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Dedicated Freight Corridor Corporation oflndia Ltd.
A Govemment oftndia (Ministry ofRailways) Ent€rpris(

HQ-tT0cAG(RPLYyl /2023 14 May 2025

REPLY TO RTI 325

1. Refer to your 2025lHe/ADMtN/RT|_325 dated 09 May 2025.

2. Question wise response to the queries ofthe RTI are as under:-
What arc the terms & conditions for availing Laptop allowance Ctaim for
DFCCIL Employee?
Attention is drawn To Laptop policy dated 18 Oct 2023.

Plz Mention full details that to be mentioned by an employee while purchasing
laptop ?
Same as Para Above.

4. This issues with approval of Competent Authority.
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Rogistored Office: 5'h Ftoor, Supreme Court 14etro St€tion Buitding Comptex. New Delhi.t.tOOOl.
Tet. :+9'l -1 1-23454700 . Fax 011-23454701. CtN: U60232 DL2OO6 Gbt 155068,
corporato otfice: DFccrL corporate office comprex, sector-.145. Noida. uttar pradesh 201 306.
Tet. :+91 120-22'1 6666. Web: https://dfccit.com.
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POLICY FOR LAPTOP FOR OFCCIL OFFICIALS

No Ho/ll/Po|cylo1 18 Ocr 2023

1 Overview ln thrs presenl era of d€ lal workspaces state of lhe art endpornt
,xfraglrL,clure namely PCs/AlOs Laplops etc needs to be provrded to Officrals for
achrevrng sman and efficrent Offrce lLrncltonrng Thts poltcy lays down the coniours of
the modalrtres lo be followed fo. provrsroning Laptop to DFCCIL s emptoyees.

2 Purpose The pu.pose of thrs policy s lo lay down the entillement and
modal{ies of rer.nbursemenl and reparis ol Laplops procu,ed under thrs policy

3 Aoplicabilitv This policy applres to all Offrcrals ol DFCCTL ;ncluding Offrcrals
on deputalion lo DFCCIL but excludes Offrcrals on Contracl

4 Definition The term Laptop under tne tnstant polrcy enconroasses Laptops.
Notebook Netbook and Tablels

5 Entitlement. The Grade wrse Cost cell,ng (excludtng iares) lor procurernent
of Laptops including cosl ol genutne OS essenlial Soft/vare and accesso es lrke
delachable keyboard slyluslpen dock and any other first level inlerface wilh the
oevice ts as Lrnder -

SN Level of Otfice.
Maximum Entitlement of
Cost {ExclLrdjng Taxes)

As per Requiremeoi/Actuals

Rs '1,50.0001

1,30.000r,

105.000/"

(l) Sr Executive / ExecutNe (Grade E0-81)

6 Offrciats can procLtre Laptop of any value. however. the maximurn
rermbursable amounl will be resttlcted to lhe prescribed ceiltng amounl grven above
Iaxes. as app|cable. will be pard over and above the prescribed entillemenl
Additional costs over and above lhe rerrrb rsable arrounl shall be boane by the
concerned otficiai Laptops wrll be procured rn lhe name of DFCCIL. C/o Employse
Name, Daeign.tion as per lT Depanment lette. on soblect dated 06 Oct 2023(dlji^{& J
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L, +-rn" utrtrsabte fe of Laplops procured under lhe amort oi lhr+po|cy wrtlbe lh,ee,031 /ears. Offrcra,s wlr ce e,,grore tor procui,ng n.* OraO on 
"rJ,,r'n,,n"u:lrzable,ife after deoos,ltng lhe es,olal varue Oftre,apiop

AgceDlrble Use and Manaqement of Laptoosta) Uwnerthip All Laptops procured under lhls policy will remain thepropedy of DFCCIL n such trm,
ownersh,p by means or depositos ?"tiff;i;:i"" ffi s;#ill,f::
DFCCTL/end of utilizabte life as the case may be

