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NOTE

No.2022/HQ/HR/JGM(RTI) Date: 04.11.2022

Sub: Information sought under Right to Information Act - 2005.

Ref: RTl Application No. 2022/ HQjAdminfRTI—‘l:i?Z dated 02.11.2022 of Shri Aftab
(RTI Applicant).
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Point | Information Sought For: Reply '
| |
What is the process and |At present no such guidelines is available |
required valid documents for  in DFCCIL however, procedure prescribed |
the name change of employee lin DoPT Office Memorandum datcd|
(self) posted in field unit? 12.03.1987 can be adopted. (Copy

| Attached)
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No. 19016/1/87-EsufA)
Governmen! of lodiz
Ministry of Personnel, Public Grievances & Pensions
Department of Personnel & Training

New Delhi — 1. dated the 12™ March, 1987.
QFFICE MEMORANDUM

Subject: Chunge of name by Government employees Procedure for.

The Ministry of Home Affairs O.M. No. 60/274-48/Estes. Dated 3" November, 1948 as
amended vide O.M. No 87/52-Fstis., dated 24™ March, 1952 luys down the procedure for o
change of name by Government employees. The Government recently had the occasion to
review these instructions in the light of experience in certmin cases. It was found that the
instructions are incomplete in so far as they do not cover certain situations, It has, therefore. been
decided to adopt the following procedure in supersession of all previous orders on the subject.

{=  Allcuses of addition / deletion or change in name / surname;

i) A Ciovernment employee wishing 10 adopt a new name oF o effect uny
modification in his / her existing name may do so. formally by a deed
changing his / her name. The sample deed form 15 enclosed.

(i)  The execution of the deed should be followed by publication of the change
in a prominent jocal newspaper as well as in the Gazette of India at the
Government employee's own expense

The following requirements may be met for this purpose:

(i) If the Government employee desires a change she should give o furmal
intimation 1o her appointing authority of her marriage and reguest lor 2
change in her surname

(i)  Particulars of the husband may be given for making necessary entries i
the Service Book.




I -

Change may be permitted if a female Government employee gives.

(i} an intimation to the appointing authority regarding change in
marital status; and

(i) a forma! request for reversion to her maiden name.

Note: - There is no prescribed form for items 11 & 111

2. Ministry of Agriculture etc. are requested to bring these instructions to the notice of 2l
administrative authorities under their control for information and compliance.

Sl
{A. Jayoraman)
Director (E)

To
All Ministries / Departments of the Government of India with usual number ol
spare copies.

No. 19016/1/87-Estt(A)  Dated the 12" March, 1987,

Copy forwarded for information and necessary action to:-
Comptroller & Auditor General of India, New Delhi.
U.PS.C.. New Delhi,

Central Vigilance Commission, New Delhi.

Central Bureau of Investigation, New Delhi.
Commissioner for Linguistic Minorities, Allahabad,

All Union Territory Administrations.

All Zonal Councils.

Lok Sabha / Rajya Sabha Secretariat, New Delhu.

Lol - ol i
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9, All attached and Subordinate offices of the Ministry of Personnel. Public Grievances and
Pensions.

0. All Sections of the Ministry of Personnel, Public Grievances and Pensions and the
Ministry of Home Affairs

Saub-
(A Jayaraman)
Director (E)
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