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s e B Dedicated Freight Corridor Corporation of India Limited
. A Govt. of India {Ministr_y of Railways) Enterprise
No. 2021/HQ/Admin/RTI-245 ~ New Delhi: 10.05.2021
Sh. Sanjay Patra
West Bengal

Subject: Providing information w.r.t. Original RTI Application received under
the RTI Act 2005.

Reference: Your online RTI application dated 24.04.2021 (Registration No.
DFCCL/R/E/21/00158) received through DOPT.

Information, as obtained from the concerned record holding office, is provided
herewith as under;

S. No. | Point No. | Information Information provided

! : sought for = NS =
1. 1 Refer to the Registration of application is still live,
original RTI
application dt.
(g 24.04.2021 )
2 2 Statement providing cost to the company on
minimum, mean and maximum of the scale pay is
attached.

Circular No.23/2019 dated 09.09.2019 on Perks and
allowances is attached.

Office Order 290/2021 dated 13.04.2021 on

] Superannuation benefits is attached. .

3 387 Kindly refer Advt. No. 04 /2021 and FAQ's uploaded
on career section at www.dfceil.com> other links >
Career > Employment Notice,

4 4 Circular No.15/2019 dated 14.06.2019 is attached. |
S S&6 | Circular No.11/2019 dated 29.05.2019 is attached.
| 6 8 Circular No.640/2020 dated 16.10.2020 is attached.

Hope the above information is complete and satisfactory. If not, then you can appeal
within 30 days of receipt of the letter to the 1st Appellate Au thority whose name and address is
as under;

Ms. R. P. Chhibber

GGM /Administration DFCCIL,

Sth Floor, Supreme Court Metro Station Building,
Pragati Maidan, New Delhi-110001.

DA: 36 sheets

.K. Roy)
Dy. G.M/Admn.(PIO)
E-mail: skroy@dfce.co.in
011-23454707

AT U W W A, et w82 s faf st 72 freft 110001 -
Regd. & Corporate Office: 5" Floor, Supreme Court Metro Station Building Complex, New Delhi-110001
Tel: 91 - 11423454700, Fax No. 91-11-23454701 Web swww. dfccil.com, CIN (UB02Z32DL 2006601155068




No. 40379/2021/HR-COORD&Policy

Sub: - Cost to the Company and other Perks
and Allowances - DFCCIL employees

A Statement regarding Cost to the Company(CTC) along with
other perks and allowances provided to the employees of DFCCIL at
various grades is attached for information.

= w ! }-'; ;,i Tl L]
-~ GGM/HR
22.03.2021




40379/2021/HR-COORD&POLICY

Cost to the Company
CTC at Minimum of pay scale
Grade  |Pay Scale Pay Scale DA@ |Basketof |Lease  |Superann |Monthly  |Annual cost
(Minimum) |18.40% |allowance |Rent/ uation Cost (with  |(with min of
@ 35%of [HRA Benefits  |minimum of |pay scale)
basic pay |[lin X* {30% of |payscale)
cities) basic of
pay + DA)
MD 200000-370000 200000 36800 70000 96305 71040 474145 5689740
Dir/CVO 180000-340000 180000 33120 63000 84975 63936 425031 5100372
E9 150000-300000 150000 27600 52500 36000 53280 319380 3832560
E8 120000-280000 120000 22080 42000 2BR00 42624 255504 3066048
E7 100000-260000 100000 18400 35000 24000 315520 212920 2555040
Eb 90000- 240000 80000 16560 31500 21600 31968 191628 2299536
E5 B0000- 220000 80000 14720 28000 19200 28416 170336 2044032
E4 70000-200000 T0000 12880 24500 16800 24864 149044 1788528
£3 60000-180000 60000 11040 21000 14400 21312 127752 1533024
E2 50000- 160000 50000 9200 17500 12000 17760 106460 1277520
El 40000-140000 40000 7360 14000 9600 14208 B5168 1022016
ED 30000-120000 30000 5520 10500 7200 10656 63ETR Teh512
N7 29000-91000 29000 53136 10150| 6960 103008 61747 740962
NG 28000-80000 28000 2152 9800 6720 9945.6 59618 715411
NS 25000-68000 25000 4600 8750 6000 88B0 53230 B3&76D
N4 22000-63000 22000 4048 7700 5280 7814.4 46842 562109
N3 21000-60000 21000 3B64[* 7350 5040 7459.2 44713 536558
N2 18000-52000 18000 3312 6300 4320 63936 38326 459907
N1 16000-45000 16000 1944 5600 3840| 5683.2 34067 408806
CTC at Mean of pay scale
Grade Pay Scale Pay Scale DA @ Basket of |Lease Superann |[Monthly Annual cost
(Mean) 18.40% |allowance |(Rent/ uation Cost (with  |[with mean
@ 35%of |HRA Benefits |mean of of pay scale)
basic pay  [lin X* (30% of |pay scale)
cities) basic of
pay + DA)
= 30%
MD 200000-370000 285000 52440 99750 96305 101232 634717 JE16724
Dir/CVO 180000-340000 260000 47840 91000 84975 92352 576167 6914004
E9 150000-300000 225000 41400 78750 54000 79920 479070 5748840
E3 120000-280000 200000 36800 70000 48000 71040 425840 5110080
E7 100000-260000 180000 33120 63000 43200 63936 383256 4599072
E6 90000- 240000 165000 30360 S?750 39600 58608 351318 4215816
ES 80000-220000 150000 27600 52500 36000 53280 319380 3832560
E4 T0O000-200000 135000 24840 47250 32400 47952 287442 3449304
E3 60000- 180000 120000 22080 42000 2B800 42624 255504 1066048
E2 S0000- 166000 105000 19320 36750 25200 37296 223566 2682792
El 40000-140000 80000 16560 31500 21600 31968 191628 2199536
ED 30000-120000 75000 13300 26250 18000 26640 159690 1916280
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N7 29000-91000 60000 11040 21000 14400 21312 127752 1533024
NG 28000-80000 54000 9936 18900 12960 191808 114977 1379722
N5 25000-68000 46500 8556 16275 11160| 165168 99008 1188094
N4 22000-63000 42500 71820 14875 10200 15096 90451 1085892
N3 21000-60000 40500 7452 14175 9720| 143856 86233 1034791
N2 18000-52000 35000 6440 12250 8400 12432 74522 854264
N1 16000-45000 30500 5612 10675 73200 108336 64941 TT9287
CTC at Maximum of pay scale
Grade |PayScale Pay Scale DA @ Basket of |Lease Superann |[Monthly  |Annual cost
(Maximum) |[18.40% |allowance |Rent/ uation  |Cost (with |[with
@ 35%of |HRA Banefits |maximum |(maximum
basic pay  |(in X* (30%of |of pay of pay scale)
cities) basic of |scale)
pay + DA
= 30%

MD 200000-370000 370000 GRO80D 129500 96305 131424 795309 9543708
Dir/CVO 1B0000-340000 340000 62560 115000 84975| 120768 727304 8727636
E9 150000-300000 300000 55200 105000 72000 106560 638760 7665120
ER 120000-280000 2B0000 51520 98000 67200 99456 596176 7154112
E7 100000-260000 260000 47840 91000 62400 92352 553592 6643104
E6 90000-240000 240000 44160 84000 57600 85248 511008 6132096
ES B0O000-220000 220000 40480| . 77000 52800 78144 468424 5621088
Eq 70000-200000 200000 36800 70000 48000 71040 425840 5110080
E3 60000-180000 180000 33120 63000 43200 63936 383256 4599072
E2 50000-160000 160000 29440 56000 38400 56832 340672 4088064
El 40000-140000 140000 25760 49000 33600 49728 298088 3577056
ED 30000-120000 120000 22080 42000 2BEOOD 42624 255504 3066048
N7 29000-91000 91000 16744 31850 218a0| « 32323 193757 2325086
NE 28000-80000 BOOOO 14720 28000 19200 25416 170336 2044032
N5 25000-68000 68000 12512 23800 16320 24154 144786 1737427
M4 22000-63000 63000 11592 22050 15130 22378 134140 1609675
N3 21000-60000 60000 11040 21000 14400 21312 127752 1533024
N2 18000-52000 52000 9568 18200 12480 18470| 110718] 1328621
N1 16000-45000 45000 8280 15750 10800 15984 95814 1149768

Note - (i) Pay scale has been taken at minimum of the scale, mean of the scale and maximum of the scale. Accordingly,
monthly cost and annual cost have been calculated at these levels,
(Ii} Additional perks and allowances (other than basket) are over and above the cost indicated in table above.
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r perks and all nces

Hard and soft furnishing (EO and above)

Entertainment expenses (E3 and above)

Birthday gift

Reimbursement of expenses towards purchase of instruments (Mobile/ Landline) (once
in two years)

Briefcase reimbursement (once in two years)

Call charges/telephone charges (E1 and above)

Uniform allowance

On tour (domestic and foreign) - TA/DA/Lodging

Reimbursement of membership/subscription fee: For National/International
Institutions (E3 and above)

. Caretaker for Office work at Residence (E5 and above)
11,
12.
13.
14,
15.
16.