{Ol Ac-celtable UEe. The Laptop procured under the provisions of thrspolcy rs ror official use onty Off,crats are expecled to adhere lo alt lT and iTsecurity policres of DFCCIL and tne taw ot the tand lilt sLlcn trr"e a Oela,t.Oacceptable lse potrcy of OFCCTL is rssued GOI por,cy on use of fi n"so,]rc-e.polrcy will be adhered to

(c) Verification I o aomply w th Auclrt and Stock velftcatton requtrements
whenever required the taprops shal be physrca|y p,oor"uc O.io," ti" lidepartmeol at Corporale Offrce or tne appotnted Nodaiofftcer af CGM Untts.

lOt Loss / th€ft. the Ofiicrai shalt be responsible for the secuity of lheLaplop including safety upkeep caref(l handting. pi.ot""t,on fr;;;;;;g;';
thefl_etc ln_case of theft / toss oi Laptop. the Officrat concerned *r lJrn"the First lnformallon Report tF tR ) wrlh the polrce and ,nto,, ,u"p"if,iiconlrolIng Olfrcjat

(e) 
.St tutory Comoliancgs. Uhde. No ctrcumstaice, the Laptop will beused for viewing/processrng unaLrthotsed. !ntawul content ,n" 

'r""l. 
*,, O"solely_ responsible for Legal/personal/Adminrslratrve 

"O,""" ."rn,rr'ir".
unlawful lse of the Laptop. DFCCIL wtll ne,lher be responsrbt" .or. ,r"0," lo,any conkaclual legal and stalutory rssues alstng out of the pLrrchase /repatrs & maintenance.

(l),, 
., 

Collrulsorv Retention. Laptop procured urde, lhts polrcy will remainw(h the Offrctal ln the evenl ol t.ansfer wdhin DFCCIL However. ,n 
""ar"l,separatron from DFCCIL/ comptetron of utitrzable tfe ihe taptop r,,,ir* 

"be compulsorily relarned by the errptoyee by payhg the appl,cabte reslaualvalue of Laptop.

(9) New Laptoo Enti emont TheOfficialswlt be e.tr ed lor procurement
of new Laplop on exp,ry of Lltrlzable lfe of the laptop 

"G; ; ;;;;;,;;;,e-s,d^rral value o{ the ea,tre. raplop The -rr.p .n",,- iu'-rn";;.;; ;;DFCCIL fulr such tme lhe Offrcer 6sraa,,a [s restoudl value. ano lahesownershrp of the same as lard down n thts poticy



I
!i RoDair/Maintenahca Co3t Ceilino The etrg ble anroun! to. reparr
nrarnlenallce over three {03) years pe oo w]]i be restlcied to 25% ol the cost of
laplop_ and will be as under

IUaximum Entitlement of
Cost (Excluding Tax.s)

SN Level of Off icer

As per Requrrement/Acl\rals

(br El , GGM Rs 37 50Ci

c (,V C,ade F6/ Ps ?2 510/.

(d) AGIVI / JGM / DGM icrade E5-E7l Rs 26 250t

..a) MD / Direclor; CVO

Rs 17 50C:(e) MGR /AM /Jr irGR (crade E2-€41

Sr Execlr|ve / Executrve (Grade E0-E1) Rs.17.5001

T0 The ceiling amount shpulated for repair & marntenance shalt cover warrally
extensEns, lnslrrance local repairs and marntenance acltvitres, AMC purchase of
spares. replacement of batleres and other hardware sLrbscriplton oi Software.
Antrvrus, Insta Ia|on / rernstallation of software etc

1T No expenditure on reparrs & mainienance elc shall be perrYlrfled beyond lhe
determined Lrtrlsable llle of lhe old Laplop ie lhree years

