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Vreurdaves Dedicated Freight Corridor Corporation of India Limited
A Gowt. of India (Ministry of Railways) Enterprise
No. 2022/HQ/Admin/RTI-1418 New Delhi: 21.12.2022

Sh. Devendra Kumar Meena
Rajasthan

Subject: Providing information w.r.t. Original RTI Application received under the
RTI Act 2005.

Reference: RTI application dated 18.11.2022 (Registration No. DFCCL/R/E/22/01216)
and received through DOPT portal,

Your query involves;

Position of your request for transfer, copies of decisions on transfer, reasons for
dealy, transfer policy, number of posts of MTS keyman and duty list of Keyman.

0 - ME} .
The matter since involves three W and information on the same 1S not
available centrally the same cant not be provided under section 7(9) of RTI Act 2005.
However, information obtained from two offices is attached. ﬁ

Plesa e .afaueﬁa po Wt e CP1O ermn o~

DA: 12 sheels

(S.K. Panda)
JGM/Admn.(CPIO)
Mob.-9717636811

E-mail: skpandaadfce.co.in

oo et T wra T A, gfte W wET e Rl stemee, 3 R 110001 -
Regd. & Corporate Office: 5% Floor, Supreme Court Metro Station Building Complex, New Delhi-110001
Ted: 91 - 11423454700, Fax No. 91-11-23454701 Web :www.dfccil.com, CIN 1UB0232D1L 2006G01 55068
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Dedicated Freight corridar Corporation of India Lid.
s e e A Govt al lndia [Hir?lm.ry ol Rallways) Enterprise

No. AIVHR/RTI/2022/R-899 Date: 30-11-2022

Sh. S.K. Panda
JGM/admin/CPIO
DFCCIL

New Delhi-11000]

Sub: -Information under RTI Aet, 2005,
Refi- Co Letter No. 2021 /HQ/ADMIN/RTI-1418 dated 23.11.2022

Required information through RTI application Sh, Devendra Kumar Meena, as
submitted dated 23.1 1.2022, asking requisite information under RTI Act. 2005
received vide letter referred to above, is furnished as enclosed (08 pages).

(i -.S. Yadav)@m] (g

Dy.CPM/EL
DFCCIL, Ajmer

Carparte Offiee :31h Floor, Supreme Count Metro Station Building Complex. New Delhi - 11000,
Vel. : +90-11-23454700, Fux 011-2345470] Weh I
Ajmer Office : A-1.Circalar Road, Almer 303001, Tel & Fay LHAS29MUED, Ewail: iecil aimeriboumail com
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Freaght eoemivior Corparation ol lmvdia Lid
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A Gove of India tMirginrynﬂul!m:] Enterprise

No. AIHR/RTI/2022/R-899 Date: 29 -11-2022

Sub: - Information under RTI Act, 2005
Ref:- Co Letter No. 2021/HQ/ADMIN/RTI-14]8 dated 23.11.2022

Required information through RTI application Sh. Devendra Kumar Meena,
as submitted dated 23.11.2022, asking requisite information under RTI Act, 2005

received vide letter referred to above, is furnished as below :-

Sr.No | Item No. Information Information
Sought provided details
| ! Name noting s.no Name noting serial no. is 4 of Sh.
Devendra Kumar Meena
2 2 Scfst transfer policy Policy section co may be referred
LB 3 l MTS Keymen duty list | MTS duty list attached I

Corporite Office t3ih Fioor, Supreme Courl Metro Siation Building Comples, New Delhi - 110001,
Tel, : 011 1-23454700, Fax 01 1-23454701, Web : soaw dicgileam
Ajmer Office @ A-1.Clreular Road, Ajiner-305001, Tel & Fux ANA3-I970963, Emmil, diecil aymeriahotmn | com
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23 e g, Dedicated Freight Corridor ¢ orporation of India Ltd,
X b ( Minisisy o Rinllways) Futer prise

NﬂHQMR!DuIy-List{MT& Dated: 21.02.2020.

Sub: Duty ligt of Multi-Tasking Stafr (MTS).

disﬂp:;e:mcr o provide MTS with broader knowledge base across all
common :' %8 %0 have versatile skills, it has been decided to adopt a
o cadre ang Scniority for all Multi-Tasking Stafr (MTS) posted.

