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A Govt. of India (Ministry if Railways) Enterprise

New Delhi: 26.02.2021 -

No. 2021/HQ/Admin/RTI-79

Sh. Gaurav Kumar
Delhi

Subject: Providing information w.r.t. Original RTI Application received under
the RTI Act 2005.

Reference; Your RTI application dated 01.02.2021 received through DOPT.

Please connect your online RTI application dated 01.02.2021. As advised through
DOPT portal on 03 02.2021, you have online deposited the required stationery charges on
19.02.2021. Now, information, as obtained from the concerned record holding office, is

provided herewith as under;

<= I

'S. No| Point | Information Information provided
No. sought for DR _EOuES .

1. 1 Refer to the | Copy of APARs is enclosed.

3. |2&3 | original  RTI Applicant should adhere to the definition of
application dt. | information as per the Section 2(f) of the RTI Act
01.02.2021 2005,as and when they wish to seek information.
However, Promotion Policy 1s enclosed for reference. |

Hope the above information is complete and satisfactory. If not, then you can
appeal within 30 days of receipt of the letter to the 1st Appellate Authority whose name
and address is as under;

Ms. R. P. Chhibber

GGM/Administration DFCCIL,

Sth Floor, Supreme Court Metro Station Building,
Pragati Maidan, New Delhi-110001.

DA: 24 sheets
"
0
(S.K. Roy)
Dy. G.M/Admn.(PIO)
E-mail; skroy@dfcc.co.in
011-23454707

Wﬂmmﬂ;,qﬁnﬁﬁémﬁﬁwm.ﬂﬁ#ﬁnm1 -
Regd. & Corporate Office; 5* Floor, Supreme Court Metro Station Building Complex, New Delhi-110001
Tel 91 - 11423454700, Fax No, 91-11-23454701 Web swww diccil.com, CIN /UB02320L2006G01155068




ANNUAL PERFORMANCE ASSESSMENT REPORT
FOR

OFFICIALS WORKING IN N1 - N4
(Multi-Tasking- Staff)

Name of the Employee G Mﬂ,ﬂ\i k_lJ MN\

Designation/Level ""1\[ 5\‘ @‘T \ C‘E ﬂ
Employee Code ‘ O l.? 1 8
Place of Posting NEW  SHRIMADHOR

Report for the year /period 2013-2020




Depaftmentgg'-{ Tear...@ﬁ.]?..‘ 20

FORM

Annual Performance Assessment Report of officials working in N1 - N4 level
{Multi-Tasking- Staff)

Report for the year / pennd_}(?lrI"zﬁ e e
PERSONAL DATA

PART-1A
1. Name C-L’q“ugﬂﬂiqkumnﬂ,&np Code’alzﬁze

e crmw ansahnon A3 0L 5 LR s it v

3. Whether the official belongs to SC/ST/OBC ‘SC'_....

4 Qualification (Academic & Professional): G"Cﬂ,H;Z.IICf_LECT‘{]C |A M)
5. Date of Joining in DFCCIL ll‘ﬂ‘j:?ﬂ'inesmnm (Joined ﬁjﬂi\lrgtgir‘)

6. Date of continuous appointment 1o the present post:i.‘.ffﬁ%.ﬁﬂi?av Scaleflevel..l.=

7. Date of posting in the present plic&fﬂiﬂﬂﬂﬂgg:l?c-rhg:p{#{‘JEH Shigim N}ﬂ*

8 Period of absence from duty (unauthorized leave/leaves except CL & RH)

| 5.No. | From ‘To | Purpose e |
[y 15- 0419 16-64~)3 LAR) ;
| 2° [[22-9R1-113 52-04-13_ | Hedi'eal Leare. CHUAP) |

p-TOLfer 2
9. Training undergone during the period, if any, to be specified: - o —

PART-1B
1. Name and designation of the Reporting Dﬂmerg.}lmngJ(;;. i D'd P ]‘g"
2. Name and designation of the Reviewing and Accepting ﬂfﬁﬂ!rg!ﬁ.l‘)'&ﬁqm : GH\ &1

Place 1 S Anad b

pated J§-06~ Zel0

Signature of the official reported upon




(ASSESSMENT BY THE REPORTING OFFICER)

Numerical grading to be awarded for each of the attributes by reporting authority which should
be on a scale of 1-10, where 1 refers to the lowest grade and 10 to the highest

(A) Assessment of personal attributes

et R = Col. il | Col. - 111 Col. - IV
Reporting  Revised gradesby Initial of
Parameters Authority | Reviewing/Accepting | Reviewing/
Authority (if he/she = Accepting

does not agree with  Authority
’Dﬂ‘l. no. Z] |

|
L

i) Attitude of work _ ; |8 - |
i) Sincerity and efficiency 1 8 | i |
iif) General intelligence i - T b | !

i) Hq_ularit-,r& Punc_tua‘llinr in attendance | |() {_ ) — ——
| v) Maintenance of Discipline 3 | - 2 o =< ] ——
[wjcontit 1 8 1 gs=pu
| vii) Ability to work in team ke : J
' viii) Ability to meet deadline R T . i (I |

ix)inter-personalrelations | & | | .4
' x) Cleanliness of uniform = ——==

~ Overall Numerical Grading /Total gy | — '
Note: Linkage of numerical to corresponding grades is under:

a0 100 (Outstisnding), 7089 %9 (Vs Good), 506499 {Good), 30-49 99 jAverage], below 30 [Briow Averaje
PART-3
GENERAL
1. Training

(Please give recommendations for training with a view to further improving the
effectiveness and capabilities of the Officer) o

| v0,Conma ndod d;ww mm% B Al

2. State of Health

s R ]

3. Integrity
(Please comment on the integrity on the officer)

[ s Souer .

