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Chapter_lI
DFCCIL Employee Responsibilities

2.1 Overview
DFC srations are diyided into two c:
havrng rnterface with rndran .r,l*11:1o.,1'": 

ie iunction station and crossing station. stations
secr,on into brock se.;r;;;;;; ;;^i"J,:::J.X?;il[,;:,.:',,s and srarions l,rr, r". ,pr,,u,c

All stations have a signal control svs
AsM ro admir a ,.;,; ;;;;;;';'n";'jJt:Jrl,l"'"l.ilt"" requrred. wrlr be operared by rhe sN4 or

IX:1i,".:1:I :1"'l 
operate the signal contror system and sharr onry alow trains to enter theDrL nerwork ar a iunction station when autr,o.tr"a uyir," Jr:ciii,i.ri""l"""o",,*.

2.1 
Suties 

ofsration Master (Sr. Execurive)a. station Master is responsible fsta at his station. or efficient discharge of duties by ditferent members of
b. Operating the signal control svstc. Ensu ring"that ;# *"r"r"i *jiii"t 

as and when required'

r wrrh.rhe current rrr"., p.o."drrlr8ronf6,l:::::'#r': 
*'* .arried our in srrict accordance

u. rrovtotng prompt and courteorrs

" r,.,.",ijr,uiri.y,;;,;il,;il.,;ff:::"r}j,fl|#fff:l:lJnd security oremproyees

I I::l1ll 5 *rr" nsibte for generar u"p r""p or,r,".,rt,orl,,,-,",,
uc 

'esponsrDre ror kecning thesarety and operating rrterature rncruding circurars,
f#:[}';,tff:if#inl',,1" o 

j'" 
'"0 'r'"'" 

,"u" ui 
"*pi,,i"]i""iili',,"u *,.king under

" fl:::XlT::i::nsiLlerormaintaininsAccidenrresisterandAccidentchartsandkeeping
i. He shall maintatn figures in resrtime. Ject ofthe stock and get them relayed to the control inj, He shall promptly attend all accidents, 

.assu 
me charge of the site to and assist in relief

L:.')ffi"|i'"'J;lr'i:""#i"",gt :,, ,r" i"i".',1"i""""",i1'oil 
",0 prote* and

,, ."grr"," rni";u;i io;:;;i"ff ,,i;lt'' 
in the enquirv He shall intimate the clntrol office

l:1*"*r"**;j.[i:tn, jfll+i{:l.:;:,r;.;T"[fr,1H:.,jll:,*;;H;,::
to tt e regionat oi6-ci." 

'"Pwrr,ure and submit his reporl with conclusiohs and ioinr no(e
O 

l,::1:],^:1..r* ,har firefi€hrinE equipmenr ar rhe srarion such as fire extrn8uisher, fir.eI rrucKels etc. are in llne fettle and ready for use.

;ffii:iff H'j;1X|:H,;::XIII:"1::.1-1:1 r"-'d in rhe charse book, the working ori. rr,"'iig"J; ,,;;#l;'t6ij:1li:;,,jiil'i;:,li:,",r 
bu*on is put back orintended train movement has oeen completed.

]l It is not possible to take ,OFF,conflictin! 
signals at the same time.iii. signats are not taken .oFF, 

untit alt poinis r?;;;&Jet,il ia-ctng points rockea.tv. Any orher manner ot resting pres.ribed by A uthorize j d;;;;. ^,,v. Panel testrng: N ormal/A bnorma l.vr. At stations provided with ..
r,",,,e,.:i,,;,.i".i,s il;;:iillJ:?i:,ff;lfjiff X.i.t* f"Ti,jildU:il::;X;
iJl[3::;'in,Ti';:rr']ich sharr be desc;bed in ;; i*,""ill*,,, Rures ro be



m. He must ensure that the essential Safety equipment at his station are complete and iflhere is.any deficiency it should be made;*a *i,f,"r, a"ir" 
"'-''"'

n He shar conduct night and surprise r*p..ri"r."i" ."rriik the alertness of staff andworking of signals, points and visitility of tire signats. 
-

o. The Station Master shall inspect his siation daiiy with a view to ensure efficient working

. All e-quipment being in efficient working order, Deficiencies must be promptlyrectified or recorded in petty Repairs Booi ' '

. Safe and efficient working oftrains.