S8/recruited for various departmens, Accordingly, the duty list of MTS is
enclosed ag Annexure-A,

2. This issues with the approval of the Competent Authority,

DA/As above,
=
i

Copy to: 1. Secy. to MD for kind information of MD,
2. Director/ PP, Director/Fin., Director/ OP&BD), Director/Infra & Cvo.
3. ED/EDFc, ED/WDFc.
4. All GGMB{GM&;’CGMB!DM (Co-ord).
S. DGM/HR, All HR officials (CO & Units)

6. Manager/IT.
7. Cadre File,

Idan Metro Station Building o I
Regd. & Corporate Office: 5" Floor, Pragati Ma B Lomplex, New Delhi- 110001
Tel.: #91-11-23454700, Fax: 011-23454701, Web: www.dccll.gov.in CIN' usp23; 0L 2006 Goy 155068
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Brief dutieg of MTS includes but not limited to the followings: -

: openin_g & closing of rooms. Cleaning of rooms/areas, fixtures & dusting
of h_-‘lh"llture etc, Cleaning including housekeeping of buildings at the
a:: Gona, IMDs, IMSDs, stafy quarters, service buildings, running rooms,
etc,

:- Upk“p ﬂqurku, ]““'Tlﬂn Potted plants, ete., if required. ,
J Cﬂwng tools/plants from one Place to another fos attending
Maintenance work, a

4 Minor digging & earthwork works during maintenance if required in case
of exigencies,

6. Assisting in routine office work like diary, dispatch etc. including working

8 Doing the Print, Photocopy g sending of FAX etc.
Proper upkeep of harg records of inam:aﬁnna;mﬁona;mﬁm;omoe,
if any, ;

9. Others non-clerical work in the Section/Unit,

10. Enterm.ining official and Visitors.

11, Driving of vehicles, if in Possession of valid driving license.

12. Minor Painting works if needed,

13. Oiling and greasing of mechanical part of signaling, LC Bate, electrical,

14. General lookout of the section from safety point of view and informing in

15. Regular patrolling during any season as directed by the superior
authority so as to avoid any intrusion or outside interference.

16. Schedule patrolling of beat gs Per requirements of track, OHE, S&T
cables, gears & installations etc,

17. General cleanliness & upkeep of the Track, Bridges, Stations, Colonies,
IMDs, IMSDs, S&T and Electrical !natallatiuns, gears, equipment rooms,

etc. S~ : '
18. Work to the level of his/her ITI qualifications in arcas of his/her duties.

19. Cleaning of equipment pertaining to S&T, Electrical ang Civil and duly
: taking necessary precaution in regards (o safety,

i for batteries y pkeep.
20. Cleaning, top up etc
21. Changing of light fittings.

Page 2



22,
43.

24,
25,

35‘

36.

ivil
) " - nce of Civi ’
Attending (o works pertnining 1o operation & maintena

I:anim'ﬂ‘inu Assers, OHK, TSS efe
. : i o5 /i . . its related
Operation of clectrical equipment including DG sets & its r

: : i Arges.
Activities at stations and in between sections as per order of in charg

w”"k“‘R With track & othe testing maclhines, ¢ ballast
Attending (o maintenance sites, removal & recoupment o ’

t of
Manual packing of (rack & turnouts, related earth works, recoupmen
Missing fittings, recouping of missing signage,

“‘Plﬂf‘fmrﬁl;"mancuwring of slecpers, cess repair, ete. _
ﬂll:‘ndmg rail/weld fractures and distressing associated with it. ‘
Drainage maintenance including improving drainage, cleaning of drains

of Track including at RUBSs,

« Jungle cleaning and de-weeding, if needed,

Water sy PPly and sanitation works.
Cleaning of water ways and attending structures of the bridge.
Yoo g

€epIng points & switcheg clean of obstructions & ballast.
Handing over Paper authorities Lo train crew.
Cranking of points, Clamping & padlocking of switches.
Loco attachment/ detachment, resumption of break power including
related activities like connecting hose pipes, securing hanging parts, if
any and any other rolling stock related activities.
Assisting in preparation of vehicle consists, taking numbers &
the executives in train operations.
Any other work assigned by the superior authority.

assisting
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No. HQ/HR/CMER/RTI

_RTi-1418

| Name of tii_e Applicant -

[SNo.
l

| Informatian Sought

|

Dwend_ra i(_gEq[ Meena

| Transfer Policy of SC/ST fandi:fa?u'i?

Ref: No. 2022/HO/ Admin/RTI1-14 18

IGM/Admin(CPIO)

| Reply

Dated: 16.12.2022

| Relevant Pi:lir;y Circulars No. 22/201 i",_'I
01/2016 dated 15.07.2016 & 06/2016 I
il dated 15.09.16 are attached.
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: M Dedicated Freight Corridor Corporation of India Limited

( ILURG R £e apad o

’ oy e wht J (A Govt, of India Enterprises)

1 - |5 Flooe, Pragati Maidan Metro Station | H!:_i_tﬂt_ug_{umj}gx, New Delhi -110007

=== e -110001

No, HQ/MR/Policy/Trans, Date:- 15.09.16

CIRCULAR No.06/2016

Sub: Guidelines for initial posting of newly inducted officials and
fequest transfer of officials.