20
wle!”
Signature of &ig Reporting Officer

PIace.HEf?.’. gw‘*“r’ "’ Name in Block Iettem..ﬁﬂ\'iﬁfh‘.lﬂ‘,ﬁﬁﬂ DNGH
Date,.....!.'.f. 0e ji&'}ﬂ Designation C..D‘p?” /qu




1. Length of service under the Reviewing & Accepting Officer

o) low|2alg <o Z1)03|20>0 I

2. Do you agree with the assessment made by the reporting officer with respect to the
work output and the various attributes in Part-2 and Part-3. [In case you do not agree
with the any of the numerical assessment of attributes please your assessment in the
column provided for you in that section and initial your entries. |

T agyres Wik S arbens et -

3. In case of disagreement please specify the reasons. Is there anything you wish to
modify or add?

4. Overall numerical grading on the basis of Part 2 above of the Report.

Numerical grading - 99 J

| I

Numerical grading in words....... .E?Q_W'—-Eq.l-i'an{.

Signature of the Mﬂg{ﬂ:c&pﬂng Officer

Placejﬁ-:ldh\f.. Name in Block Lmuruﬁ.ﬁméﬁﬁfq
Data:...........GI,L}::.}:)(.W.....,... Desrgnatinnqm,{affe‘lrlarf
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Dedicated Fraight Corridor Corporation of India
Ltd.

m m m A Govt. of India (Ministry of Railways) Entarprise
Working report for Multi-Tasking Staff
| Year 1 From ] To
| 2018-19 | 01-04-2018 31.03.2019
Gaurav K;mar

| Name

' Father's Name

{':H. Gt(Pa.E’ Yumoes

Emp.Code 101228 ' Grade- N1 (6000-12000)
Designation & Station MTS (S&T)/SMPN Date of Birth 13.01.92
' Date of Appninﬁnent 11.08.17 i Date of Present Posting
| i
1 16.10.2017

|

| Integrity

By o Dol

' Conduct

Beloand “\"ﬂﬂhde

'—Attendance

’f_ﬁ.au.ﬂqw (Q‘u:(oplr- c»h:c.m&iz) Okn
deted 24/0272018 )

General Intelligence

Ay moac.

Sincerity & Efficiency

%ﬁquﬂ %Mr\a{

Keenness & Promptness

Pelow Mraii‘_‘

Registered Office - 5™ Floor, Pragati Maidan Metro Station Building Complex, New Delhi - 110001

Regional Office : - C-16,Khushi Vihar,Patrakar Colony Mansarovar. Jaipur - 302020
CIN ;: U60232D1 2006GO11 535068, Web : www.dfccil.gov.in




Emp. Code. |01 2274 Name. Slv. Gauwawv I u oy

Design. - MTS/S&T Year. 2018-2019
“Power of Drafting Reliability G oo
Relations with others | Those above CORDIAL
' |
| Those Below CaRTRAL
i difany | i
Punishment/Award if any P

(During reporting period)

Since how long working
under Reporting Manager 1Y moudtn
who has signed the working
| report

' Overall grading viz A
Average/Good/Very Good/ ! AVE RAGS
Qutstanding ;

S —— — =

Designation along with office
Stamp

APM [ s et [2MEN

Registered Office - 5" Floor, Pragati Maidan Metro Station Building Complex, New Delhi - 110001
Regional Office : - C-16,Khushi Vihar.Patrakar Colony.Mansarovar. Jaipur - 302020
CIN - U60232DL2006GO1 155068, Web : www. dfceil.gov.in
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Dedicated Freight Corridor Corporation of India Ltd.

e A Govi. of India (Ministry of Railways) Enterprise
Working report for Multi-Tasking Staff
' Year \ From ' To
1 2017-18 | 01-04-2017 31.03.2018
| NamE Gaurav Kumar

Father's Name QL. t'.'xt-fm.qi amasy

Emp.Code 101228 | Grade- N1 (6000-12000)
| |

Designation & Station MTS (S&T)/SMPN | Date of Birth 13.01.92
‘ Date of Appointment 11.08.17 ' Date of Present Posting
| | New Sri Madhopur

Integrity 'f;?}etl-m.,:{" .._?);U L
|
|
' Conduct = b

[\'gll_ﬂ:'.f{
Attendance 2
KQs wle
General Intelligence ." “J"Ll“*"I" S
Sincerity & Efficienc % s
¥ ¥ et LY <R N QJ{JI'.: rouale

|
' Keenness & Promptness \Cogix X s “*f" N AL otk

Cay g l" o fod

=t

Registered Office - 5" Floor, Pragati Maidan Metro Station Building Complex, New Delhi - 110001
Regional Offige : - C-16,Khushi Vihar.Patrakar Colony Mansarovar, Jaipur - 302020
CIN - U60232DL2006GO1 153068, Web : www.dfceil. gov.in




