(' lhf I I 
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tel.:r9l"I1-234 700, Fa\: 011-23,{5.lio L \teh ,( h's dr<.il.8or. in CIN U60232 DL- ?006 COI I5i0a'
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