12 Reimbursement ol Cost of laotop and Reeai.3fMaintenance lT
Deparlment at Corporale Offrce wrll process alt cases of reimbursement of Laptop
procuremenl and (s repair / matntenance Al CGM Un(s a noclal Offrcer wrll be
nominated by CGM. lo p.ocess reinrbursement o{ Laptop procurement and (s reparr
/ mainteoance The reimbL,rsemenl ior procurement and repata/matntenance wlll be
reslncled to enlitlement cerlngs at Para 5 and I above

13 o€oreciatgd / Residuel Value The depfeclated value of the Laptop will be
calculated 8s gtven below -

Oescription Year-l Yeat-2

ReBidual value at

Deprecrakon at ine end ol year

any point of time
beyond end of 3fd

year.

l0'1

Year"3

90o./.

. 10%
Resdualvalue atter the end of
Yeat 40%



P.o-rala percenlage of
Resrdua Vatue wrthrr yeal

pet
l\,,1onlh

per

N,lcnth

0 5"/,,

per

[.4onth

14. For calcllaltng deprecialroa for a pad of year. proportronate deprecratjonprescrrbed for that year can be ctrvrded by 12 for an.rvrng al a vatoe for a'panrcutarmodth wrthjn lhat year This sha be proponionalty added to i\e cumutatrve
depreciatioa prior 10 lhat year. to arrve at the f,nal depaecralron

15. Residual Value. trespectrve of the cosl of procure enl of the taptop, resrdual
value of ihe laptop wl:t be calculaled based on the actuat cost of taptop lriie entrteo
ceilrng amount oJ the laptop wh chever is towe|

,15 - ^,lqpag!gf 
Promotign{Redesiqnation. l. cases oj prorNolronlredesrgnatr__-. - .'- 

-:j4f:-:jy! 

irr rirrrulro /reoesrgnatron.
Offiaials wrll beconre e|gtble for r!.rrsed enlilements of Laptoplrepru a l,lainiu*n""
cosl hmit onry after comprerion or,r,risauie rff;ilrT::'J, ,i,l; ;,ili'rlJ"**"

17. lnterpretation ln case of any clarficalrcn w.r.t. rnterpreiataon of anyp.ovrsions of thjs Laptop poticy, the rnatter shoutd be referred to the ilanagrng
Director whose decision shali be frnal The Managing Director 

""n "poror"modrl;calton and arnendmenls to the Laptop policy

18 Review Thrs poljcy will be reviewed every five years or wheFever
requirements of revjew is felt in the intervenrng peflod.

This Policy supersedes all previor]s policy oo the sublecl and amendments
thereof Ihls Pohcy Shall come into effect from the date of issue

Offrcra

All GGMS / cMs
All CGMS

CoDv toi
Secretary to MDr for kind informahon of MD
please

DirectorlPP, Director/lnfra, Director/Finance, Director/Op&gD & CVO
All EDs / GGMS / GMs ar CO, AIt CGMS
DGM/lT For uploading on tntranet fo, inlormation ofall Emptoyees

')
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Gen+al Manager/tT
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No HQ/II/poticy/ol

All ccMs / GMs

All CGMs.

Copy to: -

l": """_,: Yo Io. r ro .n,-.-,ar.tI c,MD p easeUrrecto//PP. Oirector/tnf ra. Drrer
A| fDs ctor/Fiflance. Director/Op&gD & CVO

Copy for uploadDg on lntranei

Reference HR Depanmenl.s Crrcuiar No 32 / 2023 dated 03 Oct 2023
Pursuanl lo HR Department.s Crrcular no 32/2023 dated 03 .iO 2023, clarm torLaptop. Laptop Repair and Hard Drsk
Hard Dlsk po cy w lt b" un,,n,"o or,r,,lii:ff ::: :T: :::::j:H 1:Employees Name & Designation Th
procured r reparr unde.raken w e f * 

"::ff:' 

w'ili be entorced ro. at devrces

It is requested that lhe contents of the
workrng under your ofrice 

lette' be drsseminaled to all Employees

06 Oct 2023
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AGM/IT