EITIP- {.-.l.}dE. ! ‘:il' ‘(:I } '}g NEI"I"IE. ‘I-;'ﬂi.l'ﬁ“ LY I“:-! {Tmhﬁ

Design. - MTS/S&T [Crip s, Year. 2017-2018
Power of Drafting Reliability — [\,
| |
| Relations with others Those above _
l‘ Cendial
, Those Below
L! Punishment/Award if any
(During reporting period) N
L
f
Since how long working g momcHas |
under Reporting Manager T
who has signed the working ( Iy 1{')
| report
| Overall grading viz 0 : "
Average/Good/Very Good/ \.IrQ ‘s:j (’1 VG, 0
Outstanding :

Signature of Controlling Officer
Designation along with office
Stamp

Apn [ 2xtf aupN

Registered Office - 3 Floor, Pragati Maidan Metro Station Building Complex, New Delhi - 11000
Regional Office * - C-16,Khushi Vihar,Patrakar Colony, Mansarovar, Jaipur - 302020
CIN : U60232D1.2006GO11 53068, Web : www, dfceil.gov.in
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Dedicated Freight Corridor Corporation of India Limited

M. \ SHree e AT FrTCe A 3

HO-HROCOPO(HRP]/1/2020-HR-COORD AND POLICY /100

(WTT HEETE W TR

| s R W \ (A Govt, of India Enterprises)

Sub:

" Dated:16.10.2020
CIRCULAR No. 640 /2020
Revised Recruitment & Promotion Policy

The Board of Directors (BoD) in their 74 meeting held on 13. 10.2020

{ltem No 74.3.2) has approved the Revised Recruitment & Promotion Policy as
indicated below-

1.

Sourcing and Cadre formation:

a} All the posts up to E8 level in DFCCIL will be distributed among different
cadres as explained below, All posts in E9 level will be ex-cadre.

| ) Far | Cadre T e
Ii Infrastructure Civil [ l
| Systems Electrical |
‘ S&T N
"Operations ] Operations & BD j
il Mechanical Mischnmical [
‘ Finance Finance i
l HR HR. Administration & Legal ]
? IT IT ’:

Note - Detailed functions for cach eadre/post will be prepared with the approval of MD.

b

c)
d)

e|

The organizational structure of the company would be as decided from time-
to-time.

Up to EB level, seniority will be maintained cadre wise.

All the posts in Cluster A (N1 to N4) for different cadres will have common
centralized seniority and employees can be posted and utilized as per
requirement  in  different cadres/departments. At the ume of
promotion/selection from Cluster A {common cadre) to Cluster B (where the
cadres will be different), options will be called from all the employees in the
Cluster A.

Company reserves right to form new cadres or split cadres as per the
prevailing functional needs.

Recruitment and Promotions will be made on the basis of posts sanctioned
for the different cadres as per the cp\an given above.

wx}ﬂ/ | :

I‘!




g Employees working against isolated posts/small group of posts like
Company Secretary will be promoted on fulfilling the requisite residency
period as per the selection procedure contained in Para 8.7 }

+ For the post of Company Secretary, employees fulfilling the requisite
residency period may be considered for promotion up o the level of
E8.

e« For the post in Secretarial department, emplovees fullilling the
requisite residency period may be considered for promotion up to the
level of E7.

hj The posts in Vigilance department shall be filled up by inducring stalf as per
instructions issued by DPE from time to time.

i| Isolated/small group of posts may be filled on tenure basis by calling lor
volunteers from among DFCCIL employees or from outside through lateral
induction,

il Promotion to E9 level (ex-cadre level) will be done on the basis of cambined
inter-se seniority of all cadres at E8 level,

2. Composition of cadre
a) All regular employees appointed to a post/grade in a cadre/discipline
referred to in Para-1, either by direct recruitment or by absorption, shall
be members of the respective cadres/disciplines till E8 level.
b) The vacancies in any of the posts/grades in a cadre referred to in Para-1
shall be filled as per the mode of filling vacancies prescribed in Para -4,
except for the posts as prescribed for Direct Recruitment,

3. Hierarchy and cluster of Posts

The hierarchy and cluster shall be as under:

Grade Post/Hierarchy | IDA Pay Scales Cluster

" E9 | Executive Director 150000-300000 TG
E8 General Manager 120000-280000 | F
E7 | Addl, General Manager | 100000-260000 |
E6 | Ji. General Manager G0000-240000 | = :
E5 | Dy. General Manager | 80000-220000 | |
E4 Manager 70000-200000 S '
E3 | Assistant Manager | 60000-180000 R |
E2 Junior Manager 50000- 160000 | I
El Sr. Executive 40000-140000 C |
EO | Executive 30000- 120000 |
N7 | Jr. Executive- Grade | 29000-91000 !
NG Jr. Executive- Grade 11 28000-80000 B
N5 | Jr. Executive- Grade Il 25000-68000 |
N4 | MTS -Grade | 22000-63000 | =i
N3 | MTS -Grade Il 1 21000-60000 |
N2 | MTS -Grade 1l 1800052000 5
N1 | MTS -Grade IV 16000-45000




4. Mode of filling the vacancies at various levels:
"Grade Post/Hierarchy | Cluster | Mode of filling Educational
' | vacancies ' Qualifications for

|

Direct Recruitment/ .
Immediate
Absorption lor entry
in lowest grade of the
cluster

E9

Executive
Direcior
(Ex-cadre]

l G

| By Promotion or
Lateral Induction by
| inviting applications

|. General
Manager

|

|

F

70% by promotion,
remaining 30% by lateral
induction /deputation. In
case Promotion quota
does not get filled up due
to non-availability of
suitable candidate, the
vacancy will be filled up
| by lateral induction/
deputation. However,
| sueh vacancy will reverl
back to prometion quota
' on completion of
deputation term of such
incumbents.

