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R€i.r.nce: You. RTI applicalion datcd O5.02.2O2 1 rec€iv.d rhrough DOpt .

Please conrcct your online FrI applicalion daled O5.O2.2O21. As adwi*d lhrough
DOPI'ponal on l2.O2.202rfollowed by reminder tnrough .mait on Oa.O3.2O2l, you hav€
onlinc deposit€d the requircd sbtionery chsge. on O4.O3202t. Now, inrormalio., as
obtain€d f.om !h. concemed r€cord holdina ofice, is provid.d h.reirh as undcr;

LforEsrlon pro!.ld.d

Pay scale ro. AG,stmr M@se; is tu 6opoo
I,AO,0OO. DA b as p.r notifi.ation bsued by DPE.
Bask.l of sllovances will b. 35%. HRA/leasc will tE
as D.r dace of.Glinc

, Inlormaton in nol availablc 1n the ftrrmat asked
on the subject uc mclo*d.

Polrcy cfculd on subject dared 29.052019
enclo*d. lAn.exure Bl 2 Dsses

Hop€ rhe above inlomalion is complete md sarisfaciory. lI nol, thcn you ce
appeal wirhm 30 days of receipl oi the letrer 1o the lsl Appellatc Authonty whose nme
md adrlress is as und.r:

GcM/Admtlt.tntlo! DFCCIL,
sth rbor, Slprcn. court M.r.o Statton Butl.ttng,
Phl.tl M.ld.n, N.e Dcurl- 1IOOO r.

fua"
18.L, Royl

Dy. o.u/AdE!.lProl
E mail: skroj@dfcc.co.in

i-#F @ rif-.iatmiF d: {ft # iii ia EFin rn1;m +ndfioool
R{d&c@leofuy.@.sug6m
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ChaPter-Xl

Leave Rules

ShortTitleand Commen'em€nti
r)l Th.seRulesmavb€'alLedDFCClLLeaveR!leJ20OB
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detailsshallbeFciiod'.alytentbyFnan.e/CorporateOtri.etorheP.yandAccou.tOff.e
of thenparentoftice, underlnrimation to thedeputarionitr.

4. Gen€ralConditionsandpro(eduresforcrantof Leaver

\.) Rioh.raLeave: Lezue.an^orbeclaimedasaman€rolrqhtThe.omp€teniauthortvshatl
not aker ihe kind of eave due and appli€d for excepr al rhe writt.n r€qle5r ot rhe
edployee. Leaveofa.y kind may berefueed orrevoked by theauihorly comp€tentro
grantLeavetoensurethatnodislocarion n lhe normalworking oflhe ertablshment is

(b) Cohbinatiohofdiffdent ktnds orle,!4: Er<epl as provided otherwBe lnderthese.u es,

anykindofleaveunderthese.ulesmaybeqrantedin comb nation withorin.o.t nuation
olanyotherkindof eave CarlalLeave(cL)sha no(becombinedwithanyoiherkindof
leave admissible underrh.se'uler

lc) CohbihotionolHolidavswib Leavetr Holiday or a se. es olhotidays (inc udr.q senri.ted
Holidayrfa .qbeforc.ommen.ementof theleaveoraft€rexpnyof lheteavehaybe
pretixedand/orsuftixed w ih l.ave

\d) Enblovhent duino Leove: Th e em ploye e o. eaveshallfortakeanyserviceora(.eprany
empoymentwithouttheprevioussan.tonofthe<ompetenta!rhoriryintheCompa.y.

le) Abblkotioh fot Leave: Ar appli.aiion for grant ol eave or for exre.j on otleave sha tbe
made ioiheConro 1r.g otli.er in rhelorm.r.! pret<ribed.r Annetur.r. Ex.epr in an

emergen.rleavefortheedaysorle$ihalbemadealleantwentylourhou6portolhe
naltoflherequenedleaveandifthe eaveisrequiredformorethanthreedayrthe eave

appl'canon shall be made seven dayr pr oriothe stan of theieqLesled teave

\t) Gnnt al Leove: - the teale shal be san.rio.ed by (h€ authoity i. accordance with the
power d€iegated in the S.hedue of Pow€6 (Sop).Schedule r(Eni. Maite6)or rhe
Company. Leave shallnor beg,.nredioan emp oyeewhomthe.ompeienta!tho, ty has