Consolidate Travelling Allowance (Corporate Office)

Night Duty Allowance (NDA) (Rostered staff up to E1 level)
National Holiday Allowance (NHA) (Rostered staff up to E1 level]
Special Allowance (employees on deputation)

Leave Travel concession

Composite Transfer Grant

Besides above allowances, employees are also provided with following facilities-

1.
.

Group Insurance Scheme
Medical facility {Indoor and Outdoaor)
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Dedicated Freight Corridor Corporation of India Limited

A Govt. of India (Ministry of Railways) Enterprise

No. HQ/HR/BOND POLI

CY (201801597)

Circular No..| 1. /2019

Sub:- Amendment in the existing Bond Policy.

Dated: 29.05.2019

The Board of Directors (BoD) in its 68 Meeting held on 16.04.2019 has
approved amendment in the relevant provisions of existing policies on Service

Agreement-cum-Bond and Forwarding of Applications, as given under:-

Existing Bond Poli
(Applicable t6 Diroct Recralts & "‘PIE”E"E“ SRR I Rond
Tnmedinte/Fermanent olicy (Applicable to Direct
S.No. : recruits)
Absorption L= YT
Category | Period T;l ;ﬁt Category | Period 1?;:;‘
1 DGM & 5 yrs 10lacs | Executive 3yrs | 04 lacs +
Above (ED) level to GST
| AM (E 3)
2 Manager & | Syrs 8 lacs Below EO | 3yrs 02 lacs +
AM level (Jr. GST
Executive/
e i 3 MTS) ]
3 | Below AM 5 yrs 6 lacs

a)  For all employees inducted through Immediate Absorption basis, Bond
amount shall be Rs. 3.0 lakhs + GST.

b) No bond is required for employees inducted through Permanent
Absorption basis.

¢)  All employees shall have to serve minimum period of 3 years irrespective
of their mode of induction.

d) Ifanemployee leaves the company during the bond period on completion
of 02 years’ service, proportionate bond amount to be recovered with the
approval of MD only.

€) Inregard to forwarding of applications for outside employment, the same
shall be forwarded as per DOPT guidelines.

f)  The bond is transferable,

%)  The revised policy shall be effective from the date of notification of the -

h)  The revised policy shall be applicable to the existing employees also.

mutgh.,f-

Regd. & Corporate Office: 5th Floor, Pragati Maidan Metro Station Building Complex, New Delhi-110001
Tel.: +91-11-23454700, Fax: 011-23454701, Web: www.dfccil.gov.in CIN: U60232 DL 2006 GOI 155068
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21  The items (e) i.e. forwarding of applications for outside employment as per
DoPT guidelines and (f) i.e. bond is transferable, shall be governed as per follows:

) Forwarding of applications: Applications of DFCCIL employee for outside
employment shall be forwarded as per DoPT guidelines contained in their OM No.

28011/1/2013-Esttt (C) dated 23.12.2013 and further instructions issued from time to
time.

if) Transfer of bond: The instructions of DPE contained in their OM No. 15(2)/2003-
DPE(GM)/GL-57 dated 29.07.2004 and further instructions issued from time to time
regarding transfer of bond in respect of employees of PSUs who leave the services of
one undertaking to join another Undertaking/Government will be applicable.

3. Individual cases decided earlier will not be re-opened/reviewed on the basis
of above amendment.

4, This issues with the approval of Competent Authority.

AL

(Amit Kumar)
DGM/HR

Email to:-
1. Secretary to MD- For kind information of MD.
2. Dir. (Infra), Dir. (OP&BD), Dir. (Fin.) & Dir. (PP) and CVO.
. ED/WDFC, ED/EDFC, All GGMs/GMs/and CGMs.
All HR Officials,
Company Secretary.
. IT Cell for display on DFCCIL's Intranet portal.

- T N

Regd. & Corporate Office: 5th Floor, Pragati Maidan Metro Station Building Complex, New Delhi-110001
Tel.: +91-11-23454700, Fax: 011-23454701, Web: www.dfccil. gov.in CIN: Us0232 DI 2006 GOI 155068
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CIRCULAR NO - 15/2019

Sub: Pay Protection to the employees joining DFCCIL from other
CPSEs/State PSUs/Govt. Dept. through open recruitment.

1. The matter related to pay protection to the employvees Joining DFCCIL
from other CPSEs/State PSUs/Govt. Dept. through open market
recruitment have been examined and it has been decided by the
Competent Authority that pay protection in such cases may be allowed
as per DPE guidelines provided the application is forwarded through
proper channel.

2. For future recruitments, the above provision will be incorporated in the
advertisements for open  recruitment. Besides, the following is
incorporated in the HR manual chapter-II (Open Market
Recruitment Policy in DFCCIL) as para - k;

"The candidates who will Join DFCCIL from other CPSEs/ State
PSUs/Gout. Dept. through proper channel, pay protection will be given

as per DPE guidelines,”
- Tl
(R.S. t)

JGM/HR
No: HQ/HR/3/Pay fix.pol./ 1 (part). Dated: 14.06.2019

E-mail to:

Secy. to MD - for kind information of MD.

Dir/OP&BD, Dir/Infra, Dir /PP, Dir/Fin & CVO.

ED/EDFC & ED/WDFC,

All GGMs/GMs/CGMs and all officials under them for information.
DGM/F/PR/CO,

DGM/HR/ (Rect.)/CO

Company Secretary.

AM/IT/CO for placing on Intranet.

Notice Board.

CENOO AL~
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 HO-HROCOPO[HRP)/1/2020-HR-COORD AND POLICY /100

Dated:16.10.2020

Sub:

(Item

CIRCULAR No. 640 /2020
Revised Recruitment & Promotion Policy

The Board of Directors (BoD) in their 74" meeting held on 13.10.2020
No 74.3.2) has approved the Revised Recruitment & Promotion Policy as

indicated below-

1.

Sourcing and Cadre formation:

a) All the posts up to E8 level in DFCCIL will be distributed among different

cadres as explained below. All posts in E9 level will be ex-cadre.

Cadre
Infrastructure Civil |
Systems Electrical |
S&T 4
Operations Operations & BD o
| Mechanical Mect{anical
Finance Finance
HR HR, Administration & Legal
T IT

Note - Detailed functions for each cadre/post will be prepared with the approval of MD.

b)

c
d)

e

The organizational structure of the company would be as decided from time-
to-time. -

Up to E8 level, seniority will be maintained cadre wise,

All the posts in Cluster A (N1 to N4) for different cadres will have common
centralized seniority and employees can be posted and utilized as per
requirement in  different cadres/departments. At the time of
promotion/selection from Cluster A (common cadre) to Cluster B {where the
cadres will be different), options will be called from all the employees in the
Cluster A.

Company reserveés right to form new cadres or split cadres as per the
prevailing functional needs.

Recruitment and Promotions will be made on the basis of posts sanctioned
for the different cadres as per the chart given above.

- 1




gl Employees working against isolated posts/small group of posts like
Company Secretary will be promoted on fulfilling the requisite residency
period as per the selection procedure contained in Para 8.7.

* For the post of Company Secretary, employees fulfilling the requisite
residency period may be considered for promotion up to the level of
E8.