E7

| Addl. General
| Manager

| E6

| Jt. General
| Manager

:5 | Dy. General

| Manager

| 70% of the vacancies in
| Cluster E

| (ES/E6/ET)should be
 filled up by promotion

| and remaining 30%

| should be filled through
| lateral

| induction /absorption/

' Deputation. The
absorbed officers should
be counted towards 30%
| guola.

E4

Manager

E3

Assistant
| Manager

| Junior
| Manager

50% posts in E2 to E4

grade (cluster D) shall be

filled by direct

recruitment.

l 50% posts in E2 1o E4
grade (cluster D) shall be

filled by Promotion from

eligible employees in

| EO/E| grade having 3

| YEars minimum service

through competitive

| examination.

|
Relevant Degree from a
recognized Institute with |
minimum 60% marks.

|

=

gr. Executive

L

Executive

c

| 50% posts in EO & E1
grade (cluster C) shall be
I filled by direct :
| recruitment.
50% posts in EQ & E1

Relevant Diploma from a
recognized Institute with
minimum 60% marks, l
as approved from time 1o |
| time as per Clause 5 (b

S

o




|  grade (cluster C) shall be |
filled by Promotion from |
eligible employees in |
| NS/N6/N7 grade having
| 3 years minimum

competitive
examination.

service through i

N7

I Jr. Executive- |
Grade |

Jr. Executive- |
Grade 11 8

N5

Jr. Executive-
Grade 111

50% posts in N5 to N7
grade {chaster B) shall be
filled by direct
recruitment.

50% posts in NS to N7

| grade (cluster B) shall be
filled by Pramotion from
eligible employees in N1
to N4grade having 3
years minimum service

ITl approved by l
NCVT/SCVT / ITI
equivalent, with not less
than 60% marks in
apgregate in 1T (Specific
gualification/trade for
different cadre will be
prescribed separately as
approved from time 1o

! through competitive
! | examination.

N4

MTS -Grade | | 100% by Direct IT1 approved by

N3

MCVT/SCVT or IT]

MTS -Grade 11 | recruitment

N2

| MTS -Grade 11l

NI

MTS Grade IV |

Note

(1)

()

(iid)
(iv)

(v]

fvi)

A eqguivalent with not less
than 60% marks in

| aggregate in ITI.

For the purpose of promotion within the executive and non-executive
posts from the grade of N1 1o E9, the various grades have been placed in
clusters viz-A,B,C.D.E,F&G as indicated above. N1 to N7 are non-
executive posts, whereas, EO and above are executive posts.
All the posts in Cluster A (N1 to N4) will have common seniority.
Employees working on these posts can be used as per requirement for
different functions. For promotion from Cluster A (N4) to Cluster B (N5),
where the posts will be distributed in different cadres, as per the chart in
Para 1{a), options will be called from the senior most employees in the N4
grade. The promotion will be processed to N5 grade on the basis of
options submitted, as per the Zone of Consideration as described in Para
B.4 (b-i).
All Open Market Recruitment/ Immediate Absorption shall be made in the
lowest grade/level in the cluster.
For higher grades/levels within the cluster, promotion will be made on
completion of minimum residency period.
Vacancies earmarked at various levels will be filled up against prescribed
quota, Lateral Induction/ Permanent Absorption should be made only
against the quota earmarked for Direct recruitment/ Lateral
induction/deputation. :
Eligibility conditions for lateral induction 10 Cluster E/F/G will be
prescribed as per DPE guidelines.

.-/ 4

time as per Clause 5 {b)] |

-




5. Open Market Recruitment

Recruitment lo various levels as indicated in Para 4 will be conducied based
on the following broad guidelines -

aj

b

c)

d)

e

gl

h

1

il

All open market recruitments shall be made through reputed recruitment
apency.

Eligibility conditions (educational qualifications as mentioned above), other
requirements/conditions will be prescribed as per requirements from time
to time, with approval of MD, DFCCIL for each cadre a1 relevant
level/grade in the cluster.

The detailed advertisement will be drafted by DFCCIL for publication in
Employment News and other dailies as decided from time to lime. Receipt
of application, scrutiny and selection process shall be undertaken through
a reputed recruitment agency.

The process of selection may include written test/computer-based test
followed by an interview (wherever prescribed).

The Interview Committee shall be constituted by selected agency/agencies
undertaking the selection process. The members of Selection Committee
will be nominated by MD.

Reservations/relaxations for S8C/ST/OBC/PH etc. shall be as per GOl
instructions.

