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1. Respected 5" o. madem, khdlv provide
intormation .egardang mutual transfer trom
post MTS.lectri.al lo MT5 OP&AO ol OFCCIL

o.Eanilation i5 por3ible under OrCCrr policY

o. not?

Relevant polcy ci..ula. rs rttached,
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CTRCULAR No - 22l 2017

GUIDELINES FOR MUTUAL TRANSFER FOR EMPLOYEF^S
OT DFCCIL

3. Procedure to be followed for mutual transfers in DFCCIL:

Mutual transfer rules shall bc applicable to:

All permanent employees of the DFCCIL.
These.ru_les shall not apply to Deputationists. Consultarts, Advisor,Casual/dailv rated emplovces and those on Service Co",;;i. ' --

Mutual trarsfe! shall bc allowcd betwcen t\r,o employees holdins samegrades and cadrc h iz Ciul/S&T/Elccr. crc) only i.e. ,, i*."riir"lCivlr or "Jr. UxecutLvc/S&T czrn seck muiual transfer with aoother Exccua.ive /Civilor a Jr Executive/S&T respecrivcly.

Subject:

1

i)
ii)

2.

4. General Rules:

{a) Application for mutual transfer betv/cen employees uorkint
different sub areas of a unit shall be dealt by ttrc coocerned CpM
that unil as pcr SOp on transfers.

(b) Therc will be io effect on thc seniority of rhe employees who undergo
mutuitl transfcr, since ccntralized seniority is maintiined at DFCCIL.

(c) No transfcr benefits shall be admissible on mutual transfer.
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Acttvtty Time
LimitForeardLug o-f appllcation bv Cpt-l 

"n,t i., 
pr.:.ct Off;.V

Controlling officer in Corporare office to Corporate Officc Hit. Thc
lorwardcd application should convey the approval of the
CPM/Controlling omcer for the mutual request.

20 days

rtoceasing of IlIe by Corporaie HR for obtaining approval o?qqlgEtgnt authority as defmed in SOp for transfers'
l5

05

days

a"ys]lt. Itruc ofarancfer oraei@
CO,by Corporate HR after receipt ofApproval from thc.ompetentauthority. _
R6ttevlng / Sparing:-
Once a transfer order is issued, employees should be lelieved
within Ol month of the date of issue oi traasfer order by
Corporate IlR. This \r,ould be the responsibility of C.O. / l-tead of

_[ep_qLtment concemed under whom t}le stqJl ii worHng.

One
month

,tspalcn ot l,r(; / No dues by the rellevlng unlt/orEco :-
HR nominared Officiat ar the Unir will ensure that LpC / No
ducs are sent along with Retieving orders to rhe ner. Unit/Office

One
Morth



ln
shall be
transfer.

(8J All applications
eDclosed format
D&AR/Vigilancc

DA : Format for mutualtransfer application

No. HQ/HR/TRANSFER pOLICy/I

-1-
ldl As thc mutual rransfers a,^ ,.,

".pr.v";'. ;;l,r,.;',.i;'i.".;jj: "1i1i':0, 
"''n thc consent or both ,hc

applrcirions ,tri .. ,.rr".1'ri."ar 
rrght al the l'me of forwarding lhi'

arranscmcnr ;;i ;; .;;:;ij;::',?,x.J.,lx.I[_. jilI J:]1,' 
.*.],"a,rge

;3;1.::,dl;i1"'1.:rHf E j::,,TJ.;i #tt :?
(c) Once a mutual transfer rcqLrest(ne olrcral cannot requ(.st rnr r"l.1t. 

b"t" approved and rmplemented,
,s lvorkrns ,n ir.," J"-'"' ;;;',"1:".:.,1",'':l transfer. till the timc he
accepted ri ,;" ir;., il;':: 

uIrrI Ior whrch hrs mLrrual transfer was

(I) It may be cnsurerl rhat lorwardr
done onl5' by cpN;;-,;"gi]."'n8,oi^applicatton in-enclosed format is
offi ce. No appt,co'rio,,i,.J,l"o'. -" uontrolhng offi cial in CornoraLe
proper rorwardrng ,ra ,".o-Il] i'J."ctly to corporatc llR witholrt
of6cer. . . . -.,.meDdatron of rhc Cpt4/Controlh,rS

.for mutual 
-transfer should be torwarded in theto (jorporate Office by 2orh of everv

cteara,,ce or tne official*. 
-' ""'v month along with

".1" 
t::^*lr.r:t:rmarion and necessary action to :-

I ::,r ," rvrr_., ror lirnd rntormatjon of MD/DFCCIL.2. urrector/Fjn, Dtrcrtor lppt I]J. !;D/EDFC & FtDlwDFC 
)irector (oP&BDl' Dircctor (Infra) & cvo

4. All CGMs/CMs/CpMs
5. All AcMs/ACpMs/JGMs/ DCMs - for w.ide circulariorl.

&'h r,
rn. sln"*"fr-

JGM / HR

Date:-2A1l.2Ot z



(A)app,caroNFoRMrrr^,*'l,"illiii".ff ,J;:lilii j,rl'rli""'"",.*,,..,,
1. Name :

2. Designation:

3. E.Code:

4. Grade & Scale of pav:

5.

5.

7_

8.

9.

10. Awards Received, if any:,

11. particulars o, employee with whom mutualtransrer is sought:-
i. Name.

ii. DesiSnation:

iii. E.code:

iv. 6rade & Scale of pay

v. OOB:,

vi. Date of.Joining in DFCCTL:

vii. present place of posting & Oate ofjoininS
. at present place of posting:

v r. !ducational/professionateualification:

ix. Transfer sought to i

x. Awards Received, if any:_

I have read the guidelines for mutual transfer circulated vide Circular No-22/2017 dated28.11.2017 and will abide by them. I will not seel t.ansfer back to my present place of posting or toany other place in futLrre rn case of acceptance of this request, neither wjll I claim for transferbenefits. The above paniculars are corre{

ff [*iinxr[:H;J.J:iH ;:";:fi ::,j:ff ,I;: ilJ,:[":]:'ii,"# L1',:,;.J::i::,.;
Place:-
Date:-

DOB:-

Date ofJoinint in DFCCJL:

Present Ptace of posting & Date oi iojnine:
at present place of post;ng.
Iducational/professronat euatrf ication

Transfer sought to :

The above particulars have been chec*ed and found to be correct.There is no D&AR /Vititance ;;*' pending a8ainstShri .................. ..... ....................._.Desi8:..................................._.... 
. on dare

His application is torwarded ro Corporate LiR .or coniroeration.
any other Rema,ks/Recommenda(ions_

(B) To ae fi ed by the Forwardihg Offire:- {Signature )

tmployee to

Patte a recent
passpon size

PhototSraph,

Dealint officialof the Unit