* For the post in Secretarial department, employees fulfilling the
requisite residency period may be considered for promotion up to the
level of E7,

h) The posts in Vigilance department shall be filled up by inducting staffl as per
instructions issued by DPE from time to time.

i| Isolated/small group of posts may be filled on tenure basis by calling for
volunteers from among DFCCIL employees or from outside through lateral
induction,

JI  Promotion to E9 level (ex-cadre level) will be done on the basis of combined
inter-se seniority of all cadres at EB level.

2, Composition of cadre

a) All regular employees appointed to a post/grade in a cadre/discipline
referred to in Para-1, either by direct recruitment or by-absorption, shall
be members of the respective cadres/disciplines till E8 level.

b) The vacancies in any of the posts/grades in a cadre referred to in Para- |
shall be filled as per the mode of filling vacancies prescribed in Para -4,
except for the posts as prescribed for Direct Recruitment.

3. Hierarchy and cluster of Posts
The hierarchy and cluster shall be as under:

Grade Post/Hierarchy IDA Pay Scales Cluster
E9 Executive Director 150000-300000 G
ES8 General Manager 120000-280000 F
E7 | Addl. General Manager 100000-260000 |
E6 | Jt. General Manager 90000240000 &
ES Dy. General Manager 80000-220000
E4 Manager 70000-200000
E3 | Assistant Manager 60000-180000 D
E2 Junior Manager 50000-160000
El Sr. Executive 40000- 140000 C
EO Executive 30000-120000 |
N7 | Jr. Executive- Grade | 29000-91000 |
N6 Jr. Executive- Grade I 28000-80000 B
N5 Jr. Executive- Grade [1l 25000-68000 i
N4 MTS -Grade | 22000-63000 |
N3 MTS -Grade Il 21000-60000 |
N2 | MTS -Grade III 18000-52000 i |
N1 MTS -Grade [V 16000-45000 |




4. Mode of filling the vacancies at various levels:

Grade

Post/Hierarchy

Cluster

| Mode of filling
vacancies

Educational
Qualifications for
Direct Recruitment/
Immediate

Absorption for entry
in lowest grade of the

cluster |

E9

Executive
Director
[Ex-cadre)

G

| By Promotion or
Lateral Induction by
inviting applications

Ceneral
Manager

70% by promotion,
remaining 30% by lateral
induction /deputation. In
case Promotion guota
does not get filled up due
to non-availability of

| suitable candidate, the
vacancy will be filled up
by lateral induction/
deputation. However,
such vacancy will revert
back to promotion quota
on completion of
deputation term of such
incumbents.

ET

Addl. General
Manager

E6

Jt. General
| Manager

ES

Dy. General
Manager

70% of the vacancies in
| Cluster E

| |E5/E&/E7}should be
filled up by promotion
and remaining 30%
should be filled through
lateral

induction fabsorption/
Deputation, The
absorbed officers should
be counted towards 30%
gquota.

E4

Manager

E3

Assistant
Manager

E2

Junior
Manager

50% posts in E2 to E4

grade (cluster D) shall be

filled by direct

recruitment.

50% posts in E2 to E4

grade (cluster D) shall be

filled by Promotion from

eligible employees in

EO/E1 grade having 3

| years minimum service

| through competitive
examination.

Relevant Degree from a
recognized Institute with
minimum 60% marks.

El

" Sr. Executive

EO

| Executive

|

| 50% posts in EO & E]
grade (cluster C) shall be
filled by direct
recruitment,.

| 50% posts in EO & E1

Relevant Diploma from a
recognized Institute with
minimum 60% marks.

as approved from time 1o
time as per Clause 5 (b

>
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grade (cluster C) shall be
filled by Promotion from

eligible employees in
| N5/N6 /N7 grade having
3 years minimum
service through
competitive
examination.
, |
N7 | Jr. Executive- 50% posts in NS to N7 | ITI approved by i
Grade 1 grade (cluster B) shall be | NCVT/SCVT / ITI f
NE Jr. Executive- filled by direct equivalent, with not less
Grade 11 , recmiunmy than 60% _mar!-m in _
- 50% posts in N5 to N7 aggregate in ITI [Specific
N5 | Jr. Executive- grade (cluster B) shall be | qualification/trade for
Grade 11l B | filled by Promotion from | different cadre will be
eligible employees in N1 | prescribed separately as
' to N4grade having 3 approved from time to
years minimum service |time as per Clause 5 (b))
through competitive
examination.
N4 MTS -Grade | | 100% by Direct ITl approved by
N3 MTS -Grade Il recruitment NCVT/SCVT or ITI
N2 MTS -Grade 111 | A equivalent with I'IFJ‘[ less
T MTS -Grade IV than 60% rmarka in
aggregate in ITL
Note

i} For the purpose of promotion within the executive and non-executive
posts from the grade of N1 to E9, the various grades have been placed in
clusters viz-A,B,C,D.E,F&G as indicated above. N1 to N7 are non-
executive posts, whereas, EO and above are executive posts.

(1) All the posts in Cluster A (N1 to N4) will have common seniority.
Employees working on these posts can be used as per requirement for
different functions. For promotion from Cluster A (N4) to Cluster B (N3],
where the posts will be distributed in different cadres, as per the chart in
Para l(a), options will be called from the senior most employees in the N4
grade. The promotion will be processed to N5 grade on the basis of
options submitted, as per the Zone of Consideration as described in Para
8.4 (b-i).

{iiij  All Open Market Recruitment/Immediate Absorption shall be made in the
lowest grade/level in the cluster.

fiv)  For higher grades/levels within the cluster, promotion will be made on
completion of minimum residency period.

v Vacancies earmarked at various levels will be filled up against prescribed

vi)

quota. Lateral Induction/ Permanent Absorption should be made only
against the quota earmarked for Direct recruitment/ Lateral
induction /deputation. L

Eligibility conditions for lateral induction to Cluster E/F/G will be
prescribed as per DPE guidelines.

(o ‘




5. Open Market Recruitment

Recruitment to various levels as indicated in Para 4 will be conducted based
on the following broad guidelines -

bj

c)

d)

el

hj

i

il

All open market recruitments shall be made through reputed recruitment
agency.

Eligibility conditions (educational qualifications as mentioned abave), other
requirements/conditions will be prescribed as per requirements from time
to time, with approval of MD, DFCCIL for each cadre at relevant
level/grade in the cluster.

The detailed advertisement will be drafted by DFCCIL fer publication in
Employment News and other dailies as decided from time to time. Receipt
of application, scrutiny and selection process shall be undertaken through
a reputed recruitment agency.

The process of selection may include written test/computer-based test
followed by an interview (wherever prescribed).

The Interview Committee shall be constituted by selected agency/agencies
undertaking the selection process. The members of Selection Committee
will be nominated by MD.

Reservations/relaxations for SC/ST/OBC/PH etc. shall be as per GOl
instructions.

Formation of panel and Standby Panel - Recruitment Agency will
recommend a panel up to the number of vacancies and stand by panel up
to 2.5 times the number of vacancies. The recommendations of
Recruitment Agency will be put up to Appeinting Autharity as per SOP for
approval. Currency of panel will be for one vear from the date of approval.
Currency of panel can further be extended for one year with the approval of
Appointing Authority as per SOP.

Offer of appointment will be issued only after suitability in the medical test
from the approved Hospital. The appointment will be subject to verification
of character antecedents, caste certificate (either” online or through
respective issuing authority) and venfication of educational qualifications
{either online or from the Institute through correspondence). Any adverse
report received in the verification will lead to termination of services of the
employee without assigning any further reasons.

Direct Recruits will be required to execute a bond as per the policy which
will be prescribed from time to time,

Probation

i. Direct Recruits shall be on probation for a period of two years from
the date of joining. They shall be confirmed subject to satisfactory
completion of the probationary period including test/training as
prescribed.

ii. Probation period can be curtailed or extended on merits of
individual cases duly bringing out the justification/ reasons of each
individual case with the approval of appointing authority.

iii. Employees on probation may be discharged from the service during
period of probation without assigning any reasons.

-




6. Absorption

6.1 Permanent Absorption
Employees working on deputation will be allowed to take Permanent
Absorption against the vacancies earmarked for Direct Recruitment/Lateral
Induction/ deputation as per the rules prescribed separately.

6.2 Immediate Absorption

Immediate Absorption will be allowed against vacancies earmarked for Direct
Recruitment/ Lateral Induction as per the rules prescribed separately.