Formation of panel and Standby Panel - Recruitment Agency will
recommend a panel up to the number of vacancies and stand by panel up
to 2.5 times the number of vacancies. The recommendations of
Recruitment Agency will be put up to Appeinting Authority as per SOP for
approval. Currency of panel will be for one year from the date of approval.
Currency of panel can further be extended for one year with the approval of
Appaointing Authority as per SOF.

Offer of appointment will be issued only alter suitability in the medical test
from the approved Hospital. The appointment will be subject to verification
of character antecedents, caste certificate (either’ online or through
respective issuing authority) and verification of educational gqualifications
{either online or from the Institute through correspondence). Any adverse
repart received in the verification will lead to termination of services of the
employee without assigning any further reasons.

Direct Recruits will be required to execute a bond as per the policy which
will be prescribed from time to time.

Probation

i. Direct Recruits shall be on probation for a period of two years from
the date of joining. They shall be confirmed subject 10 satisfactory
completion of the probationary period including test/training as
prescribed.

ii. Probation period can be curtailed or extended on merits of
individual cases duly bringing out the justification/ reasons of each
individual case with the approval of appointing authority.

iii. Employees on probation may be discharged from the service during
period of probation without assigning any reasqns.

7




6. Absorption

6.1 Permanent Absorption
Employees working on deputation will be allowed to take Permanent

Absorption against the vacancies earmarked for Direct Recruitment/Lateral-
Induction/ deputation as per the rules prescribed separately.

6.2 Immediate Absorption

Immediate Absorption will be allowed against vacancies earmarked for Direct
Recruitment/ Lateral Induction as per the rules prescribed separately.

7. Lateral Induction

Lateral induction by inviting applications will be allowed against vacancies
earmarked as mentioned in Para 4 above as per the rules that may be

prescribed separately.
8. Promotion
8.1 Minimum Residency

Cluster A
Multi-Tasking Staff-Grade | (N4)
= 3Y¥rs
MLﬂtFTafking Staff -Grade 11 (N3)
3Y¥rs
Multi-Tasking Staff-Grade 111 (N2)
1 .3%ns

Multi-Tasking Staff-Grade IV (N1)

Cluster A to Lowest Grade in Cluster B
Total three years' service in Grade N1/N2/N3/N4 will be required for
employees to sit in the Competitive examination for promotion 10
Junior Executive Grade -111 (N5).

Cluster B

Jr. Executive- Grade 1 [N7)
T 3¥ms

Jr. Executive- Grade |1 (NG)
1 3%rs

Jr. Executive- Grade 11l (N5}

Cluster B to Lowest Grade in Cluster C

Total three years’ service in Grade N5/N6/N7 will be required for
employees to sit in the Competitive examination for promolion o

Executive (EQ).




Cluster C

Sr, Executive(E1}
4 Yrs.
Executive{EQ)

Cluster C to Lowest Grade in Cluster D

Total three years' service in Grade EO/E1 will be required for
emplayees to sit in the Competitive examination for promaotion to
Junior Manager [EZ2),

Cluster D

Manager(E4)
T 4 Yrs.
Assistant Manager(E3)
f 3 Yrs.
Junior Manager(E2)

Cluster D to Lowest Grade in Cluster E

Dy. General Manager|ES)
favyrs.
Manager|E4)

Cluster E

Addl. General Manager(E7)
f 4 Yrs.
Jt. General Manager(EG)
1 4Yrs
Dy. General Manager(E5)

Grade E7 to grade E8

General Manager(E8)
1 4Yrs
Addl. General Manager(E7)
Grade E8 to grade EO

Executive Director{E9)
T 4 vrs.
General Manager(E8)

Note:

Jr. Manager (E2) grade was introduced vide HR's Letter No. HQ / HR / E2/
Pl /201501794 Dt. 10.02.2016. To ensure that the promotional prospects
of existing Sr. Executives (as on 10.02.2016) is not adversely affected by the
insertion of new level of E2, such Sr. Executives who have completed 3 years
or more in E1 {Sr. Executive) grade may be given an option to opt either -

-




(il For promotion to E3 on completion of six years residency inEl (Sr,
Executive) grade; or

{ii) For promotion to the new E2 (Jr. Manager) grade on completion of 3 years in
El (Sr. Executive) grade and will become eligible lor promotion te E3
[Assistant Manager] on completion of 3 vears residency period in E2 (Jr

Manager) grade.

8.2 Counting of Residency
8.2.1 Counting of residency period of employees on promotion

a) The residency period will be counted from the prescribed dates, ie 1v
January and 1* July every year in case of promotions within the cluster.
For inter cluster promotions, residency will be counted from the date of
availability of vacancy.

b) The actual financial beneflits and the date of pay and increment fixation
will be w.e.l the actual date of joining by the emplayee in the higher post.

8.2.2 Counting of residency period of employees on permanent absorption

For the purpose of counting residency period for prometion in the case of
emplovees joining on deputation [ollowed by permanent absorption in
DFCCIL, they will be governed by the following: -

a) In the cases where the employees are considered for absorption in higher
grade, their date of residency would be the date of absorption.

b) In cases where they are absorbed in the same grade in which they are
working on the date of absorgtion, their date of residency would be the
date of entry to the grade in which absorption is being made but not
before the date of joining on deputation.

c) It is further clarified that the employee on deputation, if absorbed in the
same grade in which he joined DFCCIL criginally, will get the benefit of
residency period. The emplovee, who was on deputation and later on
given higher designation and later on, absorbed in higher designation, will
not be entitled for the benefit of residency period.