,,. Starion Iy'anager,s office, yards, and Ievel crossing gates under hjs charge.p. He shall see that train srgnal register,.t"rion ni".!,"tnspelttn lvot" Book, .ef"ren."books and other station record ii properly rnr,nul'n"a 
"ia-fr".eru"A fo, a minimumperiod as prescribed.

q. He shall fix up responsibility in_case of detention to trains outside or at the station andsubmit full report to regionai office.r. He shall be responsible to ensure that all the operating staff working under him isrelieved in time for the jr periodical medi.rf 
"*rrin"tion, 

."'f"J".'"r..s. He shall maintain close contact_and co_o.aination wittr prneieStui,l'it 
"."uul, 

p.ouia"a, fo.smooth running of trains and for better planning or np"."tion"i'ro.r. and wir assist incase of any abnormal working.
t. In case of abnormal working, he shall be responsible for manual operation (HandCrankrng) poinrs and prloring ol trains.
u. At crossing Stations, he shall also perform train passing duty.v. All jnstructjons received from superiors shali Ue rJcoraea in an order Book. Seniorofficers should confirm these through r.o"t.of oiJ". i" avoii amuiguity. All suchinstructions shall be implemented, provided tfrese ao noi violate safety rules &procedures.
w. Heshall be aware of TSWR, TSWRD & cautions to be observed in rhe etectrified section.x. He shall ensure that all staff under him has signed ,f," ,irr.ln." register regardingprecautions to be taken in electrified section.

2.3 DUTIES ofAssistant Station Master (Executive) & points Man (MTS)
The duries oreach srdfr working ar a srario" .,irr uu f#*il"Ji, ii'"ial'ii", *".king Rures rorindividuat movemenr. Aparr from rhe same, each 

"f 
,h" ;ii;;;li"# down the followingadditional duties indicated against each ana oU.".u" tf,". .t.i.tty.' 

- ""*

2.3.I Assistant Station Master (Executive):
a) They will turn up their dury right time as per their roster and will not leave their dutyuntil all train passing entries are correctly entered neut ana ct""n in it eir duty hours tilltheir duty roster.
bl rhey will dppear on their duty welr dressed wrth Name badges so as to rook smart.
:1 ll:I yll,pi* ,"ins efficienrty, safety in rheir dury hours wirhour any detdy.o, rfley wrI arways set the point against the Block line and will never adopt short-cut-Method for train passing.
eJ Tley will maintain Train Signal Register, Block Clearance Register, and private NumberSheet neat and clean without over-writing.
0 At the..end oftheir duty, theywill write piysical position of the lines and Sign ,O 

FF, duty
. or'ON'dury wirh rheir full Signarure, date and time in Station Diarv.

8J Ihey will exchrnge All riBht Signal with Cuard and Drrvers ofthrough passing trains with
. . G-reen Hand Signal Flags/Hand Signal Lamp.
h) lf theylappen,ro see any danger iith,the running train they will show Red Danger Signalto the Driver/cuard and take ar possibre steps to-stop it inirae. t"o 

"-uoia 
o"."ir,,"nt.



i) Theywill nottakeoffsignalsunlessthelineisclearandfreefromall 
obstruction for thesafe passage ofthe train.

,, 
]X:l"Xl, 

nevcr change rhe poinrs in face ofapproaching train untess it warrants avoiding
k) They will obey all lesal ordersll They will keep theii essential

same to their relief.

ofSection Controller in respect of train passtng.
equtpment in good working condition and hind over the

m) They will set Wall Clock in their shift hours once with Section Control,n) They will not allow entry of Un_authorir.a p"._r, in ti"'f;;;i;;...d rh-ey wi, not auow handring or contror cu; inl;;ar;;; ;;;;i, ;;: 
",. by un_authorizedperson.