7. Lateral Induetion
Lateral induction by inviting applications will be allowed against vacancies

earmarked as mentioned in Para 4 above as per the rules that may be
prescribed separately.

8. Promotion
8.1 Minimum Residency
Cluster A
Multi-Tasking Staff-Grade | (N4}
o 3Y¥rs
Multi-Taiking Staff -Grade I1 (N3)
3 Yrs
Multi-Tasking Staff-Grade [11 (N2)
T .3

Multi-Tasking Staff-Grade IV (N1)

Cluster A to Lowest Grade in Cluster B

Total three vears' service in Grade N1/N2/N3/N3 will be required for
employees to sit in the Competitive examination for promotion to
Junior Executive Grade -11I (N5).

Cluster B
Jr. Executive- Grade [ (N7)
T 3Y¥rs
Jr. Executive- Grade Il (N6&)
t 3Yrs

Jr. Executive- Grade Il (N5)

Cluster B to Lowest Grade in Cluster C

Total three years’ service in Grade N5/N6/N7 will be required for
employees to sit in the Competitive examination for promotion 1o
Executive (EQ).



Cluster C

Sr. Executive(E1)
i 4Y¥rs.
Executive{EQ)

Cluster C to Lowest Grade in Cluster D

Total three years' service in Grade EOQO/E]1 will be required for
employees to sit in the Competitive examination for promotion to
Junior Manager (E2).

Cluster D

Manager(E4|
T 4 ¥rs.
Assistant Manager(E3|
1 3 ¥rs.
Junior Manager(E2)

Cluster D to Lowest Grade in Cluster E

Dy. General Manager{ES)
T4 vrs.
Manager(E4)

Cluster E

Addl. General Manager(E7)
T 4 Yrs.
Jt. General Manager(EB)
1T 4 Yrs.
Dv. General Manager(ES)

Grade E7 to grade EB

General Manager(E8)
f4v¥rs.
Addl. General Manager(E7)
Grade E8 to grade E9

Executive Director{E9)
1 4 v¥rs.
General Manager(ES)

Note:

Jr. Manager (E2) grade was introduced vide HR's Letter No. HQ / HR / E2 /
Pt.1 /201501794 Dt. 10.02.2016. To ensure that the promotional prospects
of existing Sr. Executives (as on 10.02.2016) is not adversely aflfected by the
insertion of new level of E2, such Sr. Executives who have completed 3 years
or more in E1 (Sr. Executive) grade may be given an option to opt either -
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fij For promotion to E3 on completion of six years residency inEl (Sr.
Executive} grade; or

{ii} For promotion to the new E2 (Jr, Manager) grade on completion of 3 years in
El (Sr. Executive) grade and will become eligible for promotion to E3
(Assistant Manager) on completion of 3 years residency period in E2 (Jr.
Manager) grade.

8.2 Counting of Residency
8.2.1 Counting of residency period of employees on promotion

a) The residency period will be counted from the prescribed dates, i.e 1w
January and 1+ July every vear in case of promotions within the cluster.
For inter cluster promotions, residency will be counted from the date of
availability of vacancy.

b) The actual financial benefits and the date of pay and increment fixation
will be w.e.f the actual date of joining by the employee in the higher post.

8.2.2 Counting of residency period of employees on permanent absorption

For the purpose of counting residency period for promaotion in the case of
employees joining on deputation followed by permanent absorption in
DFCCIL, they will be governed by the following: -

a) In the cases where the emplovees are considered for absorption in higher
grade, their date of residency would be the date of absorption.

b) In cases where they are absorbed in the same grade in which they are
working on the date of absorption, their date of residency would be the
date of entry to the grade in which absorption is being made but not
before the date of joining on deputation.

¢} It is further clarified that the employee on deputation, if absorbed in the
same grade in which he joined DFCCIL originally, will get the benefit of
residency period. The employee, who was on deputation and later on
given higher designation and later on, absorbed in"higher designation, will
not be entitled for the benefit of residency period.

8.3  Assessment of vacancy for promotion
(a) Within the cluster

L. The number of posts in each grade/level within one cluster will be
on floating basis.

il. Promotion within the cluster will be considered on completion of
requisite residency period in the present grade, irrespective of
vacancy, as per the selection procedure contained in Para 8.7.

ii. Assessment for promotions shall be undertaken twice in a year, For
this purpose, eligibility lists of employees completing the minimum
required residency for promotion to the next grade shall be prepared
as on I+ July and as on 1+ January. '
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(b)From one cluster to another cluster

i. Promotion from one cluster to another cluster shall be subject to
availability of vacancy. Promotion from lower cluster to the lowest
grade/level of next cluster as well to the post of GM (E8) and ED (E9)
shall be subject to availability of vacancy, as per the selection
procedure contained in Para 8.7,

ii. Reservation will be applicable for promotions from Cluster A to B,
Cluster B to C and Cluster C to D.

iii. Post based rosters will be maintained for each cluster where
reservation is applicable as mentioned above.

iv.  Assessment of vacancies for promotion from one cluster to another
(inter ¢cluster promotion) in N5, E0, E2 grade shall be undertaken on
1= January. Assessment of vacancy for ES, E8, E9 grade will be
undertaken on I* January and 1% July of every vear. For assessing
the vacancy, the existing and anticipated vacancies that will arise in
the next six months/ one year will be taken into consideration.

v. The anticipated vacancies will cover the following-

a) Vacancies on account of normal wastage, viz retirement on
superannuation

bj Vacancies likely to be caused as a result of resignation
provided the same are likely to be accepted.

c} Vacancies in higher clusters in the channel, the filling of which

will result in the need to make consequent appointments from
the proposed panel.

d) Vacancies likely to be caused due to stall approved to go on
deputation to other units.

&) Number of staff already empanelled for ex-cadre posts.

f Vacancies likely to arise due to creation of additional posts in
higher clusters and in the same cluster, with approval of
Competent Authority.

8.4Zone of Consideration (20C) for Promotion
a) Within the cluster

All eligible employees who have completed the minimum residency
period as on 1% January or 1* July will be called for selection,

b) From one cluster to another Cluster
(1) For promotion to N5, EO, E2 grades.

All the emplovees in lower cluster with 3 vears minimum
service will be eligible to appear in the competitive
examination.

P



(ii)

For promotion to ES, E8, E9 grades

The Zone of Consideration (ZOC) for E5, E8 and E9 grades,
i.e. number of employees to be called for selection process out
of the employees who have completed minimum residency
period as on 1“January or 1* July shall be as under -

 Number of Vacancies|X) f Normal ZOC
Upto 1O ‘ 2N+
More than 10 l 1.5X+3 but not less than 24.

8.5. Issue of notification of vacancies - The number of vacancies to be filled on
promotion (within cluster or from one cluster to another cluster] will be
notified. For promotion to N5, EO, E2, option will be called from the
employees working in lower cluster who have completed 3 vears of service in
the cluster. List of employees who fall within the Zone of Consideration as
explained in Para 8.4, who have opted for competitive examination in terms
of ParaB.4 (b)(i) will be published.

B.6. Composition of Selection Committee (DPC)

al

bj

Selection Committee (DPC) shall be nominated by the Appointing Authority

as per SOP,

Composition of the Selection Committee (DPC) for various grades shall be as

under;

For promotion to

Selection Committee Composition

GM and ED Three Directors including Director in-charge of HR.
|EB and Eg) = =
AGM, JGM, DGM Three GGM/GMs, one egach from HR., the ]
(E5, E6, ET) concerned department and the sister department.
Manager and Asst. Three AGMs one each from HR, the concerned
Manager department and the sister department,

(E3, E4)

Junior Manager (E2)
(Cluster C to Cluster D)

* Three AGMs one each from HR, the concerned
department and the sister department.(One
member should belong to SC/ST category).

* In case no member is available from SC/ST
category, another member can be co-opted at
one grade/level lower to the committee.

Sr. Executive (E1)

Three AGMs one each from HR, the concerned
department and the sister department.

Executive (EQ)
{Cluster B 1o Cluster Cj

department and the sister department. (One
member should belong to SC/ST category).

* In case no member is available from SC/ST
category, another member can be co-opted at
one grade/level lower to.the committee.