decided ro dlsmiss, remove or compul5orily ren.e from s€rvice A i appti.ation tor Leave
(exceptcL),shall be5ubmitred throughrhe.o.rolinq officerfortheorde6of lheLeave
san.tionlngauthoilyo.thep.escibed eaveapp catonform tn.a!erheCpMorGGMor
GM s the leave sancrioning authority forrhe krnd and d!ration of eav. apptied for, thar
aurhoritymaytan.rio.ihel€av€ suble.tiolrtve n.aronbyHR.treqardsadmErbitilyo,
the eave su.h leave applicaton, duty r.n.tioned, shaltb€ se.t ro BR/Colp. Off.e tor
verific.tio.ofadm s5ibilirrmak ngne.enarydeb tinrhe ealeaccounrandto.onveythe
formal san.tio. of leave lo finan.e a.d othe' conce.ned. wh€re rhe teave sanctionins
authorityforthe k nd and dLrarronofleaveapptied for 6 an a!rhornyhigherthanCpM or
6GMorGM,rhere(ommendarionsororherw5€torqranrofteav€shaltb€FnitoNR/Corp
Officelorobta ninq theorde6ofrheapproprbreteave sancr on ngaurhortyandforkrue
of th€ lormal le.ve sancrion order to . .on(erned tn .ase arge number or teave
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be d6k w,h,he.,6ve sn::,:l,:,,iI"T::"f^::J'i:,.1
(;nro,dated ro,m ror e&h Gr*:":'*'':f: l;;;";;,.,"".o**"", *on
!u.h ean(non 5hallbe pla(ed rn lhe peGonalEreor

enry5halbemade'rrheleavep(.ounr . rcd rn ihe tormat a, pre*rib"d ar

,e), @w r..ounr . A,eave a-**..:",.:"_:l::"i".," 
( o,po,a* orn.e rhe Leave

a.n.rurell for Pa(h emplovee of rh€ companv n' !_ -0",*r',.rln* 
u"."0, ""Ac(ounl 4ay e'lhq b€ manua 

,taorotwae deetopeO
ld mar ore<nbed 't 

Annerurc'll or mav be maintarn

t rhe Durpose ft' (u*oddn of leave accounr $dll put up aev hM appkation

L::i"J";;;;;."..,. *",:,,1*:Y1ffilii::::: i::T,tT::::i
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:"J:l'#T,',:['J:l?il'iJl;"iT""'.1lii;: i':IJ'f;" ;;"'""; *;'"'"""','''
vno'o.;tvtr'e reaveonoion'ng ruthotirv
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;, A. app kaion,o, s,an, ofl eM ".:::::::l;
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\o\en'e ohe, e,o'N ot Ltuw: w"':l 

^T":: 1:.:i::""r,.,odn<iphnrryd(non An

,,*t. o"o "*"*" 
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,r.:, to zpdabsen.enur,!v.,""-.,.-- .. aveurle* 6e4pnded+.[
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"oite ".t.rreu 
ro' r"a* sta,v for rhe pe od-or\uchab(,frh.emptove.D,ovelrolh.

deDrled ds,eavewilhour oay '.. 
agmn rhetoL,li@ewL ,,r"^,: 

_,r."....,", ",\drdd(rrcn or rhe t"a,e Bn(rionnq &rho'tv rhdl hrv'er 
d <,cron rcquta,,re hB/he,

..Lnessor olher val'd reasont rharaulhoirtvmavatn6/ne

absenceinloanv leavedue wilh orwithoutpav

,.-t,,,"-rr"u ln <aP th' companv I'nd( ases5d vtor"('"

ffi".* *" *o- ,*.*.* reavc' ir $d'rbe obr'gdror!'or ihe

vF.irar Aflenoeo 5yst"m! ot med(,nes dnd
.uahf'ed rn the Alloparh'c Homeopath( or avurveorc

:""Jl:'':,;.;.",,;:,,",;' ;,"J::1'l:fflT:X,i:
"-"r"*. "no 

r,"t b"."u"<r'on'd l€aveor an e/lennor

::?:::;;;;;,.,;".'^h' podu(e5 d'rn?ss I F.ir''d'le- r'om he drore5a'd

:::,],::;;il;;;;;'"4 h'ehd Medi(ar Auihorirv Med(a Boad a\ mdv be

€qunedby$el€avesan'tioningautho iv'
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l(indr and amountof L€ave admissibl€r

5. Leave on AveraEe Pay{LAP):

1.)