Ref: This office Circular n0.01/2016 dated 15.07.16.

The ravised quidelines for considering the issye relating to initial posting of
newly inducted officials and request transfer of officials, are laid down as under;-

1.  Place of posting of newly inducted officials will be decided considering
administrative requirement, vacancies, option given by the officials and
seniority of the officials jn the select list, Senior officials will pe given
preference for place of POsting over his/her Jumiors in the Jist,

2. Request transfer will not be considered unless officials have completed
minimum two years of residency period at the place of posting except for
the administrative reasons and exceptional circumstances to be recorded in
Writing. Any request for transfer on medical/humanitarian ground will be
considered with the approval of MD.

3. Administrative requirement wil| always be of Paramount importance in
deciding the posting.

This has the approval of Competent Autharity.

H " A
(R.S, =T A
Jt. General Manager/HR-11]
Copy to/-
1. Sécy. to MD for kind information of MD.
2 Director (OP & BD), Director {Infra), Director (PP), Director (Fin.).
3 Cva,
4. All GGMs/GMs/CPMe.
5 All ﬂuGMEMCPMsﬂﬁMBIDGMs: tor wide circulation.
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DEDICATED FREIGHT CORRIDOR CORPORATION OF INDIA LIMITED
(8 TTER & IUHH)
(A Govt. of India Enterprises)

ﬂﬁ! ﬂElﬁﬂ}ﬁH 5" Floor, Pragall Maidan Metro Station Building Complex, New Delhi -110001

No. HQ/HR/Policy/Trans. Date - 15.07.2016

CIRCULAR No. 01/2016

Sub - Guidelines for initial posting of newly inducted officers/staff and request
transfer of officials.

The issue relating to initial posting of newly inducted officers/staff and request

transfer of officials has been considered and the following guidelines are laid down for
considering such cases:-

1.

Place of posting of newly inducted officers/staff will be decided considering
administrative requirement, vacancies, option given by the officers/staff and
seniority of the officers/staff in the select list. Senior officers/staff will be given
preference for place of posting over his/her juniors in the list,

Request transfer will not be considered unless officers/staff have completed
minimum three years of residency period at the place of posting except for the
administrative reasons and exceptional circumstances to be recorded in writing.

Administrative requirement will always be of paramount importance in deciding
the posting.

This has the approval of competent authority.

: ‘!-ﬂ. W1
(R S Rawat)
Jt. General Manager/HR-111

Copy to:-

Secy. to MD for kind infarmation of MD.

Director (OF & BD), Director (Infra), Director (PP), Director (Fin.)
cvo -

All GGMs,/GMs/CPMs,

All AGMs/ACPMs/IGMs/DGMs: - for wide circulation

N



1. Mutual transfer rules shall he applicable (o

i} All permanent emplovees of the DFCCIL,
] These rules shall not apply 1o Deputationists, Consultants, Advisor,
Casual /daily rated emplovees and those on Service Contract.

2, Mutual transfey shall be allowed between twe tmployees holding same
grades and cadre (viz Civil /S&T/Eleer. elc) only i.e. an Execumr:;‘ Civil or &
Jr, E.\;ccum-'c.fS&T tan seek mutygl transfer with another Executive [ Civil
or a Jr Execy tive /S&T respectively,

3. Procedure 1o be followed for mutual transfers in DFCCIL:

rEﬁu-Activity B | Time
___'[_, L Limit

i, F:_tru;ardi_ng of ahpfp-l'i}:aﬁa:_u by CPM El'.t_il_iﬁ _P}'Eﬁmt DITT::E? 20 days
J ) Controlling officer m Corporate office to Corporate Office HR. The ’
forwarded application should convey the approval of the

=——1-CPM/Controlling officer or the mutual request, - _{_\
fa. | Prucﬂsing of file by Corporate HR for obtaining approval of
f

Competent ay thority as defined in S0P for transfers. uiy
iii. ' Issue of Transfer order to Concerned Unim,’Dcpu concerned in

i li@ﬂﬂ_ly- =3 —— el —_—
[ iv. Tﬂgueﬂng / Sparing:. One
| [ Once a transfer order is issued, cmployees should be relieved month J

{ within 0 month of the dage of issue of transfer ordey by |
‘ | Corporate HR. This would be the responsibility of C.0. / Head of

e
| r dues are seni along with Relieving orders 1o the new Unit/Office Month
ete.