8.3 Assessment of vacancy for promotion
{a) Within the cluster

i. The number of posts in each grade/level within one cluster will be
on floating basis.

ii. Promotion within the cluster will be considered on completion of
requisite residency period in the present grade, irrespectove of
vacancy, as per the selection procedure contained in Para 8.7.

ili. Assessment for promotions shall be undertaken twice in a year. For
this purpose, eligibility lists of employees completing the minimum
required residency for promotion to the next grade shall be prepared
as on 1+ July and as on 1* January. .

et s




(b)From one cluster to another cluster

1.

iv.

Promotion from one cluster 10 another cluster shall be subject 1o
availability of vacancy. Promotion from lower cluster to the lowest
grade /level of next cluster as well to the post of GM [EB) and ED [E9)
shall be subject to availability of vacancy, as per the selection
procedure contained in Para 8.7.

Reservation will be applicable for promotions from Cluster A to B,
Cluster B to C and Cluster Cto D

Post based rosters will be maintained for each cluster where
reservation is applicable as mentioned above.

Assessment of vacancies for promotion from one cluster to another
{inter cluster promotion) in NS5, E0, E2 grade shall be undertaken on
1» January. Assessment ol vacancy for E5, E8, E9 grade will be
undertaken on 1* January and 1 July of every year. For assessing
the vacancy, the existing and anticipated vacancies that will arise in
the next six months/ one year will be taken into consideration.

The anticipated vacancies will cover the following-

al Vacancies on account of normal wastage. ViZ relirement on
superannuation

b Vacancies likely to be caused as a result of resignation
provided the same are likely to be accepted.

& vacancies in higher clusters in the channel, the filling of which

will result in the need 10 make consequent appoinuments from
the proposed panel.

o) Vacancies likely to be caused due to stafl approved to go on
deputation to other units.

e Number of staff already empanelled for ex-cadre posts.

f Vacancies likely to arise due to creation of additional posts in
higher clusters and in the same cluster, with approval of
Competent Authority.

8.4Zone of Consideration (ZOC) for Promotion

a) Within the cluster

All eligible employees who have completed the minunum residency
period as on 1% January or ¥ July will be called for selection.

b) From one cluster to another Cluster

(§4]) For promotion to N5, EO, E2 grades.

All the employees in lower cluster with 3 years minimum

service will be eligible to appear in the competitive
examination.

-




(ii) For promotion to ES, E8, E9 grades

The Zone of Consideration (ZOC) for ES. EB and E9 grades,
i.e. number of employees 1o be called for selection process out
of the employees who have completed minimum residency
period as on *January or 1* July shall be as under -

Number of Vacancies{X) Normal ZOC l
Up to 10 IN+4 '

f I

More than 10 1.5X+3 but not less than ﬁ'i

8.5. Issue of notification of vacancies - The number of vacancies to be filled on

promotion [within cluster or from one cluster o another cluster] will be
notified. For promotion to N5, EO, E2, option will be called from the
employees working in lower cluster who have completed 3 years of service in
the cluster. List of employees who fall within the Zone of Consideration as
explained in Para B.4, who have opted for competitive examination in terms
of Para8.4 (b){i} will be published.

8.6. Composition of Selection Committee (DPC|

aj

b)

Selection Committee (DPC) shall be nominated by the Appointing Authority
as per SOP,

Composition of the Selection Committee (DPC) for various grades shall be as
under;

For promotion to Selection Committee Composition
GM and ED Three Directors including Director in-charge of HR.
(E8 and E9] e h
AGM, JGM, DGM Three GGM/GMs, one each [from HR, the |
(ES, EB, ET) concerned department and the sister department. [
Manager and Asst. Three AGMs one each from HR, the concerned
Manager department and the sister department,
(E3. E4)

« Three AGMs one each [rom HR, the concerned

department and the sister department.[One
Junior Manager (E2) member should belong to SC/ST category].
{Cluster C to Cluster D) » In case no member is available from SC/ST
category, another member can be co-opted at
one grade/level lower to the commitice.

Sr. Executive (E1) department and the sister department.

Three AGMs one each from HR. the concerned

* Three AGMs one ecach from HR, the concerned

department and the sister department. (One
Executive (ED) member should belong to SC/ST category].
[Cluster B 1o Cluster Cj s In case no member is available [rom SC/ST
category, another member can be co-opted at
one grade/level lower to the committee.

Junior Executive Grade | Three AGMs/JGMs one each from HR, the

1 and Junior Executive | concerned department and the sister department.
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Grade 11 (N6, N7)

s Three AGMs/JGMs, one each from HR, the

TR Recative concerned department and the sister

Grade 111 (N5) g%pfsr‘:‘mem, {C-']ne member should belong to
category). :
[éilusterhtn Cluster * In case no member is available from SC/ST i
category, another member can be co-opted at
one grade level lower to the committee. |
Multi Tasking Staff Three DGMs one each from HR, the concerned |
(N2, N3, N4) department and the sister department. :

8.7. Selection Procedure
8.7.1Method
a) Within the cluster

(il For N2 to N3, N3 to N4, N5 to N6, N6 to N7 and EO to E1
grades, promotions will be made on the basis of performance of
the employee in the Annual Performance Appraisal. APAR's for
last 3 years will be considered. Weightage of each APAR will be
of 10 marks. Minimum Qualifying marks for the promotion will
be 60% of the Total marks, (i.e 18 marks out of 30).

