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RTI No.1330
Name of the Aoplicant - Shyam Sharma

Information Souqht

Transfer Policy of DFCCIL issued
vide Circular No.22l2017 dated
2A.ll.2Ol7 is attached.

RTI Act does not cast on the public
authorities to answer queries in
which the applicant elicits answers
to questions.

As per Order issued by DFCCIL
that l.4TS has common cadre, can
MTS apply for mutual transfer
with other deptt. Of IYTS for
example Civil Deptt. IYTS can
aoolv with electrical Deptt. Of MTS
After how many days of joining
DFCCIL one MTS can apply for
mutual transfer. Is there any time
limit after joining one can aPPIY
for mutual transfer.
What is the process of Mutual

In how many days mutual transfer
process take place for one unit to
other unit and within unit. Is
there any time frame for the

one MTS has joined DFCCIL on
24Dec2o2l so after how many
days of joining he/she can aPPIY
for mutual transfer.
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subject:

CIRcUtAR No - 22l 2017

GUIDELINF,S FOR MUTUAI TRAI{SFER FOR EMPLOYEES
OF DFCCIL

r\ 2.

l, Mutual transfcr rules shall be applicablc to:

i) AI pcrmarent cmptoyees olthc DpCCIL.
ii) Thcsc rulcs shall not apply to Dcputationists. Consultants, Advisor,

Casual/daily ratcd employccs and those on Servicc Contract.

Mutual transfer shall be allowcd bctwcen two employccs holding same
grades and cadrc (viz Civil/S&T/Elcct, ctcl only i.c. an ExccuUvc/Civil or a
Jr. Executivc/S&T can seek rrutuel transfcr with anothc! Exccutivc /Civil
or a Jr Exccutivc/S&T rcspcctivcly.

3. Procedq!!: to be folioved for murual transfers in DFCCIL:-

(r

GcB.rql Rulcai

(a) ApPrication for mutual transfc! bctwccn emDlovccs workirrt
diflcrcat sub a.rcas of a unit shall bc dc6lt by thi conccmect Cp-M
that unit as pcr SOp on transfcrs.

{b) Thcrc wil bc no efrcct o[ ihc aeniolity of thc ehployecs who undcrgo
mutual Eansfer, sincc centralizcd_scniority is maiotaincd at DFCCIL.

(c) No transfcr benetits shall bc adrriissibtc on mutual tiansfer.
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i. forsaldtng ofappltcatton by CPM unit in project Ofices /
Controuing omccr in Corporate omc. to Corporatc Oflice HR. Thc
forwardcd application should convcy thc approval olthe
CPM/Cont.ouing officer for rhe mutual rcqucst.

20 days

Piocesslng of filc by corporatc tii? for obafiiuns;ppioi; ot
Compctent qutEotity as dcfincd in SOP for tra.rlsf.ls.

15 days

Issuc ofTiansfcr ordcr to Conccrncd Units/Oeptt conccrrrcd in
CO by Corporate HR after rcccipt ofApprovd frotn thc competerrt
autiority.

05 days

Reltevlrg / Sparlng:'
Oncc a transler order is is6ucd, employccs should be relicvcd
within Ol month of thc datc ofissue of transfcr ordcr by
Corporate HR. fhis would bc thc responsibility of C.O. / Head of
Depa-rtm€at c_oncerned under whom thc stallis workins.

Onc
month

Dtspatch of LPC / No dues by thG roucvfng "nftlofnce ,--HR nominated Omcial at rhe Unit '.vill eisure that LpC / No
dues are scnt along with Rclieving ordcrs to the new Unit/Ofncc

Onc
Month
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(d) As the mutua] translers are ordered with the consenr of both thc
employees, it should be made clear right at the time of forwarding the
applications tbat oo request for baclitracking from mutual exch-angc
arrangcment rvill be enter(ained undc! ar)y circumstances.

. -. .ln case, any official backtracks from tlre mutual request, heshall.bc debarred for threc years.from requesting for anf type of
traJlsler_

(e) Oncea mutual transfer request has been approved arrd implemented,
the olfrcial cannot request for anothcr mutuai traasfer, till the time heis working in the same Unit for which his mutual translcr was
acccpted in the firct place.

(4 lt may bc cnsured that forwarding of application in encloscd format is
do-ne only by CPMs in Units ;d Controltng official in Corporate
office. No applicatio[ should bc sent direcUy t;Corporate HR without
propcr forwarding and recommcndation of lhe CpM/Controlling
oIficer.

{g) A[ applications for mutual. transfer should be forwardcd in the
encloscd format to Corporate Office by 2O'n of every month along s/ith
D&AR/Vigilance Clearancc of rhe ollicials .

DA: Format for mutlal transfer application

No- HQ/ rIR/TRANSFER POLICY/I

Copy for klnd lnfor&atlon and lecesrary action to !-
l. Secy to MD for kind ioformation ofMD/DFCCIL.
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lR. StRswat)
JGM / IIR

Date.28L 1.2O17

2. Directo./Fin, Dircctor (PP), Director (OP&BD), Director (Infra) & CVO
3. ED/EDFC & ED/WDFC
4. All GGMS/GMs/CPMS
5. Au AGMs/ACPMS/JGMs/DGMS - for wide circulation.
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