4, Genera) Rules:

(&l Application for mutyal transfer between cmployers working in
different syhp arcas of a unit shall be dealt by the toncerned CPM of
that unit as per SOP an transfers,

(b} There will be no effect an the senuority of the emplovees who undergo
mutual transfer, since centralized seniority is maintained ay DFCCIL.

(c) No transfer benefits shall be admissible on mutyaj transfer,



(e)

i

(gl

al transfers are ordered with the consent of both the
employees, j; should be Mmade clegr right at the time of fnmanjjng the
applications that no request for bncktracking from muual exchange
Arrangement wajj be entertained under any cin:umstanncs.

In case, any officigl backtracks from the mutual request, he
shall be debarred for three yvears from requesting for any type of

Onee a muryaj transfer request hag been approveq and implcmenteﬂ.
the official fannot request for another mutya) transfer, till the time he
is working in (he same Unit for which hig Mutual transfer wag
Accepted in the fipsy place.

It may he CNSured

done only by CPMs in Units and Cuntrulling official in Corporate
office. No application shoyld be sent directly to Corporate HR without
proper lorwarding ang fecommendation  of the CPM!Conthing
officer,

All applications for mutual transfer should be forwarded in the
enclosed formay 1o Corporate Offjce by 20w of every month along with
D&Aﬁfk’igﬂaﬂm Clearance of the officials

DA : Format for Mutual transfer application h.
R. 8 ' Rawat)
JGM / HR
~ No. HQIHR{TRA.NSFER POLICY/1 Dltﬁ:-ﬂlll.ﬂﬂl'?
Copy for king information and necessary action to :-.

L. Becy ta MD for kind nformation of MD/DFcCIL.

Director/ Fin. Director (PP}, Director (OP&BD), Director (Infra) & cvo
3. ED/EDFC & ED/WDFC
4. All E}GMSHGMRI{:FMS

5. All AG

MsMCFMs,’JGMs,’ DGMs - for wide circulation.



Annexure tg Circular No -27 /2017 dated 28.11.2017

(A) APPLICATION FOR MuTUAL TRANSFER (To be filled by the Employee):. -
1. Name -
2. Designatign: Employee to
_ Paste a recen;
3. E.Code: passport size
4. Grade & Scale of Pay.. photatgraph,
5. DOR:-
6. Date of Joining in DECE)L:
i

Present Place of Posting & Date of joining
at present place gf Posting:
8 EﬂucatiunaUPrnfessiunalQualiﬁr.atinn

9. Transfer sought to -
10. Awards Received, if any:-

11. Particulars of employee with whom mutual transfer s sought:-

i Nama

i, Designation:

fii. E.Code:

iv. Grade & Scale of Pay

v Dos:-

Wi, Date of doining in DECCHL:

vii. Present Place of Posting & Date of joining

at present place of posting:
vil. Educational / Professional Qualification:

ix. Transfer sought 1o -

X Awards Received, if any:s

I have read the Buidelines for mutyal transfer circulated vide Circular No-22/2017 dated
28.11.2017 and will abide by them, | will not seek transfer back to my Present place of Posting or 1o
any ather place in future in casp of atceptance of this request, neither will | claim for transfer
benefits. The above particulars are correct to the best of my knuwiedge and if any diss:repunw is
detected at a later stage, | shall be helg fesponsible for the same and will be liable 1o be taken up
under DEAR Rules of DFCCIL.

Place;-
Date;-
{Signature )
(B) To Be filled by the Forwarding Office:.
The above particulars have begn checked and found to be correct,
There is no D&AR /Vigilance case pending against

S ot et O i ondate

His application is forwarded 1o Corparate MR for tonsideration,
Any other Rema rks/Recommen dations;

Dealing official of the Unit

cPm ICantralling Mfirae fm Fred



Email SusantaKumar Panda

Interim Reply

From : SusantaKumar Panda <skpanda@dfcc.co.in> Fri, Dec 16, 2022 04:32 PM
Subject : Interim Reply
To :deventirakumarmeena?ﬁl@gmail.CQm

Dear applicant,

Your RTI application has been sent to the office concerned for obtaining information which
has not yet received at CPIO's office.
You will be provided with information as soon as possible. The delay, if any, is regretted.

IR,

TH.&.gig] :

YT HETHEYS /T, (W, 9, 3.)
Slumdifiandua

Regards,

S.K. Panda

JGM / Admin/CPIO
DFCCIL



