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| Name of the Applicant - Kamlesh Kumar

S.No | Information Sought Lﬁeylv |
Relevant pullu:n.r circulars no. 22;101?

1. Provide Latest Transter Pnlh:'f , of DFCCIL
dated 28.11.2017, 01/2016 dated
15.07.2016 and 06/2016 dated ‘
15.09.2016 are attached.
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Dedicated Freight Corridor Corporation of India Limited
(WTTH HTATT W7 TTEH)
(A Govt. of India Enterprises)
15 Floor, Pragati Maidan Metro Station Building Complex, New Delhi -110001
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No. HQ/HR/Policy/Trans. Date:- 15.09.16
CIRCULAR No0.06/2016

Sub: Guidelines for initial posting of newly inducted officials and
request transfer of officials.

Ref: This office Circular no.01/2016 dated 15.07.16.

The revised guidelines for considering the issue relating to initial posting of
newly inducted officials and request transfer of officials, are laid down as under:-

. Place of posting of newly inducted officials will be decided considering
administrative requirement, vacancies, option given by the officials and
seniority of the officials in the select list. Senior officials will be given
preference for place of posting over his/her Juniors in the list.

2. Request transfer will not be considered unless officials have completed
minimum two years of residency period at the place of posting except for
the administrative reasons and exceptional circumstances to be recorded in
writing. Any request for transfer on medical/humanitarian ground will be
considered with the approval of MD.

3. Administrative requirement will always be of paramount importance in
deciding the posting.

This has the approval of Competent Autharity,
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Jt. General Manager/HR-III

1 Sgey. to MD for kind information of MD,

2. Director (OP & BD), Director (Infra), Director (PP), Director (Fin.).
2 cvo.

4. All GGMs/GMs/CPMs.

5 All AGMs/ACPMs/IGMs/DGMs: for wide circulation.
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No, HQ/HR/Palicy/Trans. Date - 15.07.2016
CIRCULAR No. 01/ 2016

Sub - Guidelines for initial posting of newly inducted officers/staff and request
transfer of officials.

The issue relating to initial posting of newly inducted officers/staff and request
transfer of officials has been considered and the following guidelines are laid down for
considering such cases:-

{. Place of posting of newly inducted officers/staff will be decided considering
administrative requirement, vacancies, option given by the officers/staff and
seniority of the officers/staff in the select list. Senior officers/staff will be given
preference for place of posting over his/her juniors in the fist.

7. Request transfer will not be considered unless officers/staff have completed
minimum three years of residency period at the place of posting except for the
administrative reasons and exceptional circumstances to be recorded in writing.

3. Administrative requirement will always be of paramount importance in deciding
the posting.

This has the approval of competent authority.

- j:k -HIII .1"|I ] \L ! E
(R S Rawat)
It. General Manager/HR-III
Copy to:-
1. Secy. to MD for kind information of MD.
2. Director (OP & BD), Director (Infra), Director (PP), Director (Fin.)
3. VO
4. Al GGMs,/GMs/CPMs,
5. All AGMs/ACPMs/IGMs/DGMs: - for wide circulation
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Dedicated Freight Corridor Corporation of India Limited
E #Em (917 ATHTT W T

A Gevt of indla Enterprises)
5" Floor, Pragati Maidan Metro Station Building Complex, New Delhi -110001

IRCULAR No - 01

Subject: GUIDELINES FOR MUTUAL TRANSFER FOR EMPLOYEES
OF DFCCIL

1. Mutual transfer rules shall be applicable to:

i) All permanent employees of the DFCCIL.
i) These rules shall not apply to Deputationists, Consultants, Advisor,
Casual/daily rated employees and those on Service Contract,

2. Mutual transfer shall be allowed between two employees holding same
grades and cadre (viz Civil /S&T /Elect, etc) only i.e. an Executive/Civil or a
Jr. Executive/S&T can seek mutual transfer with another Executive [Civil
or a Jr Executive/S&T respectively,