(11 For E2 te E3, E3 to E4, ES to E6 and E6 to E7 promotlions
will be made on the basis of performance of the employes in
Professional/Managerial Ability (Presentation), Personality
Traits (Interview) and APARs. APAR's for last 4 years will be
considered. Weightage of each APAR will be of 10 marks
(through pro rata conversion). Distribution of Marks will be as

under -
| Professional/ Persanality APAR
I Managerial Traits{interview] |
l ability
| [Presentation)
|
25 25 50 | 100

Minimum Qualifying marks for the promotion will be 60% of
Professional /Managerial ability (Presentation) & Personality
Traits (Interview) and 60% of APAR. Thus, overall Qualifying
marks shall be 60% (i.e minimum &0 marks cut of 100).

b) From one cluster to another Cluster
(i) For promotion to N5, EO, E2 grades

For Cluster A to lowest Grade in Cluster B (N5}, Cluster B to
lowest Grade in Cluster C (EO) and Cluster C to lowest Grade
in Cluster D (E2) promotions will be made on the basis of
performance of the Employee in competitive examination
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1)

comprising of Professional/Managerial ability (Written Test)
and APARs.

All the employees in lower cluster with 3 years minimuin
service will be eligible to appear in the competitive
examination.

Marks obtained in the written test (computer-based 1est) as per
the result given by the reputed testing agency will be tabulated
along with marks for APARs by the Selection Commaittee,
APARs for last 4 years will be considered. Weightage of each
APAR will be of 10 marks. Distribution of Marks will be as
under -

" Professional/Managerial APAR - Total
ability (Written Test)

| ) a0 | 100 ‘

If APAR for 4 years are not available then marks will be
awarded on pro-rata basis on the basis of available APARS,
Minimum Qualifying marks for the promotion will be 0% in
Professional/Managerial ability [Written Test] and 60% in
APAR. Thus, overall Qualifying marks shall be BO% [i.e BO
marks out of 100).

For promotion to ES, ES8, E9 grades

For Cluster D to lowest Grade in Cluster E (E5). Grade E7 to
Grade E8 and Grade E8 to Grade E9 respectively, promotions
will be made on the basis of performance of the Employee in
Professional/Managerial  Ability [Presentation), Personality
Traits (Interview) and APARs. APAR's for last 4 years will be
considered. Weightage of each APAR will be of 10 marks
{through pro rata conversion|.

Distribution of Marks will be as under: -

“Professional/Managerial | Personality | APAR Tatal
ability (Presentation) i Traitslinterview)

25 ‘ 25 50 100

For promotion to ES grade, minimum qualifying marks shall
be 60% in Presentation and interview and 60% in APAR. Thus,
overall qualifying marks shall be 60% (i.e. minimum 60 marks
out of total 100].

For promotion to E8 and E9 grade, minimum qualifying
marks shall be 75% in presentation and interview and 75% in
APAR. Thus, overall qualifying marks shall be 75% (ie
minimum 75 marks out gf total 100).
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8.7.2 Presentation

Candidates may be required to make a presentation about his/her
professional/ managerial achievemnents/abilities  before  Selection
Committee (DPC), wherever prescribed, for promotion to various levels.
Topics for presentation will be decided by member of the Selection
Committee for the concerned department /cadre.

8.7.3 Written Test

Candidates may be required to appear in the written test for his/her
Professional/Managerial Abilities, wherever prescribed, for promotion 10
various levels. Computer-Based Test (CBT) will be conducted through
reputed testing agency. Syllabus for the test will be prescribed with the
approval of Appainting Authority.

8.7.4 Distribution of Marks for APAR

a) For the purpose of assessing the suitability of the employees for promotion

in every grade, the Selection Committee (DPC) shall award the marks against
APARs four (04)/ three (03) preceding years, as prescribed.

b) While awarding the marks under APAR head sum total of marks obtained on

c)

scale of 1 to 10 should be taken into account.

L

Where one or more APAR is not available out of 03/04 {three/[our}, as
prescribed, the Selection Committee may consider the APARs of preceding
period. If this is also not available, Selection Committee may award the
marks on the average of other available APARs.

8.7.5 DMAR & Vigilance Clearance

At the time of consideration of the cases of eligible employees for
promotion, details of their D&AR/Vigilance clearance should be
obtained and details thereol, should be brought to the notice of the
Selection Committee.

Recommendations of Selection Committee

a) The Selection Committee (DPC) after assessment of the employees shall
prepare Select List/Panel,

b) Cases in respect of employees, who are under suspension or who have
been charge-sheeted or against whom criminal charges have been framed
by a Court of Law, will specifically brought to the notice of the Selection
Committee (DPC). The Selection Committee shall assess the suitability of
such employees for promotion. The assessment and the recommendations
of the Selection Committee shall be kept in a sealed cover.

c| If the disciplinary case/ criminal prosecution proceedings are still pending
against such employees at the time of subsequent selections, the Selection
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Committee (DPC) shall assess the suitability for promotion and the
recommendations of the Selection Committee shall be kept in a sealed
cover for each subsequent year.

d) Detailed procedure and guidelines relating to processing the case kept n
sealed cover will be issued from time to time.

