
RTI No.1326
Name of the Applicant - Shyam Sharma
S. No Information Souqht Reply
1 As per Order issued by DFCCIL

that N4TS has common cadre, can
l4TS apply for mutual transfer
with other deptt. Of tyTS for
example Civil Deptt. MTS can

lpply with electrical Deptt. Of MTS Transfer Policy of DFCCIL issued
vide Circular No.22l21t7 dated
24.L1.2017 is attached.

RTI Act does not cast on the public
authorities to answer queries in
which the applicant elicits answers
to questions.

2 After how many days oa jointnq
DFCCIL one MTS can apply for
mutual transfer. Is there any time
limit after joining one can apply
for mutual transfer.

3 What is the process of Mutual
transfer from one unit to another
unit.

4 In how many days mutualtransfer
process take place for one unit to
other unit and within unit. Is
there any time frame for the
process

5 One MTS has joined DFCCIL on
24Dec2O27 so after how many
days of joining he/she can apply
for mutual transfer.
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Email has also been sent.
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SubJect:

ctacuLAa No - 22l zo17

GIJIDEI.INFS FOR MUTUAL TRS]ISFER FOR EMPLOYEES
OF DFCCIL

Mutual trarsfer rulcs shall be applicablc to:

i) All permsnent cmploye.s ofthc DFCCIL.
ii) Thcsc rulcs shalt not apply to Dcputationists. Consultants, Advisor,

Casuel/daily ratcd cmployccs and ihosc on Servicc Contract.

Mutual trsisfer shall be allowcd bctwcco two cmploycca holding samc
gradcs and csdrc (viz Civit/S&T/EIcct, ctcl only i.c. an Exccuriv./Civil or a
Jr. Executive/S&T can seck mutuat transfcr with anot}lc! Exccutivc /Ciuil
or a & Executivc/ S&T lespcctivcly.

t.

('\ 2.

3. Proccdure to be foltowed for mutual transfers in DFCCIL:-

rr

4. Gett.Ial Rules:

(a) Application for mutual transfer bctwecn cmployccs working
dillcrcnr $rb areas of a unit shall bc dcatt by thl ibnccrnea Cp"tvt
that unit as pcr SOp on translerg.

(bl Thcle wi[ be no cffect on thc seniority ofthc employecs who undcrgo
drutual transfer, since centralized.scniority is maiiitaincd at DFCCIL:

(c) No ira.nsfc! benefits sha-ll bc adniissiblc on mutual transfcr.

in
of

S.ro Actlvlty Ttrne
LIrnlt

Forcraldlng ofappllcatlon by CPM unit in Projcct Oflices /
Controuing omccr in Corporatc omce to Corporatc Ofncc HR. Thc
forwarded application should convcy thc approvat of the
CPM/Controuing officer for the mutual rcqucs!.

20 days

ii. Piocesslng of qle by Corporate flR for obtaining approval of
Compctent authority as defined in SOP for tra-nsfers

l5 days

lBsu€ ofTran6fcr older ro Conccrned UnitsTDeptt coniern-dF
CO by Corporaie HR aJtcr rcccipt ofApproval from thc competent

05 days

ReUevlng / Sparlng:'
Oncc a tl.ansfer order is issucd, cmployces should be relievcd
within Ol month of thc datc ofissue of tiansfer order by
Corporate HR. This would bc the lesponsibility of C.O. / Head of
Deoa.rtment conccm!:C uqdgr !!'hoft thc siafiis workins.

One
month

Dlspatch of LPC / No dues by tho relicvtag uniiTofrce :---
HR nominatcd Omcial at the Unit will ensurc rhat LpC / No
dues s-rc scnt along with Relicving ordcrs to thc new Unit/Ollicc

Onc
Month
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(d) As the mutual transfers are ordered with the consent of both the

employees, it should be madc clear right at the time of forwarding the
applications tbat no request for back:tracking from mutual exch-angc
arrangcmcnt tvill bc enterta.ined under any circumstalrces.

. -. .ln case, any official backtracks from the mutual request, he
shall 

-bc debarred for threc years'from rcqucsting for any typ; of
transler.

(e) Oncc a mutua.l transfer lcquest has bcen approvcd and implerncnted,
the omcia.l cannot rcquest for another mutu, transfer, till thc timc heis rrorking in the samc Unit for which his mutual transfcr was
acccptcd in the first placc.

(4 It may bc cnsured that forwa.rding ol application in encloscd fomat is
do_ne only by CPMs in Units and Controlling oflicial in Corporate
ollice, No application should bc sent dirccUy t;Corporatc HR wittrout
Proper forwarding and recommenaation of the CpM/Controlling
officer-

(g) AU applications for mutual. transfcr should be forwardcd in the
encloscd fofiriat to Corpomte Omcc by 2Ot,' of every month along with
D&AR/Vigilancc Clcarancc of rhe ollicia.ls .

DA: Format for rnutualtransfer application &turt-
I L-.---

(R. Sl, R.wat)
JGM ,/ AR

Date!-24I1.2O17No. IrQ,/ rIR/TEANSF.ER POLICY/I

Copy fo. ldnd lnformatlon and necessary action to r-
1. Secy to MD for kind information ofMD/DFCCIL,
2. Director/Fin, Dircctor {PP), Dircctor (OP&BD), Director (Inf!a) & CVO
3. ED/EDFC & ED/WDFC
4. A[ GGMS/GMS/CPMS
5, Atl AGM8/ACPMs/JGMsi/DGMS - for wide circulation.
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