Junior Executive Grade
l | and Junior Executive

Three AGMs/JGMs one each from HR, the
l concerned department and the sister department.

¢ Three AGMs one each from HR, the com:‘eme&_

-
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" Grade II (N6, N7)

é‘::,;{:m |N;HM department. (One member should belong to

(Cluster A to Cluster

*» Three AGMs/JGMs, one each from HR, the
concerned department and the sister

SC/ST category).
* In case no member is available from SC/ST

B category, another member can be co-opted at
T one grade/level lower to the committee, |

Multi Tasking Staff Three DGMs one each from HR, the concerned |

(N2, N3, N4) department and the sister department. |

8.7. Selection Procedure

8.7.1Method

a) Within the cluster

(i)

(1)

For N2 to N3, N3 to N4, N5 to N6, N6 to N7 and EO to El
grades, promotions will be made on the basis of performance of
the employee in the Annual Performance Appraisal. APAR's for
last 3 years will be considered. Weightage of each APAR will be
of 10 marks. Minimum Qualifving marks for the promation will
be 60% of the Total marks, (i.e 18 marks out of 30).

For E2 to E3, E3 to E4, ES to E6 and E6 to E7 promotions
will be made on the basis of performance of the employee in
Professional/Managenal Ability (Presentation), Personality
Traits (Interview) and APARs. APAR's for last 4 years will be
considered. Weightage of each APAR will be of 10 marks
{through pro rata conversion). Distribution of Marks will be as
under -

" Professional/ Personality APAR ~ Total
Managerial Traits{interview)
ability |
| {Presentation) i
25 25 a8 | e |

Minimum Qualifying marks for the promaotion will be 60% of
Professional/Managerial ability (Presentation) & Personality
Traits {Interview] and 60% of APAR. Thus, overall Qualifying
marks shall be 60% (i.e minimum 60 marks out of 100).

b} From one cluster to another Cluster

For promotion to N5, EQ, E2 grades

For Cluster A to lowest Grade in Cluster B [N5], Cluster B (o
lowest Grade in Cluster C (EO| and Cluster C to lowest Grade
in Cluster D (E2) promoticns will be made on the basis of
performance of the Employee in competitive examination
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fis)

comprising of Professional/Managerial ability (Written Test)
and APARs.

All the employees in lower cluster with 3 years minimum
service will be eligible to appear in the competitive
examination.

Marks obtained in the written test (computer-based test) as per
the result given by the reputed testing agency will be tabulated
along with marks for APARs by the Selection Committee.
APARs for last 4 years will be considered. Weightage of each
APAR will be of 10 marks. Distribution of Marks will be as
under -

| Professional/Managerial | APAR | Total |
ability (Written Test) ! '

60 40 | 100 |

Il APAR for 4 years are not available then marks will be
awarded on pro-rata basis on the basis of available APARs
Minimum Qualifying marks for the promotion will be 60% in
Professional/Managerial ability (Written Test) and 60% in
APAR. Thus, overall Qualifying marks shall be 60% (i.e 60
marks out of 100).

For promotion to ES, E8, E9 grades

For Cluster D to lowest Grade in Cluster E (E5), Grade E7 1o
Grade E8 and Grade E8 to Grade E9 respectively, promotions
will be made on the basis of performance of the Employee in
Professional/Managerial Ability (Presentation), Personality
Traits (Interview) and APARs. APAR's for last 4 vears will be
considered. Weightage of each APAR will be of 10 marks
{through pro rata conversion).

Distribution of Marks will be as under: -

| Professional/Managerial | Personality APAR | Totwml

ability (Presentation) | Traits(interview)

25 | 25 50 100

For promotion to ES grade, minimum qualifying marks shall
be 60% in Presentation and interview and 60% in APAR. Thus,
overall qualifying marks shall be 60% (i.e. minimum 60 marks
out of total 100).

For promotion to E8 and E9 grade, minimum qualifving
marks shall be 75% in presentation and interview and 75% in
APAR. Thus, overall qualifying marks shall be 75% [i.e
minimum 75 marks out gof total 100).

o
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8.7.2 Presentation

Candidates may be required to make a presentation about his/her
professional/managerial  achievements/abilities  before  Selection
Committee (DPC), wherever prescribed, for promation to various levels.
Topics for presentation will be decided by member of the Selection
Committee for the concerned department /cadre,

B.7.3 Written Test

Candidates may be required to appear in the written test for his/her
Professional/Managerial Abilities, wherever prescribed, for promotion to
various levels, Computer-Based Test (CBT) will be conducted through
reputed testing agency. Syllabus for the test will be prescribed with the
approval of Appointing Authority.

8.7.4 Distribution of Marks for APAR

a) For the purpose of assessing the suitability of the employees for promotion
in every grade, the Selection Committee (DPC) shall award the marks against
APARs four (04)/ three (03) preceding years, as prescribed.

b} While awarding the marks under APAR head sum total of marks obtained on
scale of 1 to 10 should be taken into account.

=

LY

Where one or more APAR is not available out of 03/04 (three/four), as
prescribed, the Selection Committee may consider the APARs of preceding
period. If this is also not available, Selection Committee may award the

marks on the average of other available APARs,

8.7.5 D&AR & Vigilance Clearance

At the time of consideration of the cases of eligible employees for
promotion, details of their D&AR/Vigilance clearance should be
obtained and details thereof, should be brought to the notice of the
Selection Committee.

B.8 Recommendations of Selection Committee

a] The Selection Committee (DPC) after assessment of the employees shall

bj

c)

prepare Select List/Panel,

Cases in respect of employees, who are under suspension or who have
been charge-sheeted or against whom criminal charges have been framed
by a Court of Law, will specifically brought to the notice of the Selection
Committee (DPC). The Selection Committee shall assess the suitability of
such employees for promotion. The assessment and the recommendations
of the Selection Committee shall be kept in a sealed cgver.

If the disciplinary case/ criminal prosecution proceedings are still pending
against such emplovees at the time of subsequent selections, the Selection
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Committee (DPC) shall assess the suitability for promotion and the
recommendations of the Selection Commitiee shall be kept in a sealed
cover for each subsequent year.

d) Detailed procedure and guidelines relating to processing the case kept in
sealed cover will be issued from time to time.

8.9 Formation of Panel
8.9.1 a) Within the cluster

{if For N2 to N3, N3 to N4, N5 to N6, N6 to N7 and ED to El,
Selection Committee will recommend names of the emplovees who
have qualified as per the prescribed procedure in order of seniority.

{ii) For E2 to E3, E3 to E4, E5 to E6 and E6 to E7, Selection
Committee will recommend names of the employees who have
qualified as per the prescribed procedure in order of seniority.

b) From one cluster to another Cluster
[i) For promotion to N5, EO, E2 grades.

Selection Committee will recommend names of the employees in the
order of merit as per vacancies notified from amongst the employees
who meet the prescribed selection criteria.

(ii) For promotion to E5, E8, E9 grades

Selection Committee will recommend names of the employees in the
order of merit as per vacancies notified from amongst the employees
who meet the prescribed selection criteria.

8.9.2 Approval of Panel

The recommendation of Selection Committee (DPC) for promotion will be put
up to Appointing Authority for approval, as per SOP.

8.9.3 Notification of Panel

List of candidates approved on recommendation of selection committee shall
be notified.

B8.9.4 Currency of the Panel

The currency of the panel shall be for a period of 12 months- up to the
period of assessment of vacancies for next cycle.

8.10 Supplementary Selection

a) Within the cluster

{i) For N2 to N3, N3 to N4, N5 to N6, N6 to N7 and EO to El,
no supplementary selection will be required as the assessment
is mace only on the basis of APARs only,

i
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(i) For E2 to E3, E3 to E4, ES to E6 and E6 to E7

f an employee is unable to appear in the
Presentation/Interview for promotion on the scheduled date
due to self - sickness or self-marriage or for any other
extraordinary circumstances beyond his/her control, he/she
may be considered for supplementary selection with approval
of Competent Authority based on the merits of each case. The
representation regarding inability to attend the selection
should be submitted by the employee, duly forwarded by
his/her Controlling Officer, to HR department/CO within 15
days from the scheduled date of selection. Supplementary
Selection may be fixed on a convenient date after decision has
been taken on the representation to convene Supplementary
Selection, The supplementary meeting of the Selection
Committee should as far as possible be attended by the same
Officers who were present at the first Selection Committes. Not
more than one supplementary selection will be held to cater to
such situation. Revised panel may be issued based on the
results of the Supplementary Selection Proceedings,

b) From one cluster to another Cluster

(il For promotion to N5, EO, E2 grades- No supplementary
written test (CBT) will be conducted. All the emplovees should
appear in the written test (CBT).