8.0 Formation of Panel

£.9.1 a) Within the cluster

(i For N2 to N3, N3 to N4, NS to N6, N6 to N7 and EO to El,
Selection Committee will recommend names of the employees wha
have qualified as per the prescribed procedure in order of seniority.

{ii) For E2 to E3, E3 to E4, ES to E6 and E6 to ET, Sclection
Committee will recommend names of the employees who have
qualified as per the prescribed procedure in order of seniority.

b) From one cluster to another Cluster
{i) For promotion to N5, EO, E2 grades.

Selection Committee will recommend names of the employees in the
order of merit as per vacancies notified from amongst the emplovees
who meet the prescribed selection criteria.

{ii) For promotion to E5, E8, E9 grades

Selection Committee will recommend names of the employees in the
order of merit as per vacancies notified from amongst the employees
who meet the prescribed selection critena.

8.9.2 Approval of Panel

The recommendation of Selection Committee (DPC) for promotion will be put
up to Appointing Authority for approval, as per SOF.

8.9.3 Notification of Panel

List of candidates approved on recommendation of selection committee shall
be notified.

8.9.4 Currency of the Panel

The currency of the panel shall be for a period of 12 months- up to the
period of assessment of vacancies for next cycle.

8.10 Supplementary Selection

a) Within the cluster

(i For N2 to N3, N3 to N4, N5 to N6, N6 to N7 and EO to E1,
no supplementary selection will be required as the assessment
is made only on the basis of APARs only.

o
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fin) For E2 to E3, E3 to E4, ES to E6 and E6 to E7

If an employee is unable to appear in the
Presentation/Interview for promotion on the scheduled date
due 1o self - sickness or sell-marriage or for any other
extraordinary circumstances beyond his/her control, he/she
may be considered for supplementary selection with approval
of Competent Authority based on the merits of each case. The
representation regarding inability to attend the selection
should be submitted by the employee, duly forwarded by
his/her Controlling Officer, to HR department/CQO within 15
days from the scheduled date of selection. Supplementary
Selection may be fixed on a convenient date after decision has
been taken on the representation to convene Supplementary
Selection. The supplementary meeting of the Selection
Committee should as far as possible be attended by the same
Officers who were present at the first Selection Committee. Not
maore than one supplementary selection will be held to cater to
such situation. Revised panel may be issued based on the
results of the Supplementary Selection Proceedings.

b) From one cluster to another Cluster

(ii For promotion to N5, E0, E2 grades- No supplementary
written test |CBT) will be conducted. All the employees should
appear in the written test (CBT).

(iiy For promotion to E5, E8, E9 grades- If an emplovee is unable
to appear in the Presentation/Interview for promotion on the
scheduled date due to sell - sickness or self-marriage or for any
other extraordinary circumstances beyond his/her control,
he/she may be considered for supplementary selection with
approval of Competent Authority based on the merits of each
case. The representation regarding irdability to attend the
selection should be submitted by the employee, duly lorwarded
by his/her Controlling Cfficer, to HR department/CO within 15
days from the scheduled date of selection. Supplementary
Selection may be fixed on a convenient date after decision has
been taken on the representation to convene Supplementary
Selection. The supplementary meeting of the Selection
Committee should as far as possible be attended by the same
Officers who were present at the first Selection Committee. Not
more than one supplementary selection will be held to cater to
such situation. Revised panel may be issued based on the
results of the Supplementary Selection Proceedings.

B.11 Orders of Promotion

a) Within the cluster- Employees borne on the panel will be promoted
irrespective of the vacancy by upgradation/down gradation of posts.

bj Inter Cluster (one cluster to another] - Employees borne on the panel will
be promoted subject to availability of vacancy.
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9.

10.

c) If an employee who 1Is recommended for promotion by the Selection

Committee, but in whose case, any of the circumstances indicated in Para

" 8.8 (c) arises after the notification of the panel but before he/she is actually
promoted, the employee shall not be promoted until the case is finalized.

8.12 Refusal of promotion

In the event of an employee refusing promotion for any reason, he/she shall
be debarred for promotion for a period of two vears from the date of refusal
by such employee. Further, an employee who has been called for selection
for promotion to the next higher grade/post, declines to attend or fails to
attend for any reason, he/she shall be considered again only in the next
Promotion cycle.

Applicability

In grades where CBT is not prescribed as method of promotion, policy shall
be effective from date of issue. For grades where CBT will be conducted, polhicy
shall be effective from 01.01.2021.

The above policy is applicable on Permanent Cadre and may be reviewed from
time to time.

Interpretation

MD would be the competent authority to decide/clarify the provisions, issue
necessary administrative instructions and procedural order. etc. for
implementation of Promation Policy. This policy may be reviewed periodically.

{S.K Panda)
Joint General Manager/HR

Copy to -

1. Secy. to MD, for kind information of MD

2. Director/Infra, Director/OP&BD, Director/Finance, Director/PP, CVO
3. ED/EDFC, ED/WDFC

4. GGMs/GMs/CGMs/GM-Coordination- for information of all employees
5. Company Secretary

6. Manager/IT - For placing the circular on intranet
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