Iheemployeer3hallb...titedlo30(thirty)dayrLeaveonAveragePay{LAP)ihacalend.r
yeailne Leaw A<count ofeveryemployee lhallbe crcdiled with LAP inadvan(e, n lwo
inrtallmenrsofl5dayt@chonthefirttdayollanuaryandJulyoaevery.alenda.yea.LAP
ac<ountoftheemployees5hallbemaintain€dintwopartsi.e.En.ashableLea€andNon'
En.ashable Leave. The LAP earned sh.llbe.rcdited in ralioot50:50 underlheaboveM
part3on lnof lanuary.ndlulyeveryyeai Any pa(o.wholeof Encathabl€leave maybe
availed of a3 Leaveand ni5 not n€.€tsaryiha: itshouldbeE.Qshed.

Ourinq th. halayeany perio! in whi.h appointm€nt w.s made LAP shall be dediled to the
leave accounr @ 2 '1 days fo. ea.h.ompleted calendar month ofseNice whid he/lhe i5

likely to render in that halfye.L similarlrdurinq the calendar halfyear in whi.h an

employee iedueroretireorretign fom seruiceorltGmovedordismi$edfrom seruiceor

dies while in 5erui<e, crcdil of LAP to hivher leave a(counr 5hall be allotded@7\h ddytpet
.ompletedcale.darmonrh lnboihihe.asesthep€.iodollsda15ormorcthallbetak€n
asonemonrhandlersthan l5daysshallbeignored.

rheleavearthededirofanemployeeatrhecloseoltheprevio!5haltyearlhallbe.ad€d
forward to the nexr halfyearsubjectlo thel.ave$.aded ioMad plusth€..editfo.the
halfyear do hot exceed the maxim!m lim r o1300 (rhre hondEd) day5.

Duri.gemploymenlonlytheleaveintheEncashableLeaveaccounrcanbeenca5hedon<e
a.alend year.on the employeea.rually availing himselt/he.5elfofan equalamo!nl of
LAPir€.equnementota.tualavailinsorLAPirsubjedtoceil.got30day3andncanbe
relaxediftheleaveGnotgrantedbythesanctiohingauthorityonaccountofexigen(iesof

Ihe maximum a.cumulalion ot tot l LAP at.rcdit shallnot €x.eed l0oday5 al anyg ven
point of tlme out olwhich th..eiling onde.the Ehcashable Leave p<count shallbe 150

days.The maximum amounl ofLAP thatcan beqranted.tatim€roan employee shallbe

Anenployeewhoproceed5onLeaveonAveragepayiLAp)shallbee.titledtoleawsala.y
equivalenttothathe/lhewa5drawing immediatelybeforeprceeding on LAq

6. Leave on H.lfAver.g€ Pay(LHAP)r
(a) Ihe employes shall b€ e.titl€d to Leav€ on Harf AErage Pay (LFIAP) of 20 days i. Epect

ore.chcompletedt€arol*rvi<e.lheaccountofLHAPofeveryemploy€.shallb€c.dir.d
wlrhIHAPinadvanceintwoi.srallme.tsofr0dayseachonth€lsrdiyofjanuaryandrn
rtay olluly o, every calendar year LHAP.an be a..umulated to any extenl in the leave
a<<oontofanemployee

(b) Ihe LHAP shall be @dited to the leaw a..ount @ 5/l day5 fo. ea<h <ompleted calendar
monthof5ervicewhichtheemployeeislikelytorenderinthehalfyearofthecalendaryear
in whi.h hekhe k appointed. Sim la y, the (edit for halt year in which the emptoye it
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due ro'dreor re{qntomet(erhallbeallowPd @ 5/3 da}5 per (omplerd monlh uplo

