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Dedicated Freight Corridor Corporation of lndia Limited

A Govt. of lndia (Ministry of Railways) Enterprise

No. 202alHQ/Admin/RTI-830

Sh. Sangram Singh
MP

Subiect: Providing information
RTI Act 2005.

New Delhi: 02.09.2024

w.r.t. Original RTI Application received under the

Reference: RTI application dated 09.08'2024 [Registration No, DFCCL/R1T124100745)

and received through DOPT Portal'

lnformation, as obtained from the concerned record holding office' is as under;

Information provided 
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lrrttos,/Zdrc=d,cs-m1=t&Ee/P l
ft ir rf."ray..r,tioned in Vacancy Circular that Place of

I)osting: l)osting may be done anywhere in lndia on

DFCCIL's
U nits/Stations/ Pro jects/ I'istablish ments/Officeds All

Posts are transferablc at thc sole discretion of the

Managemcnt. Accordingly as per administrative

requirement. Allocation of stations to New Employee as

Exccutive/0 P& BD being donc.

S, NO Point N o. Information
sought

1. 1 Refer to
original
application
09.08.2024

the
RTI
dr.

2.

t
i
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3 Relevant circular on the subject is attached.

'fhere is no such Provtslon4

First Appeal if any may be made to the First Appellate Authority within 30 days of receipt

of reply.The name, designation & address ofthe First Appellate Authority is as under;

Mr. Gaurav Sharma
GM/Administration DFCCIL,
Sth Floor, Supreme Court Metro Station Building,
Pragati Maidan, New Delhi-110001

E-mail: skpanda@dfcc.co.in

r 1S.K. randa)
AGM/Admn.(Plo)

Mob.-9717636817
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Regd. & Corporate Olfice: 5'r' Floor, Supreme Co!rt Metro Station Bu lding Complex New Delhi-110001

Tel:91 .11+23454700, Fax No. 91-11.23454701 Web :www.d1c il.co-m, CIN :U60232DL2006Go1155068
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No. HQ/ I{R/ 8 / T r g P olicv / 201 800294 Datecl: 05.07.2019

Circular No 18/2019

sub: Guidelines for leave/allowances for employees during induction tlaining for

Direct Recruits

ln order to streamlinc the issues relatetl to lea ve/ allolvanccs of emplovces

i{uring periocl of lncluction Trainrr-rg, following guidc'lincs are issued : -

1. Headquarter during; Training -

During the period of Institution;rl Training, the heatlquartcr of tlre catrditlates is

Corporate Oificc, n'heteas, clurirrg ficlcl training period, the headquarter of thc

cantliqlates is the ir place of postillg/ resPCCtive CGM unit. ltr cases rvhert'

Founciation lraining is Iolloweel bf iielcl trairring antl thetr Technical 1-raining,

the Headquarter of the canclidate 
"vill 

Lre corporate office only for the first phase

of the training, i.e durir-rg Foundation Training. For field and technical trainirrg

(phase 2 arnci 3 rcspectiverlr'), the heaclquarter it'ill be place of posting/CGN4 unit.

Allorvar-rces *'ill bc paitl accortlingh'.

2. Leave for employees during training-

11.

t. Dr,rring trairring period, leave shoulci not trortnallt' be grantt-cl to irn

ernplovce. Flor,r'cver, 'in case of exceptkxral circumstatlces to mL'ct

immeeliate exigencics, like ilh-rcss of self/ irnnrediate familv member,

marri:rge of sclf/familv ntelnber etc., cn'rplo-vees mav be perrnitted to avail

leave (CI-/LAP/ L.HAP). No long lcavc rvill be grantecl r'luring training

pcriocl.

Wherover, no leave is due to an ernplovee, itr such cases, periocl oi absenct'

will be treatecl as "w'ithout pay".

Dircctor/Dean of the institute will be t1-re conh'olling officer for sanctiou of

leave cluring Insti lu tional training periocl.

The lnstitute will seuel monthlv abscntee statcmcnt intlicatirrg the clctails

of abscontlitrg t'mPlovee/ emp)ove'es r't'ho arc absent from training

',r,ithout sanction of leave, (atteudance perioci froln 16ih of previous month

ur.

lv.

At\"



vi.

VII.

to 15th of current motlth) Iatest bv 20tl' oi the curlent motrth SalarY of thc

emp-,loyees tluring traiuit''g 1-'"tiutl will be chargccl subiect to thL'

sulr*irsi.rr-, of mtlntirlv tlb'*'-tt" details of t'tr1''lovccs untlcr traiuiug

At the enei of thc Institutional training' leave details oi all hainees

(CL/LAP/LHAP) for the periocl of leavc availed bv each empLovee

shou1.1 be ctlmmutlicatet'l along rvith training completion certificate

The leavc data so obt'rirlecl frorn the lnsiitute w''ill be sent bv HR'

Corporirte Office to the ficltl ur-rit "lftcr issue tti postillg orclers Leave:

details of emplovees cluring entire tririning rr'i1l be maintainecl bv

concerneci HR in Iieltl urrit in SAP at the place of posting on basis of

rccort.loflcar,creccir,eelfron-rtlrclnstitLltC.lfarremplol,ecispostcclir-l
CorPor.rte C)ffice, thc letrve ttata ol the etnplover: vvill tre rnaintair-ret{ trr'

concerncrl officer ciealing wrth leave ln'lnagement in LIR l)elpartmt'tri'

ciorporatt' office 
esslul conrpletion .f

Aftc-r conrPletion of trainiug, a certific;rte ol succ

training for t-'ach trairrcc iu Ft'rmat A rvill tre issuetl atlti satnc will bc'kcpt

in P.File of trach ctnPlovee'

3.Entitlementofallowances/facilityduringfieldtrainingattheplaceofposting

Dr.rline field tl'aining at the pl'rcc of posting' crrrployces will be entitlecl to leasc-

asperentitlernentorHRAaspcrctassiiicatiot-ttliilrecitythevarepostedill.
HotelaccommodatiouandTA/DAn'illnotbepermissiblen'henthefield
traininll is at tlrc l-rlacc ol posting

This issutrs rvith the approval ol,Cornpetent Authoritl"

.ffi,f,%",",1
CrouP General Manager / l-{R-ll

Copy to:

1. Sccv to MD, for kind inJorrnation of MD

2. Director/ Infra, Directerr/ PP, Director/ Fi1-tance' f)ircctor/OP&BD

3. GGM/HR-I, GM/Fin/CF' All CGMs

4. AM/IT - for placing on DFCCIL intranet for wide circulation



Name /EmPlovee

f ounrlation/ technical

.............to..............

Certif icate (on letterhead)

Colie/Roll No/DFCCIL has

training (Course No. ) at

Format A

successfullv comPletetl the

irom

During the traininSl periotl, he/she has availecl leaves as per details mentionetl belo*'

Signature

Name

Course. Director.. .. .. ... .. . .. . '. . .

Nature of leave I Dates

I

!

Date