pl Theywill be extra-vigilant for,traln passing during foggy weather, disconnection ofpoints. and when relay room key has been giv"n to'sar.t-rn--, 
-- '-', '

qJ I hey.will keep their Telephones, purniture neat anJ clean and wili keep utmost devotionto duty.
r) They must not go off dutv until the rrain for which iine clear has been given or obtajnedhas reached the othe. ena or tn" rlo.r. .e;;,";;;;;,;'";;;: ;'riinu,n"." ,. unusuar deray
- due to accident or other abnormal ctrcumslances.

s) Th+ will be responsible for saf" p*.irg oii.uin" au ring failure of Home Signal & Starter
t) They will attend all accidents/un.usual occurrences at their station promp y and report
, l: Stallon rn charge, Sectional T.afn. in.t urg" ana .o;;;;;;;::;".

uJ He wiit maintain the muster roli of staff ;;."il;;rd;il; #f, ffi".v) He shatl be aware ofTSWR, TSWRD & crr.i";;o b" ;il;;;"i in *," 
"r".tririua 

,".tior.
2"3.2 Pointsman (MTS)r

aJ Th-ey will rr.l.rp g! duty right time according to their roster, and will not leave their
, , duty unless relieved by a competent person.b) Ihey will wear unrtorm Name badgei during their dury hours.c) Theywillobeyall official ordersgivenbyS /ASM 'd) They will clean SM/ASM office, F"urnitu.", f"i"pt on"r, fosters, and photos etc. to the bestsatisfaction of SM on duty.
e) They will clean essential eouiDmenr,nrt [pan rr,--
o rr.i, *iir ""i "rr;:;;i::'J;Tl#,1"",'.ififf:,j,1,,J"1;:jT.'il:;i:lx,:';,,n ,,"safety equipment.
g) They witt hand-overFoRM 11 ll,lgll lrr"lr"d with DFCC loso &sisned by sM/AsMto the locomotive pilot after checking factng poinrs and witt wave 

-Creen 
Hand Signal Flag. Irom rhe foor ofthe signal to the locoir o rive-p ilot.-hJ They will assist SM/ASM on duty and hand over ali necessary messages, Safety Forms as. ordered by sM to the locomotive pilot 

""d 
rh" Cu;;;;;;"'or, "'crrd

i) They will supply drinkinB warer ro rhe SU on 
"na 

l/,i"n-o.a"red by Sl\4/ASM.i) rhey wirt mainrain utmosr devotion ro duty anJ ;";;;.";;;;;;;t; ;erps ro the Railway
k) He should be aware of cautions to be observed in electrified sections.

2.4 Responsibility of DFCCIL Locomotive pilot

illflf Ul*"r",'"" 
pitots are responsibte for proper operation of trains on the DFCCTL

a) Responsibilities include but are not limited to check:i Prior to accepting a train from IR i"co;;1i;; pilot to drive it on the DFCCTLnetwork, the locomotive is provided with correci 
"qulprn"*ni-io 

ra.ordance withthis Operations Manual and rhe DFCCTL Rrl", 
""d 

id;;;;;;; ' '
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HQ/GM(T&s)/HoER/2021 (E fite-1s076)

CGM/ Jaipur, CGM/ Aimer,
CGM/ADl, CGM/ Tundta,
cGM/DDU, CGM/ PRYJ (West)
JGM,/OCCIADI, DGM I OCCI AOt,
OGM/OCC/PRYJ, DGM,/DDU,
DGM,/Traff ic/CNB, DGM/Traff ic,/Tu ndla,
Ocu/hatiic/ )aiput, DpM/f ."lffi.l patanpur.

Subiect: - Duty list ofJunior Executive/Op&BD.

The duty list of Junior Executive OP&BD approved
attached as Annexure-1.