:ff::i;;; ,;i;";"", ", '"''ena,ion 
rowdei when m cmo.ve u Fmowd o'

:l:#;,;;; ;,",";e oedit ot LHAP'harrbe drowed @ 5/r per (ompreted

:;i ;;ii;;i.'.""^""r(a*nda'monrhpe'ed'nsth€c.nddmo 
h'nwnkh

;,il;;,;;;;;;.;; "' ''sm'*d 
rrom leruke or die' wh're in r,ce rn 

'rr 
rhes'

.a!€3f rdct,on of adavlhall be oundedolltolheneale{oav

;;;,;;";i;;;,r",."" 
"eavairedorinon€epe 

nlesp€'ttveorit5 beinq<ombined

-,,'*"" ^'i", t"" A r.^". 
"or 

sharl be rimhed to 24 monrhs

;";;";;',".*"'". LHAP lharr beennrhdrota*sararyequartoh'rorlhdt

""ir,J,'-r'."-a 
j*.qr-..oDr'lv b'roeprqeedinson iur h redve'

7,

.;;,;tr""'" ".' "'."",,"s 
harrih€ ahounr or LHAo due mav be qranted' on M'di('r

Ce ili(.re,ror're.' oo/ee\*nl'rhelorloxno(oiirio'\

;;-;;.;;;;;;;:,il"""osrantr'avek'aiisriedthariherci5reasonabepospec'iorrhe
emp oyee r€rurnlnglo duly on itsexptrv;

tlt Wnen onmutea teaw is granred' twie the amount o' euch eave thallbe debiied a9a n5t

,.,;;,;";;;,,,.'."""berordavroicomm!iedreavetobeavairedoldurnqrheentne

. whe calpmploveewhohdsbee'9'dnrcdronnurenlPavcrnd''''qn\non 
at'<porar

";.."-,.:^;:,,.".,-,,"dto,e'ero'L1rdr'v'lhouIPrJ'''nerodu!/rreommJ'Pd
:l:;;;:l ";:..;;;;;'"oih"dr{srebd$4n,hehavps'd'|v 

1'"\p-''iof

.."..,j"i',*, " -o ** *'l De re( o rered how'ver rc 'L! l' F<o\ 4 v hdlr be mcdp r

ii" -,,*"",'.--* ,rr'r.,J{ upon hrr bv red\on or' ned -h riL'o"-rdt rq rl-e

", 
pov""f.,'r,,r. * ''"t tth'eve'ro!h!her d"ll''

n, a.I.","d**".**nrantedattherequ*toftheempoveeevenwhenLAPBdu'to

(s) Extr.ordinarv Leave (EOL) l'e Le'vewlthoutPtv!

raiLxlraord'narvledverEOLlr'eleavewnhoutpavmavbe9lanredloanemploveernspecDl'_ .,.rrtt**,"rt"t-tthdle've'tadmn'blerohim'
fuf aoL,i", .., u" v-t"o to an emplove' on pobation and to rho5€ G-emploved wirh the

f.f a." ,OOO O aot, n t'dened bv anv other kl6d 'i leave' rhall be reared as one

.onrinuousrPelLoiEOL'

., *;*:' ".p,"/* "" ' resure dJr{ on rr'e e}pnv o rneFor n'(rotdlor-'m her

',;;,;;":, ."'",. P'. r'e')r^e' Fdrr D' de'ned ro hdve rP{ered r'or L\e ser!LP'

l""l:;#:#;;;;;'', orrhe companv i' view orrhe ex'ept onar <ir'umnances
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olthe.aseotheNis€ detemines

Anemployewhop.oceed5o.Extraordi.aryLeave(EOL)sha not beent tl€dtoanyleave

9. Le.v€Prep.r orytoRetlr€mGnt(LPR)a
(a) An€mployenotd€snousofe..ashmentofLeaveonAve6gePay(LAP)arhi5/h€r.r.dit

arrhetimeof€tiemenr on3upera^nuation may be pe.miit.d bya.omperenrautho ty
to rake leac prepararo.y to Grnement ro the €xrenr ol LAP due nol erceeding r 30 dayt
rogerherwith ULAP due subjecr to the condition rhat 5u.h leave exiend5 only uplo and
indodetthedayprecedingthedateof rernement.