3. Procedure 10 be followed for mutual transfers in DFCCIL:-
| 8.No | Activity Time
_ Limit
i, Forwarding of application by CPM unit in Project Offices / 20 days
Controlling officer in Corporate office to Corporate Office HR. The
forwarded application should convey the approval of the
CPM/Controlling officer for the mutual request.
| ii. Processing of file by Corporate HR for obtaining approval of 15 days
| Competent authority as defined in SOP for transfers. a
i, Issue of Transfer order to Concerned Units/Deptt concerned in | 05 days
CO by Corporate HR after receipt of Approval from the competent
authority. el e
iv. Relieving / Sparing:- One
Once a transfer order is issued, employees should be relieved month
within 01 month of the date of issue of transfer order by
Corporate HR. This would be the responsibility of C.O. / Head of
Department concerned under whom the staffisworking [ |
v, Dispatch of LPC / No dues by the relieving unit/office -
HR nominated Official at the Unit will ensure that LPC / No One
dues are sent along with Relieving orders to the new Unit/Office | Month
etc.

4, General Rules:

(a) Application for mutual transfer between employees working in
different sub areas of a unit shall be dealt by the concerned CPM of
that unit as per SOP on transfers.

(b) There will be no effect on the seniority of the employees who undergo
mutual transfer, since centralized seniority is maintained at DFCCIL.

[c) No transfer benefits shall be admissible on mutual transfer.



In case, any official backtracks from the mutual request, he
shall be debarred for three years from requesting for any type of

transfer,

(] Onece a mutual transfer request has been approved and mplemented,
the official cannot request for another mutual transfer, till the time he
is working in the same Unit for which his mutual transfer was

accepted in the first place,

(N It may be ensured that forwarding of application in enclosed format is
done only by CPMs in Units and Controlling official in Corporate
office. No application should be sent directly to Corporate HR without
Proper forwarding and recommendation of the CPM /Controlling

officer,

(8] All applications for mutual transfer should be forwarded in the
enclosed format to Corporate Office by 20% of every month along with

D&AR /Vigilance Clearance of the officials .

DA : Format for mutual transfer application

Ne. HQ/HR/TRANSFER POLICY/1

Wh,

(R. S| Rawat)
JGM / HR

Copy for kind information and necessary action to :-

SRS

Secy to MD for kind information of MD/DFCCIL.

Director /Fin, Director (PP, Director (OP&BD), Director {Infra) & CVO
ED/EDFC & ED/WDFC

All GGMs /GMs /CPMs

All AGMs;‘ACPMs}JGMs} DGMs - for wide circulation.

Date:-2811.2017



Annexure to Circular No -22 [ 2017 dated 28.11.2017
(A) APPLICATION FOR MUTUAL TRANSFER (To be filled by the Emplayee):-

1. Name

2. Designation: Employee to
paste a recen|

3. ECode; aatsoor shie

4. Grade & Scale of Pay:- Phototgraph,

5. DORA:-

6. Date of Joining in DFCCIL:

7. Present Place of Posting & Date of joining:

at present place of posting;
B. EducatiananPrnfessionalnualiﬁ:at'run

9. Transfer sought to -
10. Awards Received, if any:-
11. Particulars of employee with whom mutual transfer is sought:-

i Name :

i, Designation:

I E.Code;

i, Grade & Scale of Pay

V. DOB:-

vi, Date of Juining in DFCCIL:

vii. Present Place of Posting & Date of joining
at present place of posting:

viii, Educational / Professional Qualification:

ix. Transfer sought to

X, Awards Received, if any:-

| have read the guidelines for mutual transfer circulated vide Circular No-22/2017 dated
28.11.2017 and will abide by them. | will not seek transfer back to my present place of posting or to
any other place in future in case of acceptance of this request, neither will | claim for transfer
benefits, The above particulars are correct to the best of my knowledge and if any discrepancy is
detected at a later stage, | shall be held responsible for the same and will be liable to be taken up
under DEAR Rules of DFCCIL.

Place:-
Date:-
(Signature |
(B) To Be filled by the Forwarding Office:-
The above particulars have been checked and found to be correct.
There is no D&AR [Vigilance case pending against

S N . A B P R .. 1

His application is forwarded to Corporate HR for consideration,
Any other Remarks/Recommendations:

Dealing official of the Unit

CPM ICnntralline MEficas fn Frevt