(i For promotion to ES, E8, E9 grades- If an employee is unabile
o appear in the Presentation/Interview for promotion on the
scheduled date due to self - sickness or self-marriage or for any
other extraordinary circumstances beyond his/her control,
he/she may be considered for supplementary selection with
approval of Competent Authority based on the merits of each
case. The representation regarding idability to attend the
selection should be submitted by the employee, duly forwarded
by his/her Controlling Officer, to HR department/CO within 15
days from the scheduled date of selection. Supplementary
Selection may be fixed on a convenient date after decision has
been taken on the representation ta convene Supplementary
Selection. The supplementary meeting of the Selection
Committee should as far as possible be attended by the same
Officers who were present at the first Selection Committee. Not
more than one supplementary selection will be held to cater to
such situation. Revised panel may be issued based on the
results of the Supplementary Selection Proceedings.

8.11 Orders of Promotion

a] Within the cluster- Employees borne on the panel will be promoted
irrespective of the vacancy by upgradation/down gradation of posts.

b) Inter Cluster (one cluster to another| - Employees borne on the panel will
be promoted subject to availability of vacancy.
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c) If an employee who is recommended for promotion by the Selection
Committee, but in whose case, any of the circumstances indicated in Para
8.8 [c) arises after the notification of the panel but before he/she is actually
promoted, the employee shall not be promoted until the case is finalized.

8.12 Refusal of promotion

In the event of an employee refusing promotion for any reason, he/she shall
be debarred for promotion for a period of two years from the date of refusal
by such employee. Further, an employee who has been called for selection
for promotion to the next higher grade/post, declines to attend or fails
attend for any reason, he/she shall be considered again only in the next
Promotion cycle.

9.  Applicability

In grades where CBT is not prescribed as method of promation, policy shall
be effective from date of issue. For grades where CBT will be conducted, policy
shall be effective from 01.01.2021.

The above policy is applicable on Permanent Cadre and may be reviewed from
time to time.

10. Interpretation

MD would be the competent authority to decide/clarily the provisions, issue
necessary administrative instructions and procedural order, etc. for
implementation of Promotion Policy. This policy may be reviewed periodically.

W‘

(S.K Panda)
Joint General Manager/HR

Copy to -

. Secy. to MD, for kind information of MD

Director/Infra, Director/OP&BD, Director/Finance, Director/PP, CVO
ED/EDFC, ED/WDFC

GGMs/GMs/CGMs/GM-Coordination- for information of all employees
Company Secretary

Manager/IT - For placing the circular on intranet

RN B

Regd. & Corporate Office: 5th Floor, Supreme Court Metro Station Building Complex, New Delhi-1 10001
Tel: +91-11-23454700, Fax: 011-23454701, Web: www.dlccilgov.in CIN: Us0232 DL 2006 GO 15506
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§ Dedicated Freight Corridor Corporation of India Ltd.
e e FriER A Gavt. of India (Ministry of Rallways) Enterprise
No. HQ/HR/Parks & Allowances/Pt-| Dated 0006 10

Circular No. 23 /2019

Sub: Rewision of perks and allowances other than basket, lodging charges, daily allowancas

and lease accommodation cailing limit as per 3nd PRC in respect of Board level and
below board level executives of DFCCIL.

Compelent Autharity has reviewed the following perks / alowancss/ reimbursements Leing granted
to the employees | regular deputationists) and have approved e revision of the same as shown here

under -

1. Hard and Soft furnishing:

I}

it}

)
v

i)

v}

viff)

Categary Recommended by NRC
CMDMD '

= Rs 250000
Dhreclor

ED(ES) ' Rs, 225000
. GeMIGM I . _ Rs. 200000/
AGM (E7) : Rs. 150000/-
JGM [ES) Rs. 125000/
DGM (E5) | i Rs. 100000/
E4 - EQ R 75000/

Employees will be eligible to purchase any household items (ke A/IC Inverer Muit
unctional printer, Heat convector. Fumitwe, Television, Campel Matiresses, Curtain
Refrigeralor et
Reguiar employees are anlitied 1o two times in their whole teniure Inciuding the panod of
deputation with a minimum gap of 5 years batween the two purchases
Five years penod for next purchase is io be counted from the date of first purchase of any of
the turmishing items by the employee including the period of deputation/extended period of
deputalion
Deputationisis will be entfitied 1o the furnishing rembursement once in their fenur
Where an officer on deputaton takes permanent absorption, he will be eligible for the next
purchase only after a gap of & years
The depreciated cosl for the above ilems will be 60% for the first year, 40% for the secand
year, 20% for the third year. 10% for the fourth year and nil for the fifth year. 1 an office; is
leaving the organization. he/she will be allowed fo purchase the items at the depreciated
value indicated above. The exisling cases, If any. will also be dealt al mentoned rates
Al the time of leaving the organization the employees will be allowed fo buy back the dems
al the depreciated value indicated in itlem (vi) above without GET
The official (GM and above) who have aiready availed the harrysiung aflowance as per he
existing rate may avail the diffierence hetween the guisting and the ravised rates

The exsling pending cases will be deall as per the abose nolicy

Regd. & Corporate Office : 5th Floor, Pragati Maidan Metro Station Building Compiex, New Delhi-110001
Tel © +81-11-23454700, Fax : 011-23454701, Web : www.dfccil govin CIN - U DL 2006 GOI 155068




2. Reimbursement limit on entertainment Expenses:

e

 Grade =il | Pmpnsnd Iimﬂ for DFGGIL =i l

" - ———d 1
} M;MM?{! TRl Rs. 1500/ per occasion subject to @ maximtim of Rs. 20 D{Kh'

) oS SRS | |
DGM/JGM ( ES ancl EET | lﬁmmr- per occasion subject to a maximum of Rs. 50,000/ . |
hGME‘] _ ;?'; 7500/~ per occasion sublect 1o @ maxinium of Rs, 50,000/
A & ~ | Rs.10,000/- per oceasion sibject 10 a maximum of Rs,
ouRMCounNEy (i

: ' Rs 12,500/- per accasion subject to a maximum of Rs.
ED/GGMICGM __!Sﬁp_t}mpa

This will be reimbursed on submission of the bills, subject to ceiling.
3. The following existing allowances are to dispensed with w.e.f 01.09.2019;

A. News Paper Allowance-CDA Employees

B. Sumpluary-CDA employees

C. Annual grants for technical journal / Magazine-CDA

D. Club membership (Reimbursement of membership fee for club/socikties/Library)
E. Children educalion allowance

4. Professional updation-education allowance (part of baskat in (0DA) This allowance is payable @
15% of the revised pay n Tth CPC for COA emgioyes's w.e.f 01.08,2019.

5. Transport Allowance(part of baskel in IDA). In case of deputationists (CDA scale) the revised rates
of Transport Allowance nolified by Govi. of India (Ministry of Finance)will be payable al the following
rates we [ 1/9/2016 -

Leval 'Emploympusla:llnx&? cities as Employees posted in all other places |
Ministry of |

' Finanea{ﬂ MNo.21/5/2017-E.1(B) dt.7-
Ll r!ﬂﬂl T :
9and above | Rs 7200 + DA thereon Rs 2600 + DA therson .
308 | 15,3600 + DA thereon s 1800 + DA theraon |
\Tand2 | Rs 1350 + DA lherson _ Rs. 900 + DA thereon |

The other conditions for grant of Transport Allowance will be as per Minislry of Finance,
Government of India letter No. 2052017-E Il (B dl 7-7-2017

6. Medical Allowance (Outdoor Treatment): The Medical Allowance for CDA amployees
(deputationist) 15 revised from 4% of BP to 7% of basic pay and dispensed with electricity

allowance w.e.f 01.09.2019 W



The allowance 8 admissibie on reimbuisement basis | e on submission of bills! cerificalion on

monthly basis.

7. Revised Basket of allowances under Cafeteria Approach for IDA employees: The limit of
outdoor medical allowance in the basket of allowances lor IDA employees of DFCCIL increased from
4% to 7%. This allowance will be admissible on reimbursement basis,

8. Lodging Charges (Hotel): The revised rates are as under

SNo|levl | CeilingforLodging Charges  inRs -
X [ Y z

TJMEJ N Wshoka Hotel Suile B0% of the rale of 80% of fhe rale of
A i e . Ashoka Holel Sute | Ashoka Hotel Sute |

ii. | Direclor
W [ED [ 1000 [T e000 ; 7500

iv. | GGMIGM 10000 T 9000 ' 7500 |
V. AGMAGM = TTE00 5000 | 5000 J
v peM B R N 5000 | 4000 |
wil dr MgrioMgr | a0 [ 2500 I 2000

vii, BrExe/Exe, a0 |l 2000 1000
T ix Skiled Slaff (NS0 N7) | 1500 1300 R " e
X, [TADK (N1 to Nd) T T TR R I S
e - o | calil |
9. Daily Allowance on Tour : The revised rales of Daily Allowance on Tour are as under

e —— :

[GMDMD T a0k o el suppereaby B
_DIRECTORS | 20007 or sctud supported by B~
[ I LT
GGMIGM o 1380k RSP Sa T o
| AGMIIGM/IDGM T | 1200¢-
Mar. = _ | 1050/ ERNERNS= . Q|
(AMiJrManagerfSrExe lao0k 7T
| Execulive =~ 5 BOQ- s
Non:Executives{N5-N7)
[Swmetiey =~ ! 3 il
10.Lease Accommodation

Third Party lease: Base Lease Rates as on 01.07.2019, ars as under -

Q4




DFCCIL Monthly rental ceiling for Third Party in R |

L7 PR LG e, Nl Py : z

MD . ?42&;_ _ . MNA h_l_.a__ |
Direclor 69010 4 N B —
= SRS T AT < . 25356
GeM_ | 57 N B

GM &y 35646 20688

_AGM =T Mosipt | 29689 i 17187

JGM_ | s 2440 14110
< 373 * 24189 14004
AM 28114 16839 | 11458

| JrMgr 26629 16778 10821

|SrExe | 27808 b 16126 | 9338 |
(Be. T 15065 | 10608 5153 ;

Note:

., The concepl of self-lease has been withdrawn,

. 6.5%. 4 % and 1.5% of the employess' basic pay will be addad 1o the base lease rite to

arnve al the maximum lease entilfament of the employes. The amount so amived s o be
rounded off to the extent of next 10 in case of Rs.5 and above, and to previous 10 i Il is
less than Rs.3

. Rent recovery will be @ 7.5%, 5% and 2.5% of the Basic pay lor X, ¥ and Z class cifies

respechvely

- Lease rates shall be tevisad (0 the extent of an increase of @ 3% annually on 1st July
- In addition to the above. base lease rale shall be enhianced to the extent of 25% for main

areas of Delhi (A, B and C categories of colonies as per Delhi Govt. notification).

. Tax on housing perquisites value will be borne by DFCCIL@ average tax rates as per

Income {ax rules.

The employees who are owners
(fully/partial) of the property will be eligible 1o draw HRA only. All other properties will be
trealed as drd party lease,

- All the employess having Lease/Self Lease already in operation may continue the same as

per cufreni lease rates as well as rate of recovery lill the expiry of the cument Lease.

11.Reimbursement of expenses towards purchase of Instruments (Mohile / Landline)

Category . Rate{oncein2years) inRs. |
S ST O e 3 | Mobile | Landiineicode-less phone
ED | %000 | 5700
GGMGM - 2000 | SR 1" A
s g Wpe 3-SR A | 21000 2980
¥ i | oo | - xeg
DGM o oy e - AR e




| Mar (E4) | 12000 INGIE B

3 Mgrlhssl gr o 0 g

L R T MMM Ty 1o
Siled Staf (N7 10 ) __.___w____}_- iy T
WsMeoN) | we | 0 :

DEPRECIATION: Depreciation (SLM) @ 47 5% pa. 5% being scrap (o be paid by the concemed
emplayee 1o DFCCIL This is inclusive of GST. This will be applicable on the purchase of mobile
instrurments under revised rate wel 010119,

12.Brief case:

(Colgoy T Reesiwis{omeinZyean] infs
!—Egﬂ?f@) ol _ ") gl b m i 4
[GEy — — B

AMUrMgre8E2)
Sr.Execulive (E-10 s

_Executive (E-0)
| Below Executives (N1 o N7) (E0)

Copy to:
1 MD
2. DirJOP&BD, DirJinfra, Dir /PP Dir/Fin & CVO
3. EDsIGGMsIGMs/AGHs
4 All CGMs - for information of all employees warking under them
5. Company Secratary.
6. Notice Board.
7. AMAT- for placing on intranet.
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Dedicated Freight Corridor Corporation of India Limited

(9179 H7H17 57 ITHH)
(A Govt. of India Enterprises)
m e m 5" Floor, Pragati Maidan Metro Station Building Complex, New Delhi -110001
No. HQ/HR/ E-Office /7981 Dated: 15.04.2021

The Secretary
Ministry of Railways,
Railway Board,

New Delhi,

(Kind Attn: Shri Vinay Srivastava, Executive Director/Mech. (Chg.))

Sub: Payment of retirement dues to retiring employees.
Ref: Railway Board’s letter No.2020/PL/57/1 dated 08.09.2020.

In reference to Railway Board's above letter, a procedure guideline for
payment of settlement dues to the retiring employees has been issued vide this
office order No.290/2021 dated 13.04.2021. [n view of the above guidelines, a
system for payment of settlement dues to the retiring employees on the last
working day will be implemented in DFCCIL. The monthly position regarding
retiring employees will be sent on e-mail on the given proforma.

@. The above is for kind information of Railway Board.

DA: As Above.
@ﬂ[ o] 2@
y

(Rajeev Kumar Goyal)
Group General Manager/HR
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Dedicated Freight Corridor Corporation of India Limited
e (9179 571 7 T7%H)

(A Gowt. of Ingia Enlerprises)

5" Floor, Supreme Court Metro Station Building Complex, New Delhi -110001

No. HQ/HR/ Settlement/2021 Dated-13.04.2021

OFFICE ORDER NO: 290 / 2021

All GGMs/GMs/CGMs

Sub: Payment of settlement dues to retiring employees.
Railway Board vide letter dated 08.09.2020 (copy enclosed) desired that PSUs

should adopt a system already implemented in the Railways for ensuring that a retiring
employee gets his/her retirement dues including pension order on the last day of

r

etirement. Board further desired that the monthly position in the prescribed format

should be sent to Railway Board through email.

2. In DFCCIL, the following payments are made as final settlement dues to the
Retiring employees:

S | Name of ' Remarks, if any

N

| the fand

i

2

3

3

| Gratuity | In case amphlafret has retained Company lease accommodation / Cumpa.nfl‘
accommodation / Govt. accommodation facility, the payment of Gratuity |
s will be released on _vacation of the Company / Govt, accommodation.
| Leave | As per leave balance in Jeave account, |
_encashment | )| Bl
Prevident | PF is managed by the EPFQ. The employee can withdraw the PF fund
| Fund | through on line as under:
The steps to follow to fill the EPF withdrawal form claim online: '

1. Login to the EPFO portal using the UAN and password.
2. Verify KYC details by clicking on the ‘Manage' tab.
. I 3. From the top menu bar, click on the ‘Online  Services’ tab and |
select ‘Claim (Form-31, 198&10C)' from the drop-down menu. |
| 4. Member Details ‘will be displayed on the screen. Enter the last 4
digits of your bank account and click on ‘Verify, |
' 5. Click on Yes' to sign the certificate of undertaking and proceed
further. Fill Form 19 for only PF Withdrawal & Form 10C for Pension
i b il =y Withdrawal. P ] _J
Pension DFCCIL has National Pension Scheme to its regular employees, -
[ Fund Emplovee has an option either to withdraw upto 60% fund available in NPS (
3 Or can apply for monthly annuity, For both purposes, Employee has to
' apply online at CRA-NSDL.com. After applying on line, take a print out of |
| the form and submit the same duly completed in all respect for Corporate
| verification to Corparate office /HR along with the following documents;
a} Photo (01) |
b} Cancel cheque of the same bank account which is registered with NPS.
¢} Pan Card !
d) Aadhar Card |
'e} Original Pran Card

Corporate HR will submit the forms duly signed/ sealed 1o SBI [(nominated |
_ Branch) for further action at their end. |




w

i,

For working out the fina! settlement dues the following documents are
required;

(a) No Dues Certificate from the employee duly completed.

(b) Leave record duly signed by the Units offices as Leave is not updated
on SAP by all units. Therefore. au thenticated Leave record is required.

CAUSE OF DELAY IN MAKING THE PAYMENT OF FINAL SETTLEMENT
DUES

It is observed that ‘No Dues Certificate’ are not received in HR well in time
resuling delay in the payment of final settlement dues to the retiring
employees. Further, the pavment of Gratuity is to be released by the LIC as
DFCCIL is having a Gratuity Trust with the LIC and due to delay in receipt of
the pavment from LIC, such payment 1s not made on due date.

PROCEDURE TO BE FOLLOWED FOR PAYMENT OF FINAL DUES.

In view of the above and to ensure that the payment of Final settlement dues
18 made to the employees on the date of retirement, the following procedure
shall be followed:

(i) Role of the Employee posted in field offices

(&) It is responsibility of the employee retiring from the service o abtain
‘Ne dues Certificate’ from all the concerned departments in the
prescribed [ormat and submit the same to unit HR duly completed
by 25 of the preceding month of retirement.

(b} Outstanding dues if any, should be cleared before submitting ‘No
Dues Certificate’,

(i) Roll of Unit offices for Employees posted at Unit offices:

(@) All units will submit the final settlement dues calculation (in the
format enclosed) along with leave record. duly signed, No Dues
Certificate etc, to the Corporate Office one month in advance.

(b} A declaration may be obtained from the employee that after
finalisation/ submission of Leave Account to Corporate office, no
LAP/LHAP will be taken by the employee. In exceptional
circumstances, if any leave is taken by him / her, the same should
be immediately brought to the notice of HR/ CO to review the
payvment of leave encashment.

(el Unit/Project Head will ensure that the above documents are
furnished to the Corporate office within the time frame.

{iii) Role of Employees Posted in CO,

The retiring official will submit ‘No Dues Certificate’ duly completed
from all concerned De[?imrms by 5% of the retiring month,




<3
(iv) Role of Finance Department in Corporate office

Finance Department /CO will provide all th e Outstanding Dues against
the retiring emplovee as per ‘No dues Certificate’ so that the employee
can clear his/her outstanding dues, if any, and submit NDC" by 5 of
the retiring month.

(v) Role of HR department/CO

(a) HR/CO will make the final settlement dues of the employee on
receipt of the requisite documents from the Field Offices/ ‘No dues
Certificate’ (in case of Corporate office employees) duly completed in
all respect and forward to Finance/CO for vetting by 10% of the
retiring month,

(b) After Finance vetting and approval of the Competent Authority, HR

v

will issue an order conveying approval by 20" of the month.

(vi) Role of members of the Gratuity Trust

As Gratuity is to be released by the LIC, Trust Members will ensure the

payment of Gratuity to the employee by the Gratuity Trust on due date
of retirement positively and inform HR.

(v) Following documents are required to be submitted to Corporate HR
by 5 of the retiring month:

i} No Dues Certificate.
(i) D&AR Clearance.

i)  Complete leave record from the date of joining of the employees

till the date of retirement duly signed by HR & Dy, CPM /PM level
Officer.

(iv)  Calculation sheet for settlement benefits as per Annexure - | to
be prepared & vetted by Associate Finance.

Information in the requisite format will be sent to the Railway Board by
email by 5% of the month.

Enclosure: As above Qﬁ'ﬂ

I3]0y |2y
(Sunder gh)
Addl. General Manager/HR

Copy to:

1. Secy. to MD ~ For information of M.D.

2. Director/Infra, Director/OP&BD, Director/Fin., Director/PP & CVO

3. Chairman, Secretary & Members of the Gratuity Trust.

4. Dy. CVO, AGM/IT, JGM /Fin., CS, All HR/Finance Officers (Field & CO).
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GOVERNMENT OF INDIA
MINISTRY OF RAILWAYS
(RAILWAY BOARD)

No. 206 ‘PL) 57 ' I New Deilhi, dated 8" Seplember 2020

The Chairman & Managing Director,
All Raiway CPSEs.

Sub: Payment of retirement dues to retiring employees.

_ Excerpls from the Minutes circulated by CVC for the Annual Sectoral
Review Meeting conducted by CVC with CRB on 20,08 2020 are extracted for your
ready reference.

“Para 12 (b) -~ CRB may convey to the Rallway Officers manning various
PSUs to adopt the systems already implemented in the Railways for ensuring thal
a reliring employee gets his/her retirement dues including pension order on the las!
day of retirement.”

It is, therefore, requested that monthly position regarding retiring employees
may be send to this office by Email in the form given below -

Name of the Name of the Date of Date of issue | Date of issue |
PSU employee Retirement of Pension of other
reliring Order retirement
benefits
ED|EPFE

2 This may please be ensured.
(;.{ 5 ﬂuu !F b
, s S
N_r Executive Director Mech. (Chg.)
Railway Board
MW

Copy to EDCC for kind i .
P). See fv MO omPrR

¥ MM]HQ T, R

all Cadst LT
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Dedicated Freight Corridor Corporation of India Limited
F.*-*" e RtEN ATk SETre Sy

18 Bt of Ingiia Eiters grdnien |

5" Floor, Pragati Maidan Metro Station Building Complex, New Delhi -110001
Hn.HWHH]EﬂI?!Sup:r:Hnuaﬂun Dated-18/09/2019

Al CGMSKPMM’GMICG-M:&I
BECCIL
All Units,

With a view to streamline the procedure for making final settlement dues of the
employees in time, the following documents are required to be furnished within the
stipulated period:

i No dues certificate of the separated employees duly compieted in all respect,

I DE&AR clearance.

ik, Complete leave record from the date of jevining of the employee till the date
of separation duly signed by unit HR & Unit Head.

v, Caleulation sheot for settlement benefits ac per Annexure-l to be prepared
and got vetted from Unit finance,

The above documents should be forwarded to the corporate office so as to reach by
10th of the month of superannuation, in case of retiring officials and within 15 days after
date of relieving of the employee, in case of resignations.

DA AL above

{ ["" &Q’mﬁ

(R.S. Rawat)

It. General Manager/HR
Copy for kind mformation and necessary action to -

All Unit HR officers
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FINAL SETTLEMENT DUgS
Name of the Unit ...,

| W s s o Net Qualifying service rendersy : I : —
LS NE Gratuity Payable —
Y e & fav T — — o it o

1 | 3y LI WA N iy uia L O T
|  For the service rendered - F oy ' serviceX 15 '
Total last pay drawn m@wmmmmm -‘ 26
| 26

(Service compieted mare than s months and above he
b réated as one year Less than six months 1o bognored ) |

i) gﬂtﬁi‘ALanEmmmnumhi]#Gftmny{pﬂiﬁ"_ P
do2qa)

frrm—

M Total payment towards settlement dues T ESE———
Mote- pava W | wvi i st AP M i g iid PRV Piowses oenplinges hay, PESIATEG 16 join aronime Py / Gowt Organctation. ai »
P ot bes b arinn Fewarited troul praper channed o latabivirig 30N o ey i Comviany tron this will jigs pilscadiey i such Caum,
SNrrer s reguasl for Cranader ord b gmwe g pve T = mione shold e A Mer

Submitted for #pproval for payment of Rs ... towards the final dues | Gratuity
and Leave encashment ) in i oesign. i

cmnm.wiumwmdmmuuwmmmum. He is free

Dealing official /HR/unit
tem

Far use in Corporate office

The above calculation 15 checked and found in arder / corrected. Put up tor finance vetting'
BPproval

Dealing MR officer
IGM/HR

LGM/Fin /PR /CO
GGM/HR-II

GGM/HR-1 / Chairman Gratuity Trist