(b) Theleaveqrantedasleareprcparato.yto,€inemehrshallnotincludeEOL.

'10. M.ternityLeavel
(a) Afemaleemployee wilh l€ssthantwosurviving.hildren may begranted matern ty eav€

lor a period ol la0 dayr from the date of ts commen.ement, on producrion olmedica

(b) Afu$er period olleave uprorwoye.rof eave du€ ro h€(in.loding (ommuted leave
upto 60 days and Leave Not Due) may be granted, uthout produ.lion ol medicat

(c) A rotaiperio! ofMatemrty Leave on a..ount orMiscar age/Abort o./Abonion indu..d
lnderihe Med calTerminarion ofrhePrcgnan.yA.r l97l5har beEslrictedro4sdaysrn
theehlnecarerof a lemaleemploye.

(d) Matemilyleavemaybe.omblnedwithanyotherkndofleave.
(e) Thematehityleaverhallnorbedebnedagainntheleaveac.ount.

11. Chlldcar€teave(CCL)l
(a) women employeet having minor.h ldren may be granted Chitd care LeavelCCL)by an

aurhority competent to qr.nt leave, for a maximum perod of two yea6 {i.e.730 day,
duin9therentirerervceto.takinqcareoioptorwoedensuNivng.hitdrenwhetherfo.
rearin9o olookaftera.yofth€nneeds keexaminarion,rckne5set.. childcareLeave
shal be qranted to women €mployees hav n9 m nor .h dren belowtheageoteighteen

(b) ChldCareLeavecannotbedemand€dasamarerolright. Underno.ir.!mnan.es.an
a.yefrployee pro.eed on CCLwithoul pror proper approva ofrhe ieave by the leav.
san.tio. n9a!rhority.

(() The leave 6 to b€ tr€ated liketheLAPand sanctonedarsu(h Consequenr y' Satlrday3,
sundays, Gazerred holdays etc. fattinq during the period of leav€ woutd aro cou.t for
ChildCareLeave.as. the.aseolLAP



HR ManLralof DFCCIL

rhp.aL.an be availed suble(ttorhelollowinqlunher'ondirions:

il CCLmaynotbeqranr€dinmo€thanlspellsina'aLendarvear

t'l aaLmavnotbeqrrnredlor e$th'n I5 daYs

,, i:-,;,,"..,.,. ^"'' "' 
q'dnreod, i orhP orobar'ol oP'od e{Po,n r\ccd\'

"' :;:J;";;;";;;;,.n,*t "'ett'er'a'e*nnron'nq 
aurhoritvBiurrv'ti5ried

Ii",' in" """i 
.t*i,a."' 

""ve 
to th' probanoner rr mav a 5o be ensLred thar the

;;;;;;,.;i.,',","" '"""ction€d 
durins p(obation is minima '

o,,.""rteoerroao'' rr t n" women emplo,"e 51" bep"d''dve'd'o'veqJclro'l'od'

:I;;;r;:;;; ; ",;,""0, ".,,""""', 
f dv h" avd ed o 1 mo'e 

't^a' 
ole

,.": .';.";;,;;;;;".,'"",bedeb,codea.',,h,,edLed,.oJn 
h-d,b"(omo'npd

1. ",^.-" ^;;""' ", ",.,..,on s brc rhe "'ve dL(ou^r'or r n'rd' a-'ec'P'r d'r bP

::L';""; i;" ; ;.'. ...r Alnexr" v dnd sr'drr De 'epr a'onsw(l rr^e sP v" €

Sookof rh€ con.erned womenemployee

r.-" r.r.t or"."fvr.,tt'" prpose oI Maternitv L€ave an' child care Leave ifrequired

;::';;;;;;,.; .., ',,oc\Pdon'he 
-ed'Idr

:"::,1",: 
"' \;; .";":,;I 'ro' 

o" o"t 
'"a "ro'"" "'" 

rHAo oue 
'o 

ihe womP'

12. Paiernityleaver'-;'-;.;."-",""""-',''e$Ihcnrwo\u*ivrne(r^'rd'e'mavb€sb'Fdodrennvreavc'or
" 
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HRMan!alofDFCClL
'Ihe peiod of leave shall be such as ce ilied to be necessary by lhe proper medkal
authority/aurhorizedm.di.al.ttendedofthe.ompanrhoweverthemaxim!mperiodof
su.hieave rhrll nor.k..d24 nonth.in consequen.eof anyo.edisability.

sp€.ialdGabilityleavemay&combinedwilhanyothdkindoll€av€.su.hleaveshallnor
bedebited ag.an5tth€leavea.count

Leave sal.ry durinq such leav€ fo. the liRl 120 days shallbe allowed equ.lto rhe leave

salarywhile on LAP;and for the Emaining pe odolanytu.h leave leaE salarythallbe
equal torhatadmksibleduinq LHAP

ln rhe ose ofa pe6on to whom rh. wo nan'5 Compensation Act, 1923 appliet the

amoont of leave elary payable under ih5 rure sh.lrb€.€luced by the amount of
compensarion payable!nderlhesaidAd.

14. Lcave Encshnanti-
lal h @. ol.koth whiL h *rvi..: - ln .ase an employee dies wh le in 5eryice, lhe <ash

equivalent of the l€ave ralary that the d<eared employee would have got had he/lhe
qone on LAP thar woold hav€ been due and admisrible to him butforthe death, on lhe
dare immediatelylollowing lhedateordeath,and in ahy(are.oi exceeding l.aw lalary
(in.luding DA)ior300days,shar t'epaidtohirh€. lamily.

lb) ln.ot ol Eth.Mr on dttdinidsrh. ag. oltup.ndnood@! Allemployees etning on

supeEnnuatio.shallbepaid.ashequivalenrotleavesalaryi.espectofLAPatthendedit
a the rime of Etnemenl. The p.yment of.ash equivale.l of leave 3.lary 5hall be limit.d to
a maximumof300daysofLAPand shallbe paid inone lump sum asonelimeretllement.
cash payment shallbe equallo le.ve salary as admksib e fo. LAP and oAadnistible o.
thatleave!al..y@i.forceonthedateofrctnement.NoCCAand/orHRAshallbepayable.
Tleaboverule3hallnotapplytothecaserwhereanemployeeGdtmBted,rem@edfrom
se.vice or compulsoily relired ata mearuE of pu.i5hmenl onder DfCclL (Di{ipline &

Appeal R!les). The cash paymentforunutilized LAp 5hall be made in the mannerindicated

lf)

ln.det ol P@dtu..Nolunte.y fttn m.ntsfi.mindtion lrcd r.rvi..r Th€ .mploye.
who retires by giving notice io the Company or the employee B retued or his/her seMces
a@ teminaFd byihe Company byq vinq h m th. not.e or payand allowan.e! in l.u ol
su.h not.e in acco.dance wth the te.mt and conditions oI his/he. servce, may be
alloweden.ashmentin.eipe(ofLAPathirher credn,subjecttoamaximumofl00days

Payadmissibl€on the d.te of
reriremenr + DAadmBsible

Mukiplied by lhe Numb€rof
unutilized LAP at .redil on lhe
date of retnement, subject to a

l0
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The amounr 3hallbeder€rmined as at (b).bove and shallbe paid i' ooe lump sum a5 a

onetime senlemenr.NoHRAorCCAshall bepavable-
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in the manner indicated
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wnik dw,lhg 4c: The emplovees shall be p"mited to en 
'ash 

]€ave on averaqe pav
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A baldn.e o'dl Edn 3O davs ol leave on dve'age Pdv shoJld be avd'lable lo hc/r"r
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rhp,6ralle.ve loen,asheodu nq rrenrne ca'ee' shd lnol e( eed 60 davs in rhe
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Half Pay Leave salarY

admissibleon the date ol
retnement + DAadmisrible

Muhiplied bY the Numbet of
davs of half oay leaveai
cedit subie<t to lheto ralol
LAP and LHAP ar.redit not

Cash Paymenl in Lieu of Hall

Pay Leave<omponent =

L
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lii) The.ashequivale.lshal becacul.tedasfo owr.ameyl

Cash Payintherespectvepayt.ae/bandplls N!mberolday5ofleaveon
equvalent: qradep.yadmissibeonth€dateof ave.ag€ pay subjecl lo rhe

availing ofLTa plus de.me$ allowance X Maximum l0day5 arone (tme.

adn ssible on that date
30

NoBouseRenlAllow.n.eorTranspo Allowance5haIbepayabe;

v) Th€ period olleave€n.ashed shall^ot bededu.led from themaximumquamumofleave
enca5habie (300day, althetimeof relrement

v) Where, both hu5band and wiie a@ rhe enpoyees or DFaclL, the enritlemenl for
e.cashment of leave equalto ten days al the rime ofavailinq of LTC wil b"availablero
both,subie.tloa maximum of 60 days ea.h dui.grhe career

'l 5. Casual Leav€ a.d Restri<ted Holidays:
(a) CasualLeave may begranted toa. emproyeeslbje.r ro exig.n.ierorthe work.Alola or

08CLisadmBriberotheemproyeer nacaendaryea.. HalfadayscL.anallobegranled,
f iequerted byrheemployee.

(b) CL shal nol be comblned wirh any olher kind of eave; howev€r t.an be prelixed and
sutnxedwith holidays

(.) AnempoyeeonCLshal beteareda5onduryrorthepu.poseofdrawaloiral.ry.
(d) CL rha lbe sa..rio.ed by the .on.emed .onlro linq offi.er ofrhe emp oyee5 only n rhe

CLIRH Cad prepa.ed inthe prolorma asar Ann.4re-lll.TheCL.e.ord.trefle.ted inthe
CURH.ard sh.lbe maintained byth€ employees themsevet. However, the .o.trolling
otii.€6 belore san.tloning CL sha I larBfy h,hselth€6elf of the proper ma nr€nance and
admissibilityolCL to thecon.erned employee.The lossof CL card bythe€mploye.rha I be
tearedasZEFO ba ance intheehpioyee s CLac.o!nr.

(e) naddit o.tothecLtheemp oye.s shallbeent rled toavail02Restri.red Holdays (inih.
CURH Card itself)to be chosen rrom a ritt ofRH forifi€d by th€ Centra /Stare 6ovr.where
rheoffi.eof DFCCILk located.

16. Am€ndmehtsandlnt€rpretationsr
la) where any doubi arises to the inrerp.eraiion ofihese Rules, t shal be rete ed ro th.

HR/Co.po.atEOfti.etorad..isionbyrheCompetenlAuthorty,whi.hshallb.linal
(b) lhe Company may amend, DeereorAdd tothere ru et,tom t m. totime,andalsu(h

am€.dmentrde enon oradd rions shall takeeffe.rirom the daiertated therein.
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(vi) wh.rc, both husband and wif.te lh. emptoy..s oI DFCCIL rhe.nudcm.hL for encaEhm.nL of 1.,v.
equal ro tcn dav3 at ln. dme oaavahng or LTC wjl b. avaitable b
both, subj.ct ro a mdimum or 60 d,vr
each durins u\e care...

. .,A 
..rdf gt\ rt.. t2c.- pul.s or Dn ct. s,rd moo,t..d.s.bo\F'n Dp(cL:',v y,ur qrh rmmrdHr- .rf.\r A orh4 rrnq dd cond,r,""" -. ,;;;;;;rs3!cd rLd. this ofli.e drcutd.so/20 4..mdnL1,hr;;;-- '-"*' nv nr+/r L'"v' Rur.'/14 daFd

Th's has tJ]c appioval or th..ompc!.nL authority.

No. - 8Q/HR/reave Encashment
copylorkindintormarionandnecessaryactionto:

r. Secyro M0 for ki.d inforoatioh ofrrD

*r,

2 Dtrpcto, ltnfGt, onecto, top&gD). Dtr..to, {pp). Oi,e.lo, (rr)& avoJ cM /r a r.quened ro llndtv rnlorporJt.rhe above.ha^B.s,n SAp bymod,t'n8 th. Leave enc,rhmenr prosran in rAp.4 all(cM./cM(Co o.dination,/GMr/cpMs -.Iun 15 . lo, wde Ltrcul.r.on5 r., Farsh xun, aM/tr. ror ptac,nson DlCC|Ltnrranel for srd. .(uraton.
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