Please implement the duty list of Op&BD immediately.
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AGM (Traffic &

Copy to

1. Oirector (Op&BD) for kind information2. Director (lnfra) for kind information3- GGM,OP&BD-II
4. GM/T&S



Annexure-l

Duties of Junior Executive (OpABD)
A. Reporting on dutyi

1. Report to duty in lime as

" ::I. 
oits",.o,,,l,"-oilj,'l fi:f;d ffi;:3i: :i?#irorm 

arons with thez. I ake suffrcient rest before ."^^.,^^_.:.r_ "1, "_5., E eveo Dy a competenl person

" :1,y.""": or riquor. druss 
".,.;il;[t",t: 

dutv and wirr nor pe.ror- orrv ,ni., t-r,.J Nerther he/she wrll absent
duty without oroo"|. o",r,"llll'her 

self from duty nor wrll he/l
B. whire on;;"fiil":'r:l::T[1j:FJ 

vr wr.' ne/ner exchanse his/her

'1. Shuntrng operatrons inc

;;i:ir;:,;*jr*,.ri:'#i::i!""i",,!.:f fl i;:-:::::Til'J:,:'::iil:r:
, !.:n T :, t1,",." ; #;;;;,1:f ::JJ?:[::.; ::1;HX*., 

ooors) 
-rorma,ioi 

o]z trnsuflng that Fouling Mal
exnrbrt a orrgu, .,on"r'k"o ";;"*":j,:'-:,"'^"ler completion of shunring and

" 
crossrng/Fouling Marlr- ,s .o"rr","uol" " "' supervrsrng the shunting if the

" ;::J;11?#J3,.,,^:,:f : -r: the roco p rov rrain manaser (cuard) or rhe
a stop hand srgnal if anv ,tlon 

*h"' th" ttt'n rs passrng through and will exhrbrt
train, road rrritt,"g i""r'""J^'-"ual 

conditron lke hot axle. hanging parl. fire on
ortv sr. er..rtiul/E;;;j.:i":': -is 

nolrced rn the trarn and arso rnforms ona seiurins ,;;;";",.il:'L"1.oP&Bo about thar unusual condrlron
any I the station yard & hanging parts rn train/wagon. jf

5. ln case of track failure h(ascertarn the clearance or 
t,l-"1u"*Il, assrst the Executrve/ sr. Executjve to

n[i:[i# :;:: I ff .i.:J;lJi""l' ?[J:,;:':.':Jn,*:a+i,::"'fla
6. Keeprng points Tran ^^,^r-, ,il;;;r;:'"""ji liilj:poss over points rree rrom obsrructions

".". or u-u.g"n"rl ''-' -vurPtrlent and keep them ready to use at any time ina Carrying tools & plants fromwork , ..- ,,-,,r one place to another for aitendrng matntenance
9 Handrng over the requrred

trxecutrve to rhe toco ,,,ouc,.:.1h-:lity'paper 
s duly signed by Executrve/ sr

and performrng-cl"nil"n" .]jjlo "":'ensLr,ng correct setting/ rockrng of route
oI Iarrure. and wr1 exhrbrr ,n"T:lin- 

& padlocking of points/ cr-ossouer.s jn case
the loco pilot. gleen hand signals from the foot of the signal to



Refrain unauthorized persons in the station premises /office or to interfere withthe equipment avaitabte & shaI have a general fooLoui oitf,"'l"ation from asafety point of view and inform in case of any intrusion or outside interference
:l unllsual to the reporting officer which Jre likery to in""iirnoo$, truinoperations.
Assist Executives/Sr Executives and guide MTS for smooth operation of train

11.

C, Must haye knowledge and aware about:

1. Precautions to be observed in electrified seclions. Operation
equipment in case of necessity jncluding DG sets & its related
stations.

2. OHE Working and lsolator Operation, when required,
3. General coordination & communication with DFC stations and OCCS.4. Assisting Executives/ Sr. Executive in train operations & necessary entries in

DFtS and computer.

5. General upkeep of the stations. and lnstallations
6. Any other duties/assistance in case of any accident/derailment case.7. Other misc. duties & routine office work assigned him/her from time to time.8. obey aI raMur orders given by the on-duty Executive/ sr. Executive, or officiar

in-charge of the station /section with regard to uninterrupted train operation work
and safety related works and every DFCCIL employee sha at a times:(i) maintain absotute integrityi

(ii) maintain devotion to duty; and
(iii) do nothing which is unbecoming of a DFCCIL employee.

Note:

This is an inclusjve list. not an exhaustive, above mentioned Duty list can be
amended by competent authority anytime without any prior notices etc.

10.

of electrical

